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1. OBIASA XAPAKTEPUCTHUKA MMPUMEPHOM PABOYEM ITPOI'PAMMBI
YYEBHOU JUCHUIIJIMHBI ««OIL.09 WHO®OPMAIIMOHHBIE TEXHOJIOI'MA B
IMPOPECCHUOHAJIBHOU JEATEJIBHOCTH»

1.1. MecTO TUCHMILIMHBI B CTPYKTYPe OCHOBHO# 00pa3oBaTe/IbHOM NMPOrpaMMBbl:

VYuebnas qucuurumHa «MHbOpMaMOHHbIE TEXHOJIOTHH B MPO()ECCHOHAIBHON AEATeNb-
HOCTU» SIBJIsIETCS 0043aTeNbHOM YacThi0 00IIETTPOPECCUOHANBHOTO IIUKJIa IPUMEPHON OCHOBHOM
obpazoBarenbHOl porpammel B cooTBeTcTBHH ¢ OI'OC no cneunansuoctu 38.02.06 GunaHCHLI.

VYyeOnas aucuumiuHa «HbopMaloHHbBIE TEXHOJIOTUH B NMPO(ecCHOHAIBbHOM J1esTeb-
HOCTH» obOecnieunBaeT GopMupoBaHUE MPO(HECCHOHATBLHBIX U OOIUX KOMITIETSHIIUHI 10 BCEM BU-
naMm aesrensHoct PI'OC o cienmanpaocT Punancuct. Ocodoe 3HaYEHNUE AUCLIUIUIMHA UMEET
npu Gopmuposanuu u pazsutuu OK 09. Mcnons3oBaTh HHPOPMAIIMOHHBIE TEXHOJIOTHH B MIPO-
beccroHanbHON AESITENEHOCTH.

1.2. Heab 1 niIaHupyeMble pe3yJbTaThl OCBOCHUS JUCHUIIJIMHBI:

Henssmu ocBoeHUs y4eOHOM NMCHUIUIMHBI SIBIISIFOTCS:

— (popMuUpOBaHUE MHPOBO33PEHHUS, MO3BOJISIONIETO MPO(eCcCHOHATBEHO OPHUEHTHPOBATHCS
B OBICTPO MEHSIOIICHCst HHPOpMaIOHHOU chepe;

— opMupoOBaHUE U Pa3BUTHE YMEHHUI U HABBIKOB UCTIOJIb30BaHUS HHPOPMAIIMOHHBIX TEX-
HOJIOTHI TSl TIOJTY4YeHus1, 00pabOTKH, aHAIN3a U Iepeaadu HH)OpMaIim.

3aga4u JUCLMILIMHEL

— U3y4YeHHE METOAMKH cOOopa, mepeaayn, 00pabOoTKH M HAKOIUICHHsI HH(OPMAIINU, TEXHH-
YEeCKUX U IPOrPaMMHBIX CPEICTB peann3alii HHPOPMAIIMOHHBIX MPOIECCOB;

— paccMOTpeHHE CBOMCTB MHPOPMALINU, 0COOCHHOCTEH SKOHOMUYIECKON HH(OpMAIIHH;

— ¢opMUpOBaHUE U PA3BUTHE 3HAHUI B 00JIACTH aTOPUTMU3AIMH U TPOTPAaMMHUPOBAHUS,
TEXHOJIOTHI MPOrpaMMUPOBAHUs, MpOrpaMMHoOro obecrneuenuss DBM u acnekToB TEXHOJIOTUMN
IpOrpaMMUPOBaHUS;

— pa3BUTHE TEXHUYECKOTO MBIIIICHUSI, HABBIKOB YCTAHOBJIEHUS IPUYMHHO-CIIEICTBEHHBIX
cBsizell sIBJCHUH, OOOCHOBAHUS MPUOPUTETOB B YCIOBHUAX OPHEHTAI[MM HAa KOHKPETHBIE LENIU U
HaJIMYUs ONpeENICHHBIX OrPaHUYEHHH.

B pesynbTare 0CBOCHUS IUCIUILTUHBI 00YYaroIuiics JOIKeH

3HATH:

— MPUEMBI CTPYKTYpHpOBaHus MH(popMaiuu; hopmar opopMIiIeHHs Pe3yIbTaTOB MTOUCKA
uH(popMaluy,

— COBpPEMEHHbIE CPEACTBA U YCTpOICTBAa MH(pOpMATU3ALNU; TOPSIA0K UX MPUMEHEHHS U
nporpaMmmMHoe o0ecriedeHue B MpoPecCHOHAIBHON JeSTENHHOCTH;

— aJITOPUTM MOUCKA CYIIHOCTH M CTPYKTYpbI Oro/pkeTHOU kiaccupukanuu Poccuiickoit
®denepalii U MOpsJIKa ee NPUMEHEHUS,

— BO3MOYKHOCTH MCIIOJIb30BaHMs criennanbHoro IO ams kaccoBoro o0cimyKMBaHuUs UCIION-
HEHUs O10JKETOB Or0KETHOM cucteMbl Poccuiickoit denepanu;,

— uHTepdelic NpaBoBBIX HH(OPMAIIMOHHBIX CUCTEM JJIS IOMCKA HOPMATUBHBIX ITPABOBBIX
aKTOB, ONPEEIIAIOMINX MTOPSIOK UCUUCIICHUS U YIUIaThl HAJIOTOBBIX U APYTUX 00s13aTENbHbIX T1a-
Texel B Or0JKeThl OrokeTHOM cucteMbl Poccuiickoit ®enepanuu. aasi TPOBEIEHUS MOHUTO-
pHUHTa YIUTau€HHBIX HAJIOroB, COOPOB, CTPAXOBBIX B3HOCOB U JIPYTHX 00S3aTeNbHBIX IUIATEXKEH B
OromkeThl Or0KeTHOM crcTeMbl Poccuiickoit denepannu;

— IPUHLUIIBI U TEXHOJIOTMH OpraHu3aluy Oe3HAIMYHBIX PACUE€TOB C MOMOILBIO HH(OpMa-
UOHHBIX TexHosoruil (KinueHt baHkoB), mpuMeHseMBbIX B TPO(HECCHOHAIBHON eI TeIbHOCTH;

— BO3MOKHOCTHU IPaBOBBIX MH(POPMAIIMOHHBIX CHCTEM U CETEBBIX PECYPCOB ISl MOMCKA
0Cc0OEHHOCTEH MPOBECHNS 3aKYIIOK TOBAPOB, PabOT, YCIYT OTAEIbHBIMUA BUJAMH FOPUANYECKUX
JIAL,

— BO3MOXKHOCTHU TPABOBBIX MH(OPMALIMOHHBIX CHCTEM U CETEBBIX PECYpPCOB JISl TOMCKA
3HAYEeHUSI, 33/1a4 U OOIIMX MPUHIUIIOB ayIUTOPCKOrO KOHTPOJIS,



— BO3MOKHOCTH IMPaBOBBIX MH(OPMAIIMOHHBIX CHCTEM U CETEBBIX PECYpPCOB JJISl TIOUCKA
HOPMATHBHBIX M UHBIX aKTOB, PErJIAMEHTUPYIOUIUX ACSITEIHHOCTh OPraHOB, OCYIIECTBISIOMINX
(buHAHCOBBIN KOHTPOJIb;

— BO3MOKHOCTH TMPABOBBIX MH(DOPMAIIMOHHBIX CHCTEM U CETEBBIX PECYPCOB ISl MIOMCKA
HOPMATUBHBIX U UHBIX aKTOB, PETYJIUPYIOIINX OPraHU3allMOHHO-TIPABOBbIE MOJIOKEHUSI U (PUHAH-
COBYIO JIEATEIHHOCTh 00BEKTOB (DMHAHCOBOTO KOHTPOJIS; JUIsl TIOMCKA OCHOBHBIX KOHTPOJBHBIX
MEPOIPUATHIA TIPU OCYIIECTBICHUH 3aKYIIOK JIJIsl TOCYAapPCTBEHHBIX (MYHHUIIMITIATBHBIX) HYXK/I;

yMeTb:

— ONpEeAeNATh 3a/1a4u JJIs TIOMCKa MH(OPMAINK; ONPEAETATh HE0OX0AUMbIE UCTOUHUKU
UH(pOpMaLMY; MJIAHUPOBATh IPOLECC MOUCKA; CTPYKTYPUPOBATh MOJIy4aeMyl HH(OpMALUIO;
0(pOpMIIATH pe3yIbTATHI TOUCKA;

— IPUMEHSATh CPeACTBA HH(OPMALIMOHHBIX TEXHOJIOTUH JUIs pellieH s IPO(peCcCHOHATbHBIX
3a[a4; UCTOJIb30BAaTh COBPEMEHHOE MMPOrpaMMHOE 00eCTICYeHHE,;

— ucnoip30BaTh crenuanbHoe 110 it opopMieHns IaTeKHBIX T0KyMEHTOB (3JIEKTPOH-
HBI€ 3a51BKH HA KACCOBBIE PACXO/IbI U IJIATEKHBIE TOPYUYEHUS ) AJIs IPOBEICHUS KACCOBBIX BBIIIAT;

— MCII0JIb30BaTh HH(OPMAIIMOHHBIE TEXHOJIOTHUH B Mpolecce (OpMUPOBAHUS U UCIOJIB30-
BaHMs (PMHAHCOBBIX PECYPCOB OPTaHU3AINI U OCYIIECTBICHHS (DMHAHCOBBIX OIEpPaIHii;

— C TIOMOIIBIO NMPABOBBIX MHPOPMALMOHHBIX CUCTEM OPUEHTUPOBATHCS B 3aKOHOJATEIb-
HBIX U WHBIX HOPMATHUBHBIX MPABOBBIX aKTaX, HEOOXOAMMBIX IS OCYIIECTBICHHUS (PUHAHCOBOTO
IUIAHUPOBAHMUS,

— C TIOMOIIBIO TPABOBBIX MH(POPMALMOHHBIX CUCTEM OPUEHTHPOBATHCS B 3aKOHOATEIIb-
HBIX U MHBIX HOPMATUBHBIX IIPABOBBIX aKTaX, PErVIAMEHTUPYIOUIMX (PMHAHCOBYIO JIESATEIbHOCTh
OpraHu3aiuy,

— ¢ moMmolpko Excel paccunTthiBaTh maTexu Mo J0roBopaM KpeAUTOBAHUS U JOrOBOpaM
JIN3UHTA;

— MCII0JIb30BaTh MH(MOPMALMOHHBIE TEXHOJIOTUU (3JIEKTPOHHBIE TAOIMIBI U TEKCTOBBIE
IIPOLIECCOPBI, CETEBBIE PECYPCHI), MPUMEHSIEMbIE B MPOLIECCE MPOBENEHUSI 3aKyMIOYHOM Ipolie-
Jypbl IPOBEJICHHSI 3aKYIIOK TOBapOB, padoT, YCIyT OTACIbHBIMU IOPUIMUECKUMHU JHIIAMHU;

— IPUMEHSATh IpOrpaMMHOE oOecriedeHne Mpy pa3paboTKe IIaHa U IporpaMMBbl ITpoBee-
HUS KOHTPOJIBHBIX MEPOIPUSITHH;

— ucnoisp3oBath crenuanbHoe [10 11 npuMeHeHus: B pa3nyHbIX METOoAax U Mpuemax
KOHTPOJIS U aHalIu3a (PMHAHCOBO-XO35HCTBEHHOM JeSITeIbHOCTH;

— ucnoiib30Bath crnenuaibHoe [1O 171 mpoBeieHNsI BHYTPEHHET0 KOHTPOJIS U ayUT C yue-
TOM 0COOEHHOCTEH OpraHu3aliM, OCYLIECTBICHHUS MPOBEPKU COOJIIOJICHHUs TpeOOBaHHH 3aKOHO-
JIaTeNIbCTBA IIPU MTPOBEJICHUH 3aKyIIOYHBIX MPOLEAYP

B mporiecce 0CBOCHWMS TUCITUTUIMHEI Y CTYACHTOB JIOJDKHBI OBITH C(OOPMUPOBAHEI CIIETYIO-
e obuue komnereHuuu (OK), mpodeccuonansupie kommnereHuu (I1K):

Koa xomme-
Conep:kanue KOMIETEeHIUN
TeHUHH

OK 02. OcyiecTBIATh MOUCK, aHAIW3 W MHTEPHpPETAlUi0 UHPOpMAIK, HEOOXOaH-
MO JIJIs1 BBIIIOJIHEHUS 33/1a4 MPO(eCcCHOHATBHOMN NesITeTbHOCTH

OK 09. Hcnonb3oBaTe MHPOPMALMOHHBIE TEXHOJOTHH B NPO(ECcCHOHANBHON es-
TEJIbHOCTHU

IK.1.1 PaccuuThiBaTh MOKa3aTenu MPOEKTOB OIOPKETOB OOKETHOM cucteMbl Poc-
curickor Penepauun

[IK.1.2 ObecnieunBaTh UCHOJHEHUE OIOMKETOB OOKEeTHOW cucteMbl Poccuiickoit
denepanun

IIK.1.3 Ocy1iecTBIATh KOHTPOJIb 32 COBEPIICHUEM OIEpalluii co CpeCTBaMU Or0IKe-
TOB 010JKETHOM cucTembl Poccuiickoit deneparuun

I1IK.1.4




I1K.1.5

[IK 2.1 Ornpenenars HAIOTOBYIO 6a3y, CYMMBI HAaJOTOB, COOPOB, CTPAXOBBIX B3HOCOB,
CPOKH MX YIUJIaThl U CPOKHU IPEACTABIEHUS HAJOTOBBIX JEKIapaluil U pacde-
TOB

[IK 2.2 ObecnieunBaTh CBOEBPEMEHHOE M IIOJHOE BBIIOJHEHHE OO05A3aTENBCTB I10
yIUIaTe HaJIOTOB, COOPOB U APYTHX 00513aTENbHBIX IIaTEXKEH B OI0KETHI 0101~
*)eTHOoM cuctemsl Poccuiickoii @enepanuu

IIK 2.3 OcyiecTBIATh HAJTOTOBBIM KOHTPOJIb, B TOM 4YHciie B (hOpMe HAIIOTOBOTO MO-
HUTOPHUHTA

K 3.1 [1nanupoBaTh M OCYIIECTBIATH MEPOIPHUATHUS MO YIIPABJICHUIO (UHAHCOBBIMU
pecypcamu OpraHu3aluu

I1K 3.2 CocTaBisaTh (rHAHCOBBIC MJIAHBI OPTAaHU3AIUN

IIK 3.3 OnenuBath 3G (HEKTUBHOCTh (PUHAHCOBO-XO03UCTBEHHOM JIEATEILHOCTH Opra-
HU3AIUH, INIAHUPOBATh U OCYLIECTBIISITh MEPONIPUSITHS IO €€ MOBBIIICHUIO

I[IK 3.4 ObecrnieunBaTh OCyIIECTBICHIE (PUHAHCOBBIX B3aUMOOTHOIICHUN C OpraHu3a-
LIMSIMU, OPTaHaMU T'OCYJIAPCTBEHHOM BJIACTU M MECTHOT'O CAMOYTNPABJICHHUS

IIK 3.5 ObecneunBaTh (HPMHAHCOBO-?PKOHOMUYECKOE COMPOBOXKIECHUE ACSITENbHOCTU
10 OCYILIECTBJICHUIO 3aKYINOK JUIsl KOPIOPATUBHBIX HY X

[IK 4.1 Pa3pabartbiBaTh MI1aH ¥ IPOrpaMMy MPOBEACHUS KOHTPOIBHBIX MEPOIIPUSATHIA,
oOpMIIATE PE3yNIBTATHI MPOBEACHHBIX KOHTPOJIBHBIX MEPOTIPUITHHN, BhIpada-
THIBaTh PEKOMEHJIAIIUU 0 YCTPAHEHUIO HEIOCTaTKOB U PUCKOB, OIICHUBATH
3¢ (HEKTHBHOCTh KOHTPOJIBHBIX MTPOIEAYP

1K 4.2 OcyIuecTBIATh MpeIBaPUTENbHBIN, TEKYIIUNA U MOCIEAYIOIUNA KOHTPOIb XO-
351ICTBEHHOM J1€ATEIbHOCTU O0BEKTOB (PMHAHCOBOIO KOHTPOJIS

1K 4.3 VYyacTBoBaTh B peBU3UU (PUHAHCOBO-XO3SHUCTBEHHOU NESATEIBHOCTH OOBEKTa
(UHAHCOBOTO KOHTPOJISI

[IK 4.4 Ob6ecneunBaTh COONIOIeHNE TPEOOBAHHI 3aKOHOJATENLCTBA B chepe 3aKyTOK

AT TOCYAAPCTBCHHBIX 1 MYHUIIUITAJIbHBIX HYX/]

2. CTPYKTYPA U COJEP)KAHUE YUYEBHOM JUCIUILIUHBI
2.1. O0beM yueOHOI JMCHHMIIJIMHBI M BUAbI YU4e0HO0#l padoThl

Bup y4eOHoii padoThI Oo0bem B
yacax

O0bem 00pa3oBaTeJIbHOI NPOrpaMMbl Y4eOHOM M CIHIIJIHMHbI 68
O6beM padoThHI 00yUYAIOUIUXCS BO B3AUMO/IeliCTBHM € NpenoaaBaTe- 64
JeM

B TOM YHCIIE:

TeopeTu4ecKoe o0ydeHune 16

71a00paTOPHBIE 3aHATHS 48

Camocmosmenvhas paboma 4
IIpome:kyTouyHas aTrrecTanus B popMe 3a4era
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2.2. TemaTuuecKuii JIAH U coJep:KaHue Y4eOHOM TMCUMILIUHBI

Koapl komneTeHIuii,

HaumenoBanue Copep:xanue yueOHOro MaTepuasia u popMbl OpraHu3aluu AesiTeILHOCTH 00Y- O0beM | (popMHPOBAHUIO KOTO-
pa3iesioB U TeM YaIuXxcs B Yyacax PbIX CHOCOOCTBYET
3JIeMEHT MPOrpPaMMbl
1 2 3 4
Beenenne Llenn, 3anaun, cTpykrypa aucuuruinasl. Mecto nuctuminasl B OITOI. Undopmarm- OK.02, OK.09
oHHoe o0niecTBo. [IpeacraBienne 00 aBTOMAaTU3UPOBAHHBIX CUCTEMaX YIIPaBICHUS 5 K 1.1-1.5, TIK 2.1-2.3
(ACY), unpopmarnmonnsix cucremax (MC), ananTHBHBIX HHPOPMAIIMOHHBIX CHCTE- [IK 3.1-3.5, 11K 4.1-4.4
Max.
Pasnea 1. bazoBble nporpaMMHbIe NPOAYKTHI.
Tewma 1.1 Texnono- | Coaep:kaHue y4eOHOI0 MaTepHuaJia OK.02, OK.09
rust 00paboTKU TeK- | TeKCTOBbIE pEAKTOPHI, KAK OJMH U3 BUOB MPUKIIIHOIO MPOrPaMMHOI0 obecrieye-
CTOBOI MH(pOpMa- aus. Co3nanne, pefakTupoBaHue U GopMaTHpOBaHUE JOKYMEHTOB, ITOJATOTOBKA K ITe- 2
107071 yartu. Co3laHNe TEeKCTOBBIX JOKYMEHTOB CIIOKHOM CTpYKTYphl. Hymeparus pucyHkoB
u Tabsmi. Co3aHue OTJIABJICHHUS], CTIMCKA WILTFOCTPAIIMMA
B ToM 4nciie 1a00paTopHbIX padoT
JlabopaTopnasi pabora 1. KonrekcTHblil mouck u 3ameHa. OpopmiieHne 10KyMeH-
TOB CIIMCKaMH, KOJJOHKaMHu, OykBuileil. CHOCKH, 3amuch GOpMyII.
JlaGopaTopHnas padora 2. PaGora ¢ Tabnumamu. OdopmieHne T0KyMeHTOB Tpadu-
yeckumu o0bekTamu. Konontutynsl. Hymepaius crpanuil. 6
Jla6opaTopnasi pa6ota 3. Vcrionp3oBaHue cTuiiei, mabdiaonoB. DopmupoBanwme
OTJIABJICHUS U CIHCKA WILTIOCTpalluit
Tewma 1.2 Texnono- | Coaep:xxaHue yueOHOIro MaTepuaJia OK.02, OK.09
TS COSTAHWA TIPE- | TTpeseHTanuy, Kak HHCTPYMEHT HPO(ECCHOHANBHOI AeATeIbHOCTH. BO3MOXHOCTH, )
3CHTallnH HOPAZIOK CO3JAHUs, PeIaKTHPOBanus, odopmiieHus. HacTpoliika 1 3amycK B aBTOHOM-
HOM PEXHME.
B Tom uncJie 1abopaTtopHbix pador 4




JlabopaTopnasi padora 1. ['padmyeckue OOBEKTHI, TEKCT, TAOIWIIBI, TUATPAMMBI,
SmartArt, kak 3eMeHThI mpe3eHTauu. Beioop au3aiina, 3¢ deKThl, aHuMaIusl.

JlaGopaTopnas paGora 2. 3aMeTKH K claiiiaM, Kak KOHCIIEKT BBICTYIUICHHS. 3BYKO-
BOE€ COIIPOBOXKJICHHE, HACTPOIIKa MMOKa3a: BpeMsl, YaCTUUHBIN MOKa3.

CamocrosiTeibHast padoTa odyuyarommuxcs: [Tonbop nHbopMauu u co3qaHue mnpe-
3€HTAllMU Ha YKa3aHHYIO MIPerojaBaTesieM TeMY, CBI3aHHYIO C MPOpECCHOHANIBHON
JESTENILHOCTBIO.

Tema 1.3 Texnouno-
I'Msl UCTI0JIb30BAHUS
AJIEKTPOHHBIX Ta0-
M1

Coaep:xxaHue y4eOHOro MaTepuaJia

Ha3nauenue snekTpoHHbIX Tabaul. CBs3b JIUCTOB M KHUT. PacyeTsl, MCII0JIb30BaHUE
¢bynkuuii. O6paboTKa JaHHBIX.

OK.02, OK.09

B Tom umncJie 1abopaTopHbIX padoT

JlabopaTopnasi pa6ora 1. Co3ganue u pefakTupoBanue Tadbauil: GopMyIi, UCHIOIb-
30BaHHE MATEMATHYECKUX, CTATUCTHYCCKUX M PUHAHCOBBIX QyHKIMH. [TocTpocHMe
quarpamm. 3amurta uHbopMauu B TabIuIax.

Jla6opaTopnasi pa6ora 2. O6paboTKa JaHHBIX: COPTUPOBKA, (PHIILTPALIHS, TTOCTPOE-
HUE CBOJTHBIX TaOJHII.

JlaGopaTopnas padora 3. O6paboTKa TaHHBIX: CTPYKTYPHPOBAHUE TAOIINUI], ITO/IBE-
JICHHE UTOTOB, KOHCOJIMIMPOBAaHHUE JAHHBIX.

JlabopaTopnasi padora 4. Pemenue TMHEHHBIX 3a/1a4, IOMOJIHUTEIbHBIE BO3MOXKHO-
ctu Excel.

Tema 1.4 Texuoso-
T'US UCIIOJIb30BAHUS
0a3 JaHHBIX

Conep:xxanue yueOHOro MaTepuaJia

Pensumonnsie 0a3bl gaHHbIX. CTpykTypa 0a3bl AJaHHBIX. OCHOBHBIE THIIBI HH(OpPMa-
UM, cr1oco0bl 3anonHeHus Tabnui Co3gaHue U peakTupoBaHue Tadnuu. PopmMupo-
BaHue 3anpocoB BeIOOpKH. BeiBo nH(bOpMalinu Ha 9KpaH U 1evyaTh.

OK.02, OK.09

B ToM 4ncJie 1a0opaTopHbIX padoT

JladopaTopnasi padora 1. Ctpykrypa TaOmuIsr: mojs u 3anucu. Co3znanue 0aspl
JAHHBIX: TIOJIS CO CIIUCKaMU, MMPaBUIJIO IPOBEPKHU JAHHBIX MIPH BBOJIE, COOOIICHHE 00
omuOKe, 3HaYeHHUE 10 — YMOJYaHUIO.




JlaGopaTopHas padora 2. DopMHpPOBAHUE 3AIPOCOB BHIOOPKH.

JladopaTopHasi padora 3. PacuetHbie mossi. @opMbl, OTYETHI.

Paznen 2. Ucnosib30BaHMe MPUKJIATHBIX POrPaMM B PO ecCHOHATILHOM 1esITeJIbHOCTH.

Tema 2.1 Mudopma-
IIUOHHO — MPABOBHIC
CUCTEMBI

Coaep:xaHue yueOHOIro MaTepHuaJia

Cnpasouno-npaBosbie cucteMbl (CIIC) B mpodeccrnoHanbHOM AesITeIbHOCTH (DUHAH-
cucta. OcuHoBHble GyHKIMYU U paBuia padboTsl ¢ CIIC. [TorckoBbie BO3MOKHOCTH
CIIC. O6paboTka pe3yapTaToB noucka. Pabora ¢ coaepKUMbIM JOKYMEHTOB.

B Tom umncJie 1abopaTopHbIX padoT

Jla6opaTopHnasi padora 1. OcymectBiienue cOopa HHPOpPMAIIH TTO KAPTOUKE MOMCKA,
CJIOBapI0 TEPMUHOB, CIIPABOYHON HH(OPMAITHH.

Jla6opaTopnasi pa6ota 2. [Ipecca u KHUTH, KOJEKCHI, ITyTeBOAUTENH. Vcronb30Ba-
HUE HallJICHHOW MH(OPMAIIUU B TEKCTOBOM PEIaKTOpPE.

CamocTosiTesibHasi padoTa: MoMCK He0OXOAMMOI MH(pOpMAIMKA B HEKOMMEPUYECKOM
Bepcuu CIIC. dopmupoBaHue 0TyeTa 0 NPOBEPEHHON paboTe.

OK.02, OK.09

Tema 2.2 ®dunanco-
BbI€ U yIIpaBJIEHYE-
CKHE CUCTEMBI

Coaep:xxaHue y4eOHOIro MaTepHuaJia

CperncTBa aBTOMaTH3aMK NPO(PECCHOHATBHOM AEATENbHOCTH: 00IHE BO3ZMOXKHOCTH U
OCOOEHHOCTH OTJIENbHBIX NPUKIATHBIX pemieHuil. HacTpoiika koHdurypamuu npu-
KJIQJIHOTO PELICHHs B COOTBETCTBUH C MPOPECCHOHATBHBIMU LIEISIMU U 33/1a4aMHU.

B ToM 4nciie 1a0opaTopHbIX padoT

JlabopaTopnasi pa6ora 1. PabGora co cripaBouHHMKaMH, TJIIAHOM CUETOB, IEPBUYHBIMU
JIOKYMEHTaMHU.

JlabopaTopnasi padora 2. [[nanupoBaHue U CaHKIIMOHUPOBAHUE PACXOJIOB OIOKET-
HOTO yupexaeHus. DopMupoBaHue MIAHOBBIX Ha3HAYCHHIA MO KOJaM JIOXOJIOB OFOJI-
xeta (KJIb) u xonam pacxonoB 6romketa (KPB). Yuer cybcunuii.

JlaGopatopnas pa6ora 3. OnpezneneHue HaJIOTOBOM 0a3bl JJIS HAJIOTOB, COOPOB U
CTPaxOBbIX B3HOCOB.

JlaGopatopnas pa6ora 4. Pacuer u ymiata, cOOpoB U ApYTUX 00s3aTE€ILCTB B O1O/-
*keTbl PO.
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OK.02, OK.09
[1K1.3-1.5,
[1K2.1-.3
I1K3.1-3.5
[1K4.1-4.4




JlabopaTopHasi padora 5. ®uHaHCOBOE CONPOBOXKIACHHUE U IOKYMEHTALIMOHHBIN KOH-
TPOJIb 3aKYIOK.

JlaGopaTopuasi pa6ora 6. [leburopckas U KpeauTopckas 3aJ0KCHHOCTh TPU pac-
YyeTe ¢ KOHTpareHTaMu U OroKeTaMu.

JladopaTopHasi pabdoTa 7. YipaBicHuUe MPeNPUATHEM: OTIEPATUBHBINA yUeT U (pruHaH-
COBasi OTYETHOCTh. AHANN3 (PUHAHCOBOH JEATEIHLHOCTH.

Pasnen 3. Ucnosib30BaHMe TeJIEKOMMYHMKAIMOHHBIX TEXHOJIOTHI B IpodeccuoHAIbHOM AesaTeabHOCTH. UHGopManinonHas 6e3011aCHOCTD.

Tema 3.1 Komnbio- | Coaepxxanue y4eOHOIro MaTepuaJia 0K02,09
TepHble cetu. Un- Hcnonp3oBanue rno0aibHBIX U JOKAIBHBIX CETeH B MpodeccuoHAIbHON IeaTelbHO- 1
TCPHCT. CTH. 3H€KTpOHHa$I noyra 1 TCJIICKOMMYHUKAIIMOHHBIX TCXHOJIOTHH.

B ToM umciie 1abopaTopHbIX padoT

JladopaTopnas padora. CereBbie pecypchl. Mcnonp3oBanne nporpaMm B pexxume 4

yIAJICHHOT0 MOJIb30BaHus. VICIoNb30BaHKe AIEKTPOHHOM T0uTHI, ON-line cemuHapos
U KOH(epeHIuii

Tema 3.2 Ob6ecnieue- | ConepxaHue y4eGHOro MaTepuaJia 0OKO02,09
Hue nHpopMmanmoH- | Mudopmanmonnas 6e3omacHocTh. Kiaccudukaiius cpe/icTB 3aIIUThL
HOM Oe30macHOCTH | B TOM 4ncJie J1a00paTopHbIX padoT

JlaGopaTopHas pa6ora. 3anmra nHGOpMAaLUU IPU XpaHEHUH (pe3epBHOE KONHUPOBa-
HUE) U B KaHajax cBsA3M (mudposanue). Pusnyeckas (3amura gocryna k [1K) u npo- 2
rpammHas 3amura (Pasnenenue npas 1ocTyna, aHTUBUPYCHBIE IPOTPaMMBbl)

IIpome:xxyTOo4yHas aTTecTanus B gopMe 3a4yera

Bcero 64

BOHpOCBI JJI1 ITIOATOTOBKU K HpOMC)KYTO‘IHOﬁ aTTeCTalluu, 3aJaHus J1J1s CaMOCTOSITCILHOM pa6OTBI N MECTOANYCCKUE PCKOMCHAAIH I10 BBIMOJI-
HCHHIO 3a)laHI/II71 CaMOCTOSTEIbHOM pa6OTBI CTYACHTOB BKJIFOYCHLI B (I)OH,Z[ OLICHOYHLIX CPCACTB AUCIIUIIIINHBI.



2.2.3. B Xo/e 3aHATHI C MPUMEHEHHEM JIEKTPOHHOTO OOYYEeHHS M TUCTAHIIMOHHBIX 00pa-
30BaTENBbHBIX TEXHOJIOTUH HCIIONB3YIOTCA CIEAYIolIe 00pa30BaTeIbHbIE TEXHOIOTHH:

Buani . Metoanyeckue
. Buabl ncnoJib3yeMbIX TEXHOJIOTHI
3aHATHH pPa3bsiCHEHHA
Odduaita M OHIAMH TEXHOJIOTHU: Be-
OuHapbI, BUJCOKOH(PEPEHIINU, BUPTY-
aJbHbIC MPAKTUYECKUE 3aHATUS U T.1T.
. 3aHATHE IPOBOAUTCSA C IIPUMEHE-
KelicoBas-TeXHOJIOTH: UCIIOIB30BaHHE
. HUEM HHPOPMAIIMOHHO-TEJIe-
Ha0O0pOB (KEMCOB) TEKCTOBBIX, Ay TUOBH- 9
. KOMMYHHUKAIIHOHHBIX CETeH pH
3yaJIbHBIX U MYJbTUMEIHUHHBIX Y4eOHO-
OIIOCPEI0BaHHOM (Ha paccTos-
METOJIMYECKUX MAaTEpUajIoB U UX pac- .
JAucranuuonHoe HUHW) B3aUMOJICHCTBUH 00yUaro-
CBUIKA JUIS CAMOCTOSTEIIbHOTO N3Y4EHHS
3aHsTHE HIMXCS U MeJarOrH4eckux pabot-
y4dalumcst Ipy OpraHu3aluy perysp-
. . HUKOB. /[ucTaniimonHsie 06paso-
HBIX KOHCYJBTAllUH Y TIPerojaBaTeiei.
BaTEJIbHBIE TEXHOJIOTUU MPEIO-
NunuBuayanbHbIe U TPYIIOBBIE KOH- .
JararoT yAaJeHHBIH PeXUM pa-
CYJIBTAlMH, PEaT3yeMble BO BCEX TeX- | <
HOJIOTUYECKUX CPEAax: IEKTPOHHAS '
nouTa, chat-xoudepenunu, Gopymsl, BH-
J€OKOH(EpEHITNH U T.JI.
3aHsATHE TPOBOIUTCS C IPUMEHE-
HUEM cofiepxKalieics B 6a3ax
TexHoI0rMM UHTEPAKTUBHOTO 00y4e- JTAHHBIX ¥ UCIOJIB3yEeMOMH MpH
HUs, TPYNIIOBOM U KOJJIEKTUBHOM pa- peanuzanuu 00pa3oBaTeNbHbBIX
00THI HA OCHOBE HUCIIOJIB30BAHUS CBO- nporpamMm uHopmanuu u odec-
OOHBIX PECYpCOB, Pa3MEIICHHBIX B UH- | MIEYUBAIOIIUX €€ 00pabOTKy MH-
DJIEKTPOHHOE | TEpPHETE, (OopMaLMOHHBIX TEXHOJIOTHIA,
3aHATHE JIEKTPOHHBIX 00pPa30BATENIbHBIX PECYp- | TEXHUYECKHUX CPEJICTB, a TAKXKe
COB, BKJIFOUEHHBIX B KOMILUIEKT y4eO- WH(POPMAMOHHO-TEIEKOMMYHH-
HUKa, METOJIUYECKUX MaTepHaloB U KaIl[MOHHBIX ceTeil, o0ecreunBa-
AJIEKTPOHHBIX 00Pa30BATENBHBIX PECyp- | IOIMX Nepeaady Mo JIUHUSM
COB, pa3pa0OTaHHBIX NMPENOAABATENIMU | CBSA3M yKa3aHHON MH(OpMaIHH,
B3aMMO/IeCTBHE 00yUarOIINUXCS
U MeJJarOTH4ecKuX pabOTHUKOB.

BOHpOCI)I " 3aJaHus OJId IOATOTOBKH K HpOMG)I(}ITOIIHOﬁ aTrTeCraluu, 3aJaHus Aj1d caMo-
CTOSITEILHOMN pa6OTBI U MCTOANYCCKUC PCKOMCHIAAIIUHN 11O BBIIIOJHCHUIO SaHaHI/Iﬁ CaMOCTOATCIIb-
HOM pa6OTI>I CTYACHTOB BKIIIOYCHEI B q)OHI[ OICHOYHBIX CPCACTB JUCHUIIIIMHBI

PexoMeHnauum no TeopeTnyecKOMy 00y4eHH IO

Nzyuenune aucuumuind OIT CIIO Tpebyer cucreMaTHuecKoro 1 MOCiIeJ0BaTeIbHOTO HaKOTI-
JICHUS 3HaHPII>i, OCHOBHAas 4aCTb KOTOPBIX HpI/IO6peTaeTCH CTYACHTAMH Ha JICKIIUH. C OEJIbIO OIITH-
MaJIbHOT'O MCTI0JIb30BaHMsI JIEKIIMOHHOTO BPEMEHH, CTY/IEHTY, KaK U K 3aHATHIM UHBIX GOpPM, HE0O-
XO0OAUMO OLITH IIOATrOTOBJICHHBIM. B paMKax TaKoOH MOATOTOBKH CTYACHT OTOJIKCH:

— Tepes KaXx 10 JIeKuuei npocMaTpuBaTh pabodyro IporpaMmy AUCHUILIMHBI, YTO MT03BO-
JIUT COKOHOMUTH BpEMA Ha CbOpMy.]'H/IpOBKy TEMBI JICKIIMOHHOI'O 3aHATHA, paCCMaTpUBaCMbIX BO-
IPOCOB, PEKOMEHTyEeMOM JIUTEPATYyPHI;

— Iepe]T 0YepeTHOM JISKIIHEH IPOCMOTPETh MO0 KOHCIIEKTY MaTepHall IPEAbITYIIEH JTCKITUH.
[Tpu 3aTpyqHEHUAX B BOCIIPUATUU MaTepHalia cleayeT 0OOpaTUThCS K OCHOBHBIM MCTOUHUKAM JIH-
Teparypsl. Ecniu pazoOpaTbcsi B MaTepHale onsiTh He YJaJloCh, TO 00paTUTECh K JIEKTOpY (10 rpa-
(GUKy ero KOHCYJIbTAllMi) MU K MPENo1aBaTelllo Ha MpaKTHYeCKUX 3aHATusAX. He crnexyer octas-
JISITH «OEJbIX MSITEH» B OCBOEHUHU Matcpuala,



— oOpaiaTh BHUMaHUE Ha 3allJIaHUPOBAaHHYIO (OPMY MPOBEACHHUS JIEKIIUOHHOTO 3aHITHS,
JUISL TOTO YTOOBI IPUEMBI M METOJIBI, UCTIONIb3yEMBIE JIEKTOPOM, HE CTAIH HEOXKUIAAHHOCTHIO, OBLIH
3 (PEKTUBHBI 32 CYET YCTAHOBJICHUS Ka4eCTBEHHONH 0OpaTHOMN CBSI3U C ay TUTOPUEH.

[Tpn mpoBepke yKa3aHHBIX 33JaHUN OLECHWBACTCS OPUTHHAIBHOCTH, CAMOCTOSTEIHLHOCTD,
TBOPYECKUN TOJXO/1, JIOTHIHOCTD U3JI0KEHHUS, TPAKTUKOOPUEHTUPOBAHHOCTH H JIP.

PexoMeHaannu no npakTH4eCKOMY 00y4eHH IO

OtpaboTka yMEHHI U BBIpaOOTKA MPAKTHYCCKUX HABBIKOB CTYJICHTOB B MEPBYIO O4Yepeab
CBsI3aHa C UX JICATEILHOCTBIO Ha TAOOPATOPHBIX 3aHATHUAX. OHU MIpeIHA3HAYAOTCS JUIs YTy OJIeH-
HOTO M3YUYEHHUS AUCIUIUIMHBI U OBJIAJICHUS. METOI0JIOTUEH MPUMEHUTENIBHO K OCOOEHHOCTSIM U3Y-
yaeMoOW oTpacii Haykd. Bo MHOroM mOArOTOBIEHHOCTh CTYJACHTa K MPAKTUYECKOMY 3aHATHIO
OTIpe/ICIIIET Pa3BUTHE €T0 KOTHUTUBHOM c(hepsl, pocT MPOoPeCCHOHATBHOTO MacTePCTBA, OPMUPO-
BaHue KoMmneTeHuil cornacHo peanuzyemoit OI1 CIIO. B cBsi3u ¢ 3TUM, CTYI€HT JOJKEH:

— UMeTh Tipu cebe Ha 1abopaTOPHOM 3aHATHH PEKOMEHIOBAaHHYIO MPErogaBaTelieM JInTe-
paTypy ¥ MHbIC YYeOHBIC MaTEPHAIIbI;

—3a0JIarOBPEMEHHO B COOTBETCTBUH C PEKOMEH/I0BAHHBIMU JIUTEPATYPHBIMU UCTOUHUKAMU
npopaboTaTh TEOPETUUECKUI MaTepHrall, COOTBETCTBYIOIIEH TEMbI 3aHATHUS;

— TPU TOJATOTOBKE K JIAOOPATOPHBIM 3aHSATHUAM HCIOJB30BaTh HE TOJBKO JIEKIIMH, KOH-
CIEKThI, OCHOBHYIO U JIOMIOJHUTEIBHYIO YUEOHYIO TUTEPATYPy, HO U MaTepualbl y4eOHBIX MOpTa-
JIOB, POCCHICKHX, a IPU HEOOXOAUMOCTH MEXIyHapoaHbIX 0a3 manueix, PUHLI, ecnu sToro tpe-
oyet n3yuenue aucuuruinabl Ol CIIO wiu otaenbHOrO ee pasnena (Tembl);

— B IIPOILIECCE TOJITOTOBKHU K JTA0OPATOPHOMY 3aHATHIO C(HOPMYIHUPOBATh, @ BIOCIEACTBUU
3a/1aTh MPENOIaBaTEII0 BOIPOCHl IO MaTepualy, BbI3BABIIEMY 3aTPyJAHEHUS B €r0 MOHUMAHUU U
OCBOCHHH, a TAKXKE MPHU BBITIOJHEHUH 33/IaHUM, BBIZICIICHHBIX MPETOJaBaTEIeM JIsi CAMOCTOSITEIIb-
HOU paboThI CTYyIEHTA;

— B X0/I€ Ta00OpaTOPHOTO 3aHSTHS JaBaTh KOHKPETHBIC, YETKUE OTBETHI 10 CYIIECTBY BOIIPO-
COB;

— Ha JJaOOpPaTOPHOM 3aHATHUU JOBOJHWTH KKIYIO JIAOOPATOPHYIO padOTy M0 JIOTUYECKOTO
3aBeplICHHUS, IeMOHCTPUPOBATH TOHUMaHKE MPOBEACHHBIX PACUETOB (aHAIU30B, CUTYAIIHI), B CITY-
yae 3aTpyTHEHHI 00pamarbcsi K MPerno1aBaTeto.

[Ipu mpoBepke yka3aHHBIX 3alaHUM OLIEHUBAETCS OPUTHMHAIBHOCTb, CAMOCTOSATEIbHOCTD,
TBOPYECKUH MOAXO/, TIOTUYHOCTH U3JI0KEHHUSI, MPAKTUKOOPUEHTUPOBAHHOCTD H JIP.

PexoMeHaanmu nmo 3JIeKTPOHHOMY O0Yy4€HHIO M IPUMEHEHUI0 TUCTAHIIMOHHBIX 00pa-
30BaTeJIbHBIX TEXHOJIOTHIA.

Cornacho ct. 16 ®@enepanpHoro 3akoHa Ne 273-D3 ot 29.12.2012 «O6 Ob6pa3zoBaHuH B
Poccuiickoit deneparum» moj 3JIeKTPOHHBIM 00y4eHHeM TTOHUMAETCsl OpraHu3alus 00pa3oBa-
TeIbHOU EATETFHOCTH C IPUMEHEHUEM CoJIeprKalleiicst B 0a3ax JaHHBIX U UCIOIB3YEMOM TIPH pe-
anu3anuu 00pa3oBaTeNbHBIX TPOrpaMM UHPOPMALIUA U 00ECTICUNBAIONIUX €€ 00paboTKy HHGOP-
MAI[MOHHBIX TEXHOJIOTUN, TEXHHUECKUX CPEJICTB, a TaKkKe WH(HOPMAIMOHHO-TEIIEKOMMYHHKAI[UOH-
HBIX CEeTeH, 00eCTIeYNBAIOIINX Mepeady 1Mo JUHUAM CBSI3H yKa3aHHOW MHGOpPMAIUU, B3aUMO/ICH-
CTBHUE O0YYaIOIINXCS U TIeIarOTHIeCKUX PaOOTHUKOB.

[Tog AUCTAHIUMOHHBIMH 00pPAa30BaTEJbLHBIMH TEXHOJOTHSAAMM TIOHMMAIOTCS 0Opa3oBa-
TeIbHBIE TEXHOJIOTHH, pealii3yeMble B OCHOBHOM C MPUMEHEHHEM MH(POPMAIIMOHHO-TEIIEKOMMY-
HUKAITMOHHBIX CETEH TMPH OMOCPEIOBAaHHOM (HA PAaCCTOSHHUM) B3aUMOJEHCTBUU OOYUYaIOIMIUXCS U
MeAarorndeckux paboTHUKOB.

DnekTpoHHOE 00yYeHHE TPEAnoaraeT UCIojib30BaHue HH(OpMaIu, coaepIKaIieics B 6a-
3aX JIaHHBIX, 1 THPOPMAITMOHHBIX TEXHOIOTUH 1 MHGOPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHBIX Ce-
Tel 11 ee 00pabOTKM U MepeIadyl MPU B3aUMOICUCTBUHM 00YUaIOIIUXCS U MEeITarOTHYECKUX padoT-
HUKOB. J[MCTaHITMOHHBIE 00pa30BaTENbHBIE TEXHOJIOTHH PEATH3YIOTCS Yepe3 HHPOPMAITHOHHO-Te-
JIEKOMMYHUKAITMOHHBIC CETH, KOT/1a 00yJaromuecs U MeJarorndeckue pabOTHUKU HaXOJATCS Ha
PacCTOSIHUU.
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To ecTb U B TOM, U B IpyroM cilydae MpeayCcMaTpUBaeTCs UCIOIb30BaHUE KOMIIBIOTEPA U
ceTeBO MH(PACTPYKTYpbI, HO MPHU AIEKTPOHHOM OOYUYEHHUU 3TO MHCTPYMEHTHI HEMOCPE/ICTBEH-
HOTO B3aUMOJICHCTBUA 00yUaIOMUXCS U TeJarornYecKuX pabOTHUKOB, a MPH JUCTAHIIMOHHBIX 00-
Pa30BATEIbHBIX TEXHOJIOTUAX — YIAJIIEHHOTO.

3. OCHOBHBIE BUJIbl YYEBHOM JAESATEJBHOCTH C INPUMEHEHHUEM
HOT:

— JICKIMH, pealli3yeMble BO BCEX TEXHOJOTHUYECKUX Cpe/iax: padoTa B ayTUTOPHHU C DIICK-
TPOHHBIMHU Y4EOHBIMU KypCaMH IO/ PyKOBOJICTBOM METOUCTOB-OPTaHU3aTOPOB, B CETEBOM KOM-
MBIOTEPHOM KJIacce B CUCTeMe on-line (cucreMa OOIIeHUs MpernoaBaTeis U 00yJarouxcs B pe-
JKHME peasIbHOT0 BpeMeHH) U cucteme off-line (cuctema oOmieHus, mpyu KOTOPOH MperoaBaTeb 1
oOyuarommuecsi 0OMEHUBAIOTCS HH(POpMaIei ¢ BpeMEHHBIM IPOMEXYTKOM) B (hopMe TeJie - U BH-
JICOJIEKIINH U JIEKIUH-TIPE3CHTallU;

— MPAKTUYECKUE, CEMUHAPCKHUE U JIA0OpATOPHBIC 3aHSATHUS BO BCEX TEXHOJIOTHUYECKUX Cpe-
Jax: BUACOKOH(EPEHIINH, codecenoBanus B pexkume chat (cuctema oOIIeH s, P KOTOPOH ydacT-
HUKH, TIOJKIIOYCHHBIE K THTepHET, 00CYX/Taf0T 3aJaHHYI0 TeMy KOPOTKUMH TEKCTOBBIMH CO00-
HICHUSIMU B PEKUME PEATbHOTO BPEMEHH ),

— 3aHATHS B y9€OHO-TPCHUPOBOYHBIX KIIACCaX, KOMITBIOTEPHBIN TAOOPATOPHBIN MTPAKTHKYM,
poeCCUOHATILHBIE TPSHUHTH C HCII0JIb30BAaHHEM TEJICKOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

— y4yeOHas MPaKTUKa, peann3als KOTOPOH BO3MOKHA TOCPEIACTBOM HH(POPMAITMOHHBIX
TEXHOJIOTUI; WHAWBUYaIbHbIC U TPYIIOBbIC KOHCYJIbTAIIUHU, PEATH3yEeMbIC BO BCEX TEXHOJIOTHYEC-
CKHX Cpefax: JICKTPOHHAS 1mo4Ta, chat-koHpepeHnu, Gopymbl, BUACOKOHPEPECHIINH;

— CaMOCTOsTEIIbHAs pab0Ta 00YYarOIIUXCsl, BKIIOYAIOIIAs U3YYEHUE OCHOBHBIX M JOTIOTHH-
TENBHBIX YICOHO-METOAMUECKAX MATEPUAIIOB; BBITIOJIHEHUE PACYCTHO-TIPAKTHYECKHUX U PACYCTHO-
rpadM4ecKux, TECTOBBIX M MHBIX 3/IaHUI; BBINIOJIHEHHE KYPCOBBIX MPOCKTOB, HAIIMCAHUE KypPCO-
BBIX paboT, TeMaTHYECKUX pedepaToB u 3cce; paboTy C HHTEPAKTUBHBIMH YICOHUKAMU U y4eOHO-
METOAMYECKUMH MaTepUallaMH, B TOM YHUCJIC C CETEBBIMH WM aBTOHOMHBIMH MYJIbTUMEIUHHBIMU
JICKTPOHHBIMU YU4ECOHHKAMH, TPAKTUKYMaMH; paboTy ¢ 0a3aMu JTaHHBIX yJIAJICHHOTO JOCTYIIA;

— TeKyIue U pyOexHbIe KOHTPOIIU, TPOMEKYTOUHBIE aTTECTAIlMU C IPUMEHEHHEM TUCTaH-
IUOHHBIX 00Pa30BATEIIHHBIX TEXHOJIOTHA.

OCHOBHBIE BU/Ibl YYEFHOU JEATEJIbHOCTHU C IPUMEHEHHUEM JJIEK-
TPOHHOI'O OBYYEHUA:

CaMOCTOSITeNIbHAsl MHTEPAaKTHBHAsI M KOHTpOJMpyeMash MHTEHCHBHas paboTa CTyJIeHTa C
y4eOHBIMH MaTepHaIaMH, BKIIFOYAIOIMMU B ce€0s1 BUJICOIEKIINH, CIal b, METOJMUECKUE PEKOMEH-
JTALHY 110 N3YYEHUIO JUCIIUIUIMHBI U BBIITOJIHEHUIO KOHTPOJIBHBIX 33IJaHUN, KOHTPOJIbHBIE U UTOTO-
BBI€ TECTBHI.

4. YCJOBUSA PEATIM3ALIUU ITPOTI'PAMMBI JUCIHHUTIJIMHBI

4.1. Insa peanu3zauyu NporpaMMsbl y4eOHOM AUCUMIIMHBI 10JZKHBI ObITH NMPe1ycMOT-
PEHBI CJIeAYIOIIHEe CTIeHATbHbIC TOMEICHUS

Peanuszanus mporpaMMbl yuyeOHOW IUCHUIUIMHBI MpeAroaraeT Haluuue Jadboparopuu
«MH(popMaIMOHHBIE TEXHOJIOTUU U JOKYMEHTAIllMOHHOE obecrieueHue MmpodecCuoHaTbHON Jies-
TeIbHOCTUY (yueOHast ay IUTOpHUs U1 IPOBEACHUS 3aHATHI BCeX BUIOB, IPEIYCMOTPEHHBIX 00pa-
30BaTEIbHON NPOrPaMMOM, B TOM YHCJIE IPYIIIOBBIX M MHAWBHUYaJIbHBIX KOHCYJIBTALIUM, TEKYILIErO
KOHTPOJISI U IPOMEKYTOUHOM aTTecTalny (BHIIOTHEHUSI KypCOBBIX padoT)) — 316.

Ilepeuenv ocnoeHo2o0 060pydosanus:

Cron npenogasarens - 1 mr.

Cryn npenogasarens - 1 wr.

Hocka memoBas - 1 .

CroJs1 KOMIIBIOTEpHBIH - 15 mT.

Cryn yuennueckud - 11 mr.
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Kommnbrotep (MOHUTOp, CHCTEMHBIN OJIOK, MBIIIb, KIIABUATYPA) C BO3MOKHOCTBIO TTOIKIIIO-
yeHus K cetu «VIHTepHeT» u obecrieueHneM JA0CTyIa B AJIEKTPOHHYIO HH(OpMalMOHHO-00pa3oBa-
TEJNbHYIO CPEely OpraHu3auuu - 12 mr.

Crton yyennueckui - 10 mr.

Kadenpa — 1 mr.

Cxambs yueHnyeckast — 10 mr.

WHuTepakTuBHas nocka — 1 wmr.

Cxkanep — 1 mir.

CerteBolt npunTep — 1 1T,

Y4eOHO-HarIAIHBIE TOCOOHS

Ilepeuens npoepammnozo obecneuenus:

Omneparmonnas cuctema Microsoft Windows XP SP3

Onepanunonnas cucreMa «AnpT OOpa3zoBaHUE»

Kaspersky Endpoint Security qis 6usneca — Crangaptasiii Russian Edition. 1500-2499
Node 1 year Educational Renewal Licence

CoreIDRAW Graphics Suite X3

Adobe Photoshop

1C:Ilpennpusitue 8

DneKTpOoHHBIN nepuoandeckuit cipaBouHuK «Cucrema TAPAHT»

IBM SPSS Statistics 20

Oracle VM VirtualBox 3.2.10

DneKTpoHHbIN nepuoanueckuii cnpaBouHuk «Cucrema TAPAHT»

Adobe Reader X1 (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB
11.0.08

Statistica Base 10 for Windows RU

Microsoft Office IIpodeccuonanbusiii miroc 2007

4.2. NudopManuoHHOe odecrieueHne 00ydeHust

OchosHble UCMOYHUKU:

1. Herécosa O.10. NHpopmanroHHbIE TEXHOJIOTUH B SKOHOMHUKE : yued. mocoOue Juis
CIIO / O. 1O. Herécoa. — 3-¢ u3., ucnp. u ngon. — M. : M3garenscTBo IOpaiit, 2019. — 178 c.
— (Cepus : I[IpodeccuonanpHoe odpazoBanue). — ISBN 978-5-534-09107-6.

2. unnmonosa, E.B. HdopMaimoHHbIe TEXHOIOTHH B TPOGECCHOHATIBHOMN IS TeTbHO-
ctH : yueOHuk / @unumonosa E.B. — Mockga : KnoPyc, 2021. — 482 c. — ISBN 978-5-406-
03029-5. — URL.: https://book.ru/book/936307

ﬂOnOﬂHumefleble UCMOYHUKU.

1. Hemun, A. 0. Mudopmatuka. JlabopaTopHbIil npakTHUKyM : yueOHOe mocodue st
cpennero npodeccuonaabHoro odopaszosanus / A. FO. Jlemun, B. A. lopodee. — Mocksa : U3na-
tenbeTBO IOpaiit, 2020. — 133 ¢. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-
07984-5. — Texkcr : anexkrponnsiii / DBC HOpaiir [caiit]. — URL.: https://urait.ru/bcode/448945
(mata obpamenwus: 15.03.2021).

2. WNudopmarnka 1i1si TYMaHUTapUeEB | Y4eOHUK W TMPAKTHKYM JUTsL CpeaHero mpodec-
cuoHanbHoro obpazosanus / I'. E. Kenposa [u np.]. — Mocksa : U3narensctBo FOpaidt, 2020. —
439 ¢. — (ITpodeccronanproe oopazopanne). — ISBN 978-5-534-10244-4. — Tekcrt : 2JIeKTPOH-
Heii // OBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/456496 (nara ob6pamenus: 15.03.2021).

3. WNndpopmaruka ayisg 3xkoHOMUCTOB. [IpakTukym : yuyebHOe mocoOue ajisi CpeaHero
npodeccuonansHoro oopazosanus / B. . 3aBroponnuii [u np.] ; nox penakuueit B. 1. 3aBropo-
Hero. — 3-e u31., epepad. u jgon. — Mocksa : M3mparensctBo FOpaiit, 2020. — 298 ¢. — (IIpo-
deccuonanpHoe obpazoBanue). — ISBN 978-5-534-11850-6. — Tekct : snexkrponnsiit // 3bC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/452398 (nara obpamenus: 15.03.2021).
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Hopmamusnvle npasogvle akmul.
1. "Koncturyuus Poccuiickoit deneparuu’ (mpuHATa BCEHAPOIHBIM TOJIOCOBAHUEM

12.12.1993) (c yueToM nonpaBok, BHECEHHbIX 3akoHamu P® o nonpaskax k Koncrutynuu P® ot
30.12.2008 N 6-®K3, ot 30.12.2008 N 7-OK3

2. "I'paxxnanckuii kogexc Poccuiickoit @eaepannu (qacts nepsasi)” ot 30.11.1994 N
51-@3 (pen. ot 23.05.2018) (¢ u3m. u gom., Bcryi. B cuiny ¢ 03.06.2018)

3. "I'paxxnanckuii kogekc Poccuiickoit @enepannu (yacth Bropast)" ot 26.01.1996 N
14-®3 (pen. ot 23.05.2018)

4, "Hamoroserit kogeke Poccutickoit deneparuu (dacth nepsas)” ot 31.07.1998 N
146-@3 (pexn. ot 19.02.2018) (c u3m. u jor., BcTyI. B crty ¢ 01.06.2018)

5 "Hamoroserit kogekce Poccutickoit deneparuu (dacts Bropas)” ot 05.08.2000 N

117-®3 (pexn. ot 04.06.2018)

6. TpynoBoii kogekc Poccuiickoit @enepanuu” ot 30.12.2001 N 197-03
(pen. ot 05.02.2018)

7. ®denepanbhbiit 3ak0H oT 05.04.2013 N 44-D3 (pen. ot 23.04.2018) "O KOHTpaAKT-
HOU cucTeMe B c(hepe 3aKyIoK TOBapOB, padoT, YCIYT Il 00ECTIEYeHUs TOCYJaPCTBEHHBIX H MY-
HUIUNAIBHBIX HYK1" (C U3M. U J011., BCTYIIL. B cuity ¢ 01.06.2018)

8. ®enepanbhblil 3akoH 0T 18.07.2011 N 223-®3(pen. ot 31.12.2017)"0O 3akynkax
TOBapOB, paboT, YCIYT OTJACIbHBIMU BUAAMU IOPUANUECKUX JTUI"(C U3M. U JIOT., BCTYI. B CUITy C
09.01.2018)

9. ®enepanbHhbliil 3ak0H 0T 27.07.2006 N 149-D3 (pex. ot 23.04.2018) "O6 undop-
MaIuu, HHOOPMAIIMOHHBIX TEXHOJIOTUSAX | O 3aIuTe nHpopMarun'

HUnmepnem-pecypcoi:

1. baza JaHHBIX o MaKpO3KOHOMHUYECKOI CTaTHCTHKE.
URL.http://www.tradingeconomics.com/

2. ba3pl  paHHBIX, HMH()OPMAIMOHHO-CIIPABOYHBIE W  IOUCKOBBIE  CHCTCMBIL.
URL.http://www.kodeks.ru/ — caiit nnpopmarronHo-mnpaBoBoro mopraia «Kogekc»

3. ba3sl  gmaHHBX, HMH(OPMALMOHHO-CIIPABOYHBIE M  TOWUCKOBBIE  CHCTEMBI.
URL.www.consultant.ru — odunmaneasiii caidt kommanuu «Koucynsrant [Tnrocy

4. ba3el  JaHHBIX, HWHQOPMAIIMOHHO-CIIPABOYHBIE ¥  TOMCKOBBIE  CHUCTEMBI.
URL.www.garant.ru — cailT "HpopMaliluoOHHO-TIPaBOBOro noprajna «["apant»

5. Xypuan «®unancer». URL. http://www.finance-journal.ru/

6. XKypunan «®unance! u kpenut». URL. http://www.fin-izdat.ru/journal/fc/

Dnexmponno-cnpagounvle Cucmembl:

DNeKTpOHHO-0MOIMOTeYHasT cucTeMa « Y HUBEpCUTETCKas OuOnMoTeka OHIalH» — 0Oa3za
JAHHBIX y4eOHOM, y9eOHO-METOUYECKON 1 HAYyIHOU IUTEPATyphl IO OCHOBHBIM H3Y4aeMBbIM JIHC-
murmiaHam - http://www.biblioclub.ru

OnexTpoHHO-OmbOMMoreuHass cucreMa «lOpaii»: komnekus  «JlerennapHple  KHUTH»
u xojutekuus CIIO — aiekTpoHHbIEe BepcUH YUeOHOM U y4eOHO-METOIMUECKOM JTUTEPaTypHl 110 IKO-
HOMHYECKHM, IOPUANYECKHM, TYMaHUTAPHBIM, HHXCHEPHO-TEXHUYECKUM U €CTECTBEHHO-HAy4-
HBIM HampasieHusM - http://www.urait.ru

Hayunas snextponnas 6ubnuoreka eLIBRARY.RU — kpynneiimuit poccuiickuii nuagop-
MaIMOHHBII OPTaJ B 00J1aCTH HAyKH, TEXHOJIOTUH, MEIULIUHBI U 00pa30BaHus (JIEKTPOHHBIE BEP-
CHH POCCHIICKHMX HayJHBIX ypHayoB) - http://elibrary.ru

I'ocynapcTBenHas nHpOpMalmoHHas cuctemMa «HannoHnanbpHas 351eKTpoHHas OMOIMoTeKa
— (OH DIIEKTPOHHBIX BEPCUH TEYATHBIX H3/IaHUH, JJIEKTPOHHBIX U3TaHUN H PECypCOB, MyJIbTHME-
JTUUHBIX U3TaHUN U Ap. - https://H30.pd

OnexktpoHHass Oubmmoreka TI'Y— 0a3a AaHHBIX Hay4dHbIX TpPYJOB IpenojiaBaTesei-
https://elibrary.tsutmb.ru

OBC «IPRbooks» — 6a3a maHHBIX yueOHOUW ¥ HAYYHOW JTUTEPATYPHI, IEPUOTUUECKHUE U3]1a-
HUSI, Ay IMOKHUTHY, BUICOKYPCHI, OHJIAH TECThI 0 HanpaBieHusiM ooydenus http://iprbookshop.ru/
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http://elibrary.ru/
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https://elibrary.tsutmb.ru/
http://iprbookshop.ru/

3apybesxcuvie npogheccuonanbHvle 6A3bl OAHHBIX!

1. Springer Open (pecypcbl Springer OTKpBITOIO J0CTyma): ©Oa3a JaHHBIX. —
URL.: https://www.springer.com/gp/open-access/springer-open

2. Web of Science: nonmmremarndeckas pedeparuBHO-OubOIMOrpaduueckast  HAyKOMETpH-
qyeckast Oasa JTAHHBIX. —
URL.: http://apps.webofknowledge.com/WOS_GeneralSearch_input.do?product=WOS&search_
mode=GeneralSearch&SID=Q1qfWXIiB25bAcrIBPM&preferencesSaved

3. Scopus: 6a3a gannbix. — URL: https://www.scopus.com/

Ilepuoouuecxue uzoanus:

Kypnan «®@unancen», 2011-2020 rr. [lepuoauuHocTh BbIX0/1a: 2 HOMEpa B roj

Kypnan «PuHaHCOBas aHATTMTHUKA: TPOOIIEMBI U pereHus», 2015-2020 rr. [lepuogudnocts
BbIX0J1a: 4 HOMEpa B roJl

KypHan «IKOHOMUYECKUIN aHAJIU3: TEOPUsl U MpakTUKay»: xKypHai, 2015-2020 rr. Ilepuo-
JUYHOCTB BBIXOJa: 4 HOMEPOB B I'Ojl

Kypnan «Dunance! u kpenut», 2015-2020 rr. [lepuonuanocTs BeIxoaa: 12 HOMEPOB B TOA.

Oguyuanvrovle uzoanus.:

Poccutickas razera: obmects.-nosmr.razera, 2019 Ilepuoguunocts 69 pas B ros.

Cobpanue 3akononatenscTBa Poccuiickoit denepanuu: opun.uznanue, 2014-2019 rr. Ile-
PHOJMYHOCTH BBIXOJa: 52 HOMEpa B TO/.

Hcnonvsyemvie obpazosamenvhuvie niamgopmol:

1. DnextponHas odpaszosarenbHas cpeaa MOODLE http://moodle.tsutmb.ru/
2. Ilnardopma a1 opraHu3anuy OHJIaWH-KOHpepeHuii Zoom https://zoom.us/
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5. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHMS YYEBHOH JUCIIU-

IIVIMHbI

Kox 1 HanMe-
HOBaHHe NPo-
(deccuonain-
HBIX H 001X
KOMIIETEHI[H i,
dopmupyembIx
B paMKax Mo-

AyJast

Kpurtepun onenkn

MeToanl OIEHKH

[TpodeccrnonanbHbIC KOMIIETEHITUU

IIK.1.1. Paccuu-
TBIBaTh I10Ka3a-
TETU TIPOCKTOB
OI0/PKETOB O10I-
JKETHOM cH-
cremsl Poccuii-
ckoit  Denepa-
197051

YMeHue npoBoIUTs MOHUTOPUHT UCIIOJIHEHUS
OroKeTOB OO0 KEeTHOM crcteMbl Poccuiickoii @e-
nepanuu, O0KETHBIX CMET U IJIAHOB OFOJIKETHBIX
Y aBTOHOMHBIX YUPEKICHHI; MPUMEHITH OFOIKET-
Hy10 Ki1accudukanuio Poccuiickoit @enepanuu B
poheCCHOHATTLHON IEATENIbHOCTH; COCTABIISTh
CBOJIHBIE MIEPEYHH TJIABHBIX pacropsauTenei (pac-
MOPSIANTEIICH) U TIoJTydaTesiel 010 IKETHBIX
CPEICTB, IIaBHBIX aIMUHUCTPATOPOB U aIMUHU-
CTPATOPOB JI0X0JI0B OIO/[KETa U UICTOYHUKOB (U~
HaHCHUpOBaHUs JedunmTa 01 KeTa; HOPMUPOBATH
rocyJapCTBEHHBIC (MyHULIUITAJIbHBIC) 3aaHUs JUIS
rOCyIapCTBEHHBIX (MYyHHUIIMIIATBHBIX) YUPEKIACHUN
C UCIOJIb30BaHUEM 0a30BbIX U BEIOMCTBEHHBIX I1€-
pedHel ToCy1apCTBEeHHBIX (MYHHIIMITATBHBIX )
yCIIyT U paboT U ONpEeAeIATh pa3Mepbl CyOCUIN;
(hopMUpOBaTh peecTphl PACXOAHBIX 00S3aTEILCTB
MYHUIIUIIAIEHOTO 00pa30BaHMs; TPOSKTUPOBATH
npeneabHble 00BEMBbI OIOPKETHBIX CPEJCTB IO
IJIaBHBIM pacHopsAaUTeNsIM (pacriopsIuTelIsiM)
CpeICTB OIOIXKETOB, TOCYIAPCTBEHHBIM U MYHUIIHU-
MaJbHBIM YUPEXKICHUSIM; TTPOBOIUTH MOHUTOPHUHT
L[EIeBBIX MPOrpamMM, (PUHAHCHPYEMBIX U3 OIOKe-
TOB Oro/KeTHOU cuctembl Poccuiickoit denepanny;
onpeAensaTh AePUIHT OI0KeTa U HCTOYHHUKH €T
(huHaHCUpPOBaHUS

OneHka pe3yabTaToB
BBITIOJIHEHHUS J1abopa-
TOPHOM pabOTHI
Texkyumii u pyOex-
HBI KOHTPOIIb C MpH-
MEHEHHEM JHCTaHIU-
OHHBIX 00pa3oBaTeib-
HBIX TEXHOJIOTHH,
BBHITIOJTHEHHE KOH-
TPOJIBHBIX 3aJaHUN U

TECTOB C TpPHUMEHE-
HUEM  DJIEKTPOHHOTO
oOyueHus

I1K.1.2. O6ecre-
YUBaThL HCIIOJI-
HEHHE OroJKe-
TOB OIOMKETHOMU
cuctemMsl  Poc-
cumickon Dene-
paruu

VMeHHUe COCTaBIATh CBOJHYIO OIOKETHYIO POC-
MUCh; OQPOPMIISITH IIJIATEKHBIE JOKYMEHTHI (JJIEK-
TPOHHBIE 3asIBKA HA KACCOBBIE PACXObI U TUIATEXK-
HbI€ MOPYYEHHUS) AJIs1 IPOBEJCHUS KACCOBBIX BbI-
iat

OnenHka pe3yabTaToB
BBITIOJIHEHHUS J1abopa-
TOpPHOU PabOTHI
Texkymuii u pyoex-
HBII KOHTPOJIb C MpH-
MEHEHUEM JIMCTaHIU-
OHHBIX 00pa3oBaTellb-
HBIX TEXHOJIOTHH,
BBITTOJIHEHUE KOH-
TPOJBHBIX 3aJJaHUI 1
TECTOB C IPUMEHE-
HUEM 3JIEKTPOHHOTO
o0OyueHus

IIK.1.3.  Ocy-
IIECTBISATh KOH-

YMeHHe pOBOANTH MPOBEPKY IUIATEKHBIX JTOKY-
MEHTOB TOJTy4aTes OI0IKETHBIX CPEACTB, Mpej-
CTaBJIEHHBIX JUIsl IPOBEICHUS KACCOBBIX BBIILIAT

OreHka pe3yabTaToB
BBINOJIHEHUS JTabopa-
TOPHOI paboThI

17



http://ivo.garant.ru/document?id=70308460&sub=100000
http://ivo.garant.ru/document?id=70308460&sub=100000

Kox u HanMe-
HOBaHUe Mpo-
(deccuonaib-
HBIX H 001X
KOMIIETEHI[H i,
dopmupyembIx
B paMKax Mo-
AYJIs

Kpurtepun onenkn

MeToabl OIEHKH

TPOJIb 32 COBEp-
IIEHUEM oIlepa-
oMl co cpen-
CTBaMH OFOIKe-
TOB OIOKETHOMH
cuctembl  Poc-
cumickon Dene-
panuu

Texyumii u pyOex-
HBII KOHTPOJIb C IIpH-
MEHEHHEM JHCTaHIIU-
OHHBIX 00pa3oBarTeib-
HBIX TEXHOJIOTHH,
BBIIIOJIHEHUE KOH-
TPOJIBHBIX 3aJJaHUI U
TECTOB C IPUMEHE-
HUEM 3JIEKTPOHHOTO
o0yJeHus

IIK.1.4. Cocras-
JISTH IIJIAHOBEIE
I[OKYMGHTI)I Troc-
yIapCTBEHHBIX U
MYHI/ILII/IHaJII)-
HBIX  Yupexie-
HUH 1 000CHOBA-
HHSA K HUM

YMeHue pyKoBOJICTBOBATHCS JACHMCTBYOIIUMHU HOP-
MAaTHBHBIMH IIPABOBBIMU aKTAMHU, PETYJIUPYIOIIMMHU
MOPSIJIOK TUTAHUPOBAHUS U (PUHAHCUPOBAHUS JCsI-
TEJIBbHOCTH T'OCYIAPCTBEHHBIX 1 MYHHUIIMIAIbHBIX
YUPEKICHUHN; PACCUNTHIBATH OCHOBHBIE ITOKA3ATEIIN
JEeSTeNIbHOCTH OIO/PKETHBIX U aBTOHOMHBIX yupe-
YKJECHUI; UCUUCIIATh pacXobl HAa OIUIATY TPyAa pa-
OOTHUKOB T'OCYJIaPCTBEHHBIX U MYyHHIIMIIATbHBIX
YUPEKICHUI; UCOJIb30BATh YTBEPKICHHBIE METO-
JUKH OIIPEICNICHUs PacX0/I0B Ha CoJiep KaHue Oro/1-
JKETHBIX U aBTOHOMHBIX YUPEKJICHUH; C OCTaBIIATh
OIOKETHBIE CMETHI Ka3eHHBIX YUPEKACHUMN; CO-
CTaBJISITh TJIaHBI (PUHAHCOBO-XO3IMCTBEHHOM /1€sI-
TETHHOCTHU OIOJKETHBIX U aBTOHOMHBIX yUpek/e-
HUH

OneHka pe3yabTaToB
BBINOJIHEHUS J1abopa-
TOPHOM paboThI
Texkyumuii u pyOex-
HBI KOHTPOJIb C IIPH-
MEHEHHUEM JIUCTaHLU-
OHHBIX 00pa3oBaTEIb-
HBIX TEXHOJIOTHUH,
BBITIIOJIHEHUE KOH-
TPOJIbHBIX 3aJaHUN U
TECTOB C TIpUMEHe-
HUEM  DJIEKTPOHHOIO
oOy4eHust

I1K.1.5. OGecne-
yiBaTh (PUHAH-
COBO-DKOHOMHU-

YMmenue MMPONU3BOAUTDH PACUCTHI HOTpe6HOCTeI>'I JJIA
OCYHICCTBJICHHA 3aKYIIOK JJId TOCYJapCTBCHHBIX U
MYHHUIUIIAJIBHBIX HYXK;

OreHka pe3ysbTaToB
BBITIOJIHEHHUS J1abopa-
TOpPHOU pPabOTHI

YEeCKOe Compo- | 00001IaTh U aHATM3UPOBATh HHPOPMAIIMIO O TleHax | Tekymuid u pyOex-
BOXKJICHHE Jiesi- | Ha TOBaphl, paboThl, YCIYTH B chepe 3aKyIoK; HBIM KOHTPOJIb C IpH-
TEJIBHOCTH IO | ONUCHIBATH OOBEKT 3aKYIKH U 000CHOBBIBATh MEHEHUEM JIUCTaHIU-
OCYIIECTBIIE- HayalbHYIO (MAaKCUMAJIbHYIO) LIEHY 3aKyIIKH; OHHBIX 00pa30oBaTellb-
HUI0O  3aKYIOK | OCYLIECTBJIATb MOHUTOPHHT ITOCTABUIUKOB (T1OA- HBIX TEXHOJIOTUH,

Ui TOCyJap- | pAAYMKOB, UCTIOMHHUTENEH) B chepe 3aKynoK BBITNIOJIHEHUE KOH-
CTBEHHBIX U MY- TPOJBHBIX 3aJaHUNl U
HULMIAIBHBIX TECTOB C TIpPUMEHe-
HYX]T HUEM  3JIEKTPOHHOTO

o0yueHus

[IK 2.1 Onpene- | YMeHne opueHTHPOBATHCA B 3aKOHOAATEIBHBIX U OneHka pe3yJsbTaToOB
JIATh HAJOTOBYIO | MHBIX HOPMATHUBHBIX ITPABOBBIX aKTaX O HAJIOrax, YCTHBIX (mMcbMeEH-

6asy, CYMMBI
HaJIOros, cOo-
pOB, CTPaxOBBIX
B3HOCOB, CpPOKHU
HUX YyIUIaTbl H

cOopax U CTpaxoBBIX B3HOCAX; ONPENENIATh HAJIOTO-
By10 0a3y M pacCUUTHIBATH HAJIOTH, COOPHI U CTpa-
XOBBI€ B3HOCBI, B COOTBETCTBUHU C 3aKOHO1aTEb-
ctBoM Pocculickon @enepanuu;

HBIX) OIPOCOB
OneHka pe3yJbTaToB
MOATOTOBKU  pedepa-
TOB U IPE3eHTaUN
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Kox u HanMe-
HOBaHUe Mpo-
(deccuonan-
HBIX H 001X
KOMIIETEHI[H i,
dopmupyembIx
B paMKax Mo-
AYJIs

Kpurtepun onenkn

MeToabl OIEHKH

CpOKHU
CTaBJICHUS
HaJIOTOBBIX  Jie-
KJIapalui u pac-
YETOB

npen-

MIPUMEHATH HAJIOTOBBIE JIbIOTHI; OMPEACIIATh UCTOYU-
HUKH YIUIaThl HAJIOTOB, COOPOB U CTPAaXOBBIX B3HO-
coB; OPMHUPOBATH HAIOTOBYIO OTYETHOCTH; (Op-
MHPOBaTh YYETHYIO MOJUTUKY JJI4 LI€JIEH HaJIO0ro-
00JI0KEHUS; pACCYUTHIBATH CTPAXOBBIE B3HOCHI B
O10KETHI TOCYIaPCTBEHHBIX BHEOKOIKETHBIX (POH-
noB Poccuiickoii denepanuu; NpUMEHSTh MOJI0XKeE-
HUS MEXIyHAPOJHBIX JOTOBOPOB 00 YCTpaHEHUU
JIBOMHOTO HAJIOTOOOJI0KEHUS; ONIPEACIIATh PEKUMBI
HaJIOT000JI0KEHH;

OTIPECIISATH AJIEMEHTHI HAJIOTOOOIOXKEHHS; 0POpM-
JTh OyXTraJTepCKUMU MPOBOJKAMU HAYUCICHUS U
MEPEYHCIICHHUS] CYMM HaJIOTOB, COOPOB M CTPAXOBBIX
B3HOCOB; 3aI0JIHATH IJIATEKHbIE OPYUYEHHUS T10 I1e-
PEUYHCIICHUIO HAJIOTOB, COOPOB M CTPaxOBBIX B3HO-
coB B OromkeTHyto cucreMy Poccuiickoit @enepa-
MY U BHEOIO/DKETHBIE (DOHJIBI; BEIOUPATh M TIPUMe-
HATh KOJIbI OFOPKETHOM KiIacCU(UKAIIUU IS OIIpe-
JICJICHUsT HAJIOTOB, COOPOB M CTPaxXOBBIX B3HOCOB, a
Takke neHer u mTpados; cOOII0AATh CPOKH H TTOPSI-
JTIOK HAYKMCJICHUSI U yIUTaThl HAJIOTOB, COOPOB U CTpa-
XOBBIX B3HOCOB; 3alOJIHATH HAJIOTOBYIO JEKJapa-
U0 U PACCUYUTHIBATh HAJIOTH, WCIIOIB30BaTH IMPO-
rpaMMHOE oO0ecrieueHHe B HaJOTOBBIX pacyerax;
aHanu3a 3((PEKTUBHOCTH OCYIIECTBIEHUS TOCyaap-
CTBEHHBIX (MYHHUIIMMIAIBHBIX) 3aKYTIOK

OneHka pe3yabTaToB
BBITIOJTHEHUS J1abopa-
TOPHOU pabOTHI
OneHka BBIMOTHEHUS
TECTOBBIX 3aJaHUI
Texkymmuii u pyOex-
HBI KOHTpPOJIb C IIPH-
MEHEHUEM JHUCTaHIU-
OHHBIX 00pa3oBaTEIb-
HBIX TEXHOJIOTUH,
BBIIIOJTHEHUE KOH-
TPOJBHBIX 3aJaHUH U
TECTOB C IPUMEHE-
HUEM DJIEKTPOHHOTO
o0ydeHus

IIK 2.2 Ob6ecre-
YUBAaTh CBOEBpE-
MEHHOE H I10J1-
HOE BBITIOJIHE-
HHE 00s13a-
TEJIBCTB 110
yIjIaTe HAJIOTOB,
cObopoB u Apy-
TUX 00s3aTeNb-
HBIX MJIaTeXKel B
OO0 KETEI OI0/I1-
JKETHOM CH-
cremnl Poccuii-
ckou Penepa-
LIUHA

YMeHHEe OpUEHTHUPOBATHCS B 3aKOHOJATEIBHBIX WU
VHBIX HOPMATUBHBIX IIPABOBBIX aKTaX, ONPEEIAIO-
LIUX MOPSIIOK UCYUCIIEHUS U YIUIaThl HAJIOTOB, cOO-
POB M CTPaxOBBIX B3HOCOB B OIOJKETHI OIOKETHON
cucteMsbl Pocculickoit denepanun; OpraHu30BbIBaTh
ONTUMAaJIbHOE BEJIEHUE HAJIOTOBOI'O y4eTa;

OneHnka pe3yJIbTaToOB
YCTHBIX  (TMHMCHMEH-
HBIX) OIIPOCOB

TIK 2.3. Ocy-
HICCTBJIATH

YMeHUs: OpUEHTUPOBATHCA B 3aKOHOJATEIBHBIX U
WHBIX HOPMATHBHBIX MPABOBBIX aKTaX, OMpPENesIIo-
IUX TOPS0K OPraHU3allud HAJIOTOBOTO KOHTPOJIS;

OrneHka pe3yJIbTaToOB
MOATOTOBKU  pedepa-
TOB M MPE3CHTAIUN
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HaJIOTOBBIN KOH-
TpOJib, B TOM
gucie B popme
HaJO0I0OBOT'O MO-
HUTOPHUHTA

BBITIOJTHATH KOHTPOJIBHBIE TPOLIEAYPHI B IIENSIX 00ec-
NeYyeHus coOJI0eHHUS 3aKOHOIaTEILCTBA O HAJIOTraX,
cOopax u CTPaxoOBBIX B3HOCAX; OIICHHUBATh COOTBET-
CTBHE MPOU3BOJIUMBIX XO3IMCTBEHHBIX ONEpaluidl U
3¢ (EKTUBHOCTH UCIIOIB30BAHUS AaKTHBOB OpTraHU3a-
MM TIPAaBOBOM M HOpPMATUBHOW Oa3ze B oOJsacTu
HaJI0ro00JI0KEHHS; OIIEHUBATh MPABHIIBHOCTD IMPO-
BEJICHUS U y4eTa (PUHAHCOBO-XO3SICTBEHHBIX OIIe-
panuii; BeIpa0aThIBaTh IO pe3yjbTaTaM BHYTPCH-
HEro KOHTPOJIA 3(P(GEKTUBHBIE PEKOMEHIAIIUU I10
YCTPAHEHHIO BBISIBJICHHBIX HAPYIICHUH HAJIOTOBOTO
3aKOHO/IATENIbCTBA; POBOJUTH MOHUTOPHUHI YyILIa-
YCHHBIX HAJIOTOB, COOPOB M CTPAaXOBBIX B3HOCOB B
OroKETHI OFOKETHOM cucteMbl Poccuiickoil @epe-
palyu; OCYILIECTBIISATh KOHTPOJIb 32 CBOEBPEMEHHO-
CTBIO U MOJIHOTOW YIUIaThl HAJIOTOB, COOPOB U CTpa-
XOBBIX B3HOCOB B (DOpMe HAJIOTOBOTO MOHUTOPHHTA;

IIK 3.1. IInann-
poBarb U ocy-
IECTBIIATH Me-
poTIpUATHUS IO
YIPaBICHUIO
(UHaHCOBBIMU
pecypcamu op-
raHu3auu

YMeHue ucnonbp30BaTh HOPMATUBHBIE IIPABOBBIC
aKTBI, peryJupyronme (GUHAHCOBYIO S TEIHHOCTD
OpraHu3alMii; y4acTBOBaTh B pa3paboTke (puHAHCO-
BOM MOJUTHUKHU OPTaHU3ALNN;

OCYILECTBIIAThH MIOUCK HCTOUHUKOB (PHAHCHPOBA-
HUS JAESITebHOCT OpraHU3allK; ONPEIeNsITh LIEHY
KaluTaa OpraHu3aluu, oleHUBaTh 3P QeKTuB-
HOCTb HUCII0JIb30BAHUS OT/IEIbHBIX €T0 AIIEMEHTOB;
OTIpeIeNIATh MOTPEOHOCTh B OOOPOTHBIX CPEACTBAX,
[IPOBOJUTH MEPOINPUATHUS MO YCKOPEHHUIO 000padu-
BaE€MOCTH 00OPOTHBIX CPE/ICTB; ONPENEIIATh Pe3yJib-
TaThl (PUHAHCOBO-XO3MCTBEHHOH EATEIBHOCTH Op-
TaHMW3alUU U TMoKa3aTenu PQPEKTUBHOCTH HX HC-
10JIb30BaHUS; POPMHUPOBATH MHBECTUIIMOHHYIO 10-
JUTHUKY OpraHu3aluM, pa3pabaTbiBaTh WHBECTHUIIU-
OHHBIC TIPOEKTHI, MPOBOJAUTH OIEHKY d(PPEeKTUBHO-
CTHM WHBECTHIIMOHHBIX IPOEKTOB; aHAJIU3UpPOBATh
(bMHAHCOBO-XO3SIIICTBEHHYIO /1€ATEIbHOCTh OpPTraHu-
3anuii; o0ecreynBaTh NOATOTOBKY U PEaIM30BHIBATh
MEPOMPUATHS 1O CHUXXEHUIO (IIPEeIOTBPALLEHUIO)
(UHAHCOBBIX PUCKOB; OCYILECTBIISATH OPraHU3AIMIO
U BBIMOJHEHHE (PUHAHCOBBIX PACUYETOB; HCIOJIB30-
BaTh MH(pOpPMAIMOHHBIE TEXHOJOTHH B Ipoliecce
(hopMUpOBaHMS U UCIIONb30BaHUS (PUHAHCOBBIX pe-
CYpPCOB OpraHu3aIfii U OCylIecTBICHUs (PUHAHCO-
BBIX ONE€paluii

OneHka pe3yabTaToB
BBITIOJIHEHUS J1abopa-
TOPHOM PabOThI
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IIK 3.2. Cocras-
TATh (puHAHCO-
BBIC IUIAHBI Op-
raHU3aluu

YMeHue OCyIIeCTBISATh MEPCICKTUBHOE, TEKYIIEe U
orepaTBHOE ()MHAHCOBOE TUIAHUPOBAHUE JICATEIIb-
HOCTH OpraHU3al[ii; OPUCHTHPOBATHCS B 3aKOHO1a-
TEJBHBIX M HMHBIX HOPMATHUBHBIX IPABOBBIX aKTax,
HEOOXOUMBIX JUISI OCYIIECTBJICHUS (PUHAHCOBOTO
IUIAHUPOBAHUS.

3HaHuEe METOJ0JIOTHH (PMHAHCOBOTO IJIAHUPOBAHUS
JCATEIILHOCTH OpraHHW3al[iH; IMOPSIKa COCTABICHUS
OCHOBHBIX JJOKYMEHTOB ()MHAHCOBOW YacTH OU3HEC-
IJIaHa OpraHu3allii; BUOB POrPpaMMHOI0 odecrie-
YCHMSI, HCIIOJIB3yeMOT0 B POPMHUPOBAHUU JOKYMEH-
TOB (PMHAHCOBOI'O IUIAHA OPraHU3AIMH.

Onenka pe3yibTaToOB
YCTHBIX (n1cbMeH-
HBIX) OIIPOCOB
Onenka pe3yJabTaToOB
MOATOTOBKU  pedepa-
TOB U MpPE3CHTAIUI
Onenka pe3yabTaToB
BBITIOJTHEHUS J1abopa-
TOPHOU paboThI
OneHKa BBIMOTHEHUS
TECTOBLIX 3aJaHUN
Texkyumuii u pyoOex-
HBI KOHTPOJIb C IIPH-
MEHEHUEM JHUCTaHIU-
OHHBIX 00pa3oBaTEIb-
HBIX TEXHOJIOTUH,
BBIIIOJTHEHUE KOH-
TPOJBHBIX 3aJaHUM U
TECTOB C IPUMEHE-
HUEM DJIEKTPOHHOTO
oOy4eHus

IIK 3.3.
OneHnBaTh

3¢ (HEeKTUBHOCTh
(uHaHCOBO-
XO03SMCTBEeHHOU
JIeITSILHOCTHU
OpraHu3alui,
MJIAHUPOBATh U
OCYILIECTBIISATh
MEPOTIPUSITHS
o €e
MTOBBIIICHUIO

3HaHUe cojiep KaHus, METO10B U MH(POPMAIIMOHHOM
0a3bl aHaJn3a (MHaHCOBO-X03SIIICTBEHHOI
JeSITebHOCTH OpraHu3aIyH, HOpPMAaTHUBHO-
[IPAaBOBOTO PETYIMPOBAaHME TPOLEAYp AaHAIN3a,
YKPYIHEHHOW TpYIIbl KpUTEPHEB 3(P(HEKTUBHOCTH
JeSITeTbHOCTH OPTaHU3aIUH .

Onenka pe3yabTaToOB
YCTHBIX (n1cbMeH-
HBIX) OIIPOCOB
Ornenka pe3yJIbTaToOB
MOJIrOTOBKM ~ pedepa-
TOB U IIPE3CHTALAN
OneHka pe3yabTaToB
BBITIOJIHEHHUS J1abopa-
TOPHOU pPabOTHI
OneHka BBIMOTHEHUS
TECTOBBIX 3a/laHUI
Texkymuii u pyoex-
HBIM KOHTPOJIb C INpH-
MEHEHUEM JIUCTaHIU-
OHHBIX 00pa3oBaTellb-
HBIX TEXHOJIOTHH,
BBITIOJTHEHUE KOH-
TPOJBHBIX 3aJJaHUI 1
TECTOB C IPUMEHE-
HUEM 3JIEKTPOHHOTO
o0yueHus

IIK 3 4.
O0ecrieynBaTh
OCYIIECTBIICHHE

3Hanue IMPUHIOUIIOB W TCEXHOJOIMKU OpraHu3alnuun
OC3HATMYHBIX pacdeToB; BHIOOB KPCAUTOBAHHA
JCATCIIBHOCTH OpraHr3alunu, IIPUHIIMIIOB

OrneHka pe3yJIbTaToOB
YCTHBIX  (IIUCbMEH-
HBIX) OIIPOCOB
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(deccuonan-
HBIX H 001X
KOMIIETEHI[H i,
dopmupyembIx
B paMKax Mo-
AyJast
(hMHAHCOBBIX WCIIOB30BaHUS KPEIUTHBIX pecypcoB, mpouenypsl | OneHka pe3yabTaToB
B3aMMOOTHOUICH | TEXHHUKO-3KOHOMHYECKOTO OOOCHOBaHUSI KpeIuTa; | MOJArOTOBKU pedepa-
Ui ¢ MPUHIMIIOB U MEXaHU3MOB UCIIOJIb30BAaHUS CPEJICTB | TOB U MPE3CHTAINI
opraHuzanusmu, | Oro/pkeTa U TOCYJapCTBEHHBIX BHEOMOKETHBIX | OleHKa pe3yIbTaToB
opraHamu (OHIOB; JKOHOMHYECKOW CYITHOCTH ¥ BHJIOB | BHIMOJIHECHHS JTabopa-
rOCyJapCTBEHHO | CTPAXOBaHUS OpraHu3aiui, 0COOCHHOCTEH | TOPHOI paboThI
Il BIacTU 1 3aKJIFOUYEHHUS JIOTOBOPOB cTpaxoBaHus; | OLEeHKa BBIIOJHEHUS
MECTHOI'0 MH(OPMALIMOHHBIX TEXHOJOTUH, MPUMEHSEMbIE B | TECTOBBIX 3aJlaHUMN
caMOyTpaBlieHH | TPO(HEeCCHOHATLHOU NeATSIIbHOCTH Texymuii u pyoOex-
o HBbII KOHTPOJIb C IpH-
MEHEHHEM JIHCTaHIIU-
OHHBIX 00pa3oBaTeib-
HBIX TEXHOJIOTHH,
BBIITOJIHEHUE KOH-
TPOJIBHBIX 3aJJaHUI U
TECTOB C IPUMEHE-
HUEM 3JIEKTPOHHOTO
oOyueHus
[IK 3.5. YMmenue paszpabarbiBaTh 3aKyNOUYHYIO JOKyMeHTa- | OleHKka pe3ylbTaToB
ObecnieunBaTh | 1IMIO; 0000IIATh NOJYUYEHHYI0 UH(POPMAIIHUIO, LIEHBI | YCTHBIX (mMcbMeH-
(buHaHCOBO- Ha TOBapbl, pabOThI, YCIYTH, CTATUCTUYECKU €€ 00- | HBIX) OIIPOCOB
SKOHOMHUYECKOE | pabarTbiBaTh M (POPMYyIHUPOBATH aHAIUTUYECKHE BbI- | OlIEHKa pPe3yIbTaTOB
COTMPOBOXACHHUE | BOJABI; OCYIIECTBIATH MPOBEPKY HEOOXOIUMON J0- | MOJATOTOBKU pedepa-
NEeSATeTbHOCTH KYMEHTAIMH [ TPOBEICHMS 3aKYIOYHOU MPOIle- | TOB U MPE3CHTAINI
o NypBbl, y4acTHsi B KOHKypcax(B TOM uucie mo rocy- | OneHka pe3yabTaToB
OCYIIECTBJICHU | JIAPCTBEHHBIM KOHTPAKTaM); MPOBEPATH HEOOXOU- | BHITIOJIHEHHS J1abopa-
0 3aKYTOK JUISl | MYIO TOKyMEHTAIIUIO JJISl 3aKIF0UEHUS KOHTPAKTOB; | TOPHOM pabOTHI
KOPIOPATUBHBIX | OCYIIECTBISATH MOHUTOPUHT MOCTABIIUKOB (MOApsia- | O1eHKa BHITTOJHEHUS
HYX]I YHKOB, UCIIOJIHUTENEH) B c(hepe 3aKyMOK; UCIIONIb30- | TECTOBBIX 3aJJaHUM
BaTh WH()OPMAIIMOHHBIE TEXHOJIOTHH, IpUMeHsaeMble | Tekymmii u pyoOex-
B IPOLECCE MPOBEJCHUS 3aKYMIOYHOW MPOLEAYpPHl | HbI KOHTPOJIb C MPHU-
MIPOBEJIEHUS] 3aKyNOK TOBAapoOB, pabOT, yCIyr OT- | MEHEHUEM JHUCTaHIU-
JeIbHBIMH FOPUAMYECKUMU JIUIIAMHU OHHBIX 00pa3oBaTeib-
HBIX TEXHOJIOTHH,
BBITTOJIHEHUE KOH-
TPOJIBHBIX 3aJJaHUI 1
TECTOB C IPUMEHE-
HUEM 3JIEKTPOHHOTO
o0OyueHus
K 4.1. YMeHne npoBoauTh aHanu3 uHpopManuu ¢ 1enpio | OneHka  pe3yabTaToB
Pa3pabatpiBaTh | ompeneneHus — CYHIECTBEHHOCTH  HAIMpPaBIIEHUH | YCTHBIX (mucrMeH-
TJ1aH ¥ MPOBEPKHU; pa3pabareiBaTh IUIAH W TPOTPAMMY | HBIX) OMPOCOB
nporpammy KOHTPOJIBHOTO MEpOTIPUSTHS; MIPUMEHSATD
MIPOBEJICHUS IIporpaMMHOe obecrieyeHne npu pazpaboTke miiaHa
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KOHTPOJIBHBIX U OporpaMMbl  IPOBEAEHUS  KOHTPOJBHBIX | OLeHKa pe3yJbTaToB
MEpONPUSATHH, MEpOIpHUATHI; OoQOPMIIATH aKThl [0 HWTOraMm | MOJArOTOBKU pedepa-
oopmisATh KOHTPOJIBHOTO MEpPONIPUATHS, ONPENEIATh BUIBI | TOB U IPE3CHTALUMI
pe3yabTaThl HapyuleHui OI/KETHOro 3aKoHOoJaTenbcTBa W ux | OneHka pe3yabTaToB
IIPOBEACHHBIX IIOCJIEICTBUS; opopMIIATH pe3yJIbTaThl | BBIIIOJIHEHUS Jabopa-
KOHTPOJIBHBIX MIPOBEJICHHBIX KOHTPOJBHBIX MEPONPUATUHN ITyTEM | TOPHOIM paboThI
MEpOIPUATHH, COCTaBJICHUS aKTOB M CIIPABOK; IIPOBOAUTH OLEHKY | OI€HKa BBIIOIHEHUS
BbIpabaThiBaTh | 3 (HEeKTUBHOCTU KOHTPOJIBHBIX MpoLenyp; | TECTOBBIX 33aJaHUN
PEKOMEHJALMU | OCYIIECTBISATh  KOHTPOJIb  3a  peanm3anuein | Tekymmii u  pyOex-

10 YCTpaHCHUIO
HEAOCTAaTKOB U

MaTepUajIoB NMPOBEICHHBIX PEBU3UI U MPOBEPOK.

HBI KOHTPOIIb C MpH-
MEHEHHEM JIHCTaHIIU-

PHCKOB, OHHBIX 00pa3oBaTellb-
OLICHUBATh HBIX TEXHOJIOTUH,
3¢ PeKTUBHOCTD BBITIOJITHCHUE KOH-
KOHTPOJbHBIX TPOJIBHBIX 3aJaHUM 1
nporexyp TECTOB C IIPUMEHE-
HUEM 3JIEKTPOHHOTO
oOyJeHus
IIK 4.2. MIPOBEJIEHUE  KOHTPOJBHBIX  mpoueayp  npu | OueHka pe3yJsbTaToB
OcymiecTBIATS OCYIIECTBICHUN MNPCABAPUTEIIBHOTO, TEKYHIETO H | YCTHBIX (mMcbMeH-
TIpCABAPUTCIILHBL | miociemyromero KOHTPOJIA (hMHAHCOBO- | HBIX) OITPOCOB
4, TOKYIMH I XO3AHCTBEHHOM JESATETbHOCTH 00bekTOB | OleHKa pe3yJIbTaToB
HOCICAYIONH (bMHAaHCOBOT'O KOHTPOJIS MOArOTOBKU  pedepa-
zgzgs:;emoﬁ TOB Y NPE3EHTAUI
IeATETbHOCTH OreHka pe3yabTaToB
06LEKTOR BBINOJIHEHUS JTabopa-
(brHAHCOBOTO TOPHOH PabOTHI
KOHTPOJIS OneHKa BBIOJTHEHUS
TECTOBBIX 3a/IaHU
Texyumii u pyOex-
HBI KOHTPOJIb C IIPH-
MEHEHUEM JIUCTaHIU-
OHHBIX 00pa30BaTEINb-
HBIX TEXHOJIOTHH,
BBITIOJTHEHUE KOH-
TPOJIbHBIX 33/1aHUH U
TECTOB C IPUMEHE-
HUEM DJIEKTPOHHOTO
oOyJeHus
IIK 4.3. YMeHue npoBoAUTh BHYTPEHHUI KOHTPOJIb U ayauT | OLeHka pe3yJbTaToB
VYyacTBOBaTh B | C yUe€TOM OCOOEHHOCTEN OpraHu3aluu; opOpMIIATh | YCTHBIX (mMcbMeH-
peBU3HH pe3yJIbTaThl IPOBEACHHBIX KOHTPOJBHBIX NPOLIELYP | HBIX) OIPOCOB
(uHaHCOBO- B Qopme pabouelt  gokyMmeHTanuu, myrteMm | OueHka pe3yJbTaToB
XO3SMCTBEHHON | COCTAaBICHHMsSI AaKTOB M CIPABOK; OCYIIECTBIIAThH | MOJTOTOBKH pedepa-
JeSITeNIbHOCTH TOB M MpPEe3eHTalUI
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00beKTa KOHTPOJIb 3a peannzanuen MatepuanoB | OneHka pe3yabTaToB
(buHaHCOBOTO MIPOBEJICHHBIX PEBU3HI1 U TPOBEPOK. BBITIOJTHEHUS J1abopa-
KOHTPOJIS TOPHOU pabOTHI
OneHka BBIMOTHEHUS
TECTOBLIX 3aJaHUN
Texkymmuii u pyOex-
HBI KOHTpPOJIb C IIPH-
MEHEHUEM JHUCTaHIU-
OHHBIX 00pa3oBaTEIb-
HBIX TEXHOJIOTUH,
BBITIOJIHCHUE KOH-
TPOJBHBIX 3aJaHUH U
TECTOB C IPUMEHE-
HUEM DJIEKTPOHHOTO
o0ydeHus
[IK 4.4. YmMenue IIPOBOJUTH MEpOIPUATHUSA o | OueHka pe3ynbTaToOB
ObecnieunBaTh | MPEIYNPEKICHNUIO,  BBIABICHUIO  TPECEUCHHUIO | YCTHBIX (mucrMeH-
co0roieHne HapyUICHHA 3aKOHOJATEIhCTBA Poccuiickoii | HBIX) OPOCOB
TpeboBaHui Oenepanun B chepe 3aKyIokK it rocyaapcTBeHHbIX | OlleHKa pe3yabTaToB
3aKOHOAATENbCT | U MYHHIIUITATBHBIX HYX]I. [IpoBepsTh | mOATOTOBKU pedepa-
Ba B cepe HEOOXOIUMYIO JOKYMEHTAIUIO JUIsl TMPOBEJEHUS | TOB U MPE3CHTAINI
3aKyNOK JJIs 3aKyNOYHON pOLEeTypbl u 3akmtoueHus | O1eHKa pe3yinbTaToB
rOCy/IapCTBEHH | KOHTPakTOB. OCYyIIECTBIISITh IPOBEPKY COOJIIO/IEHUS | BBIIOJHEHUS J1abopa-
bIX U TpeOOBaHUI 3aKOHOAATEIHCTBA MPH MPOBEICHUH | TOPHOM pabOTHI
MYHUIUIIATBHBI | 3aKyTIOYHBIX MPOLIEY]. Or1ieHKa BBIMOJTHEHUS
X HYXK] TECTOBBIX 3aJaHUI
Texymuii u pyoex-
HBII KOHTPOJIb C MpH-
MEHEHHEM JHCTaHIIU-
OHHBIX 00pa3oBaTeib-
HBIX TEXHOJIOTHH,
BBIITOJIHEHUE KOH-
TPOJBHBIX 3aJJaHUI 1
TECTOB C IPUMEHE-
HUEM 3JIEKTPOHHOTO
o0yueHus
Obwue komnemenyuu
OK 02. Ocy- O¢ddexTuBHbI MoucKk HeoOxoauMon uHpopManuy, | OnieHKka pe3yJbTaToB

IIECTBIIATH MO-
WCK, aHAJIN3 U
MHTEPIpPETAIHIO
uH(popmManuu,
HE00X0IMMOMH
JUTSL BBITIOJTHE-

HCIOJIb30BAHUE PA3JIMYHBIX HCTOUHUKOB ITOJTYYEHHUS
nH(popMmanuu, BKiIrodas MHTepHEeT-pecypcehbl

YCTHBIX  (IIUCbMEH-
HBIX) OIPOCOB
OneHka pe3yJbTaToB
MOATOTOBKU  pedepa-
TOB U IPE3eHTaUN
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Kox u HanMe- Kpurtepun ounenku MeToabl OLIeHKH
HOBaHMeE MPo-
(deccuonan-
HBIX H 001X
KOMIIETEHI[H i,
dopmupyembIx
B paMKax Mo-
AyJast
HUS 3a7a4 Mpo- Orenka pe3yabTaToB
(beccuoHambHOM BBITIOJTHEHUS J1abopa-
NEeSATEIbHOCTH TOPHOU pabOThI
OneHka BBIIOJTHEHUS
TECTOBLIX 3aJaHUN
Texkymmuii u pyOex-
HBI KOHTpPOJIb C IIPH-
MEHEHHEM JHMCTaHIU-
OHHBIX 00pa3oBaTEIb-
HBIX TEXHOJIOTHIA,
BBITIOJIHCHUE KOH-
TPOJIbHBIX 3aJaHUHN U
TECTOB C IPUMEHE-
HUEM 3JIEKTPOHHOTO
o0ydeHus
OK 09. Ucnonb- | Bnagenne HaBbikamMu paboTbl Ha KommbloTepe, | OleHKa pe3yabTaToB
30BaTh HHPOP- | BKJIIOYAs pabOTy €O CHEIHAIBHBIMH KOMITBIOTEp- | YCTHBIX (mucrMeH-
MalMOHHbIE HBIMH IIpOrpaMMaMU, U3y4eHHE U aHallu3 UHHOBA- | HBIX) OIIPOCOB
TEXHOJIOTHU B LU B YaCTHU MPOTpaMMHOT0 obecriedeHust B oosactu | O1ieHka pe3yabTaToB
npodeccuo- ynpapieHus GuHAHCAMH OpTraHU3alluii U OCYIIEeCTB- | MOJATOTOBKU pedepa-
HaJIbHOM Jesl- JIeHUW (PMHAHCOBBIX ONeparuit TOB U IIPE3CHTALAN
TEIbHOCTH OneHka pe3yabTaToB
BBITIOJIHEHHUS J1abopa-
TOpPHOU PabOTHI
Or1ieHKa BBIMOJTHEHUS
TECTOBBIX 3aJaHUI
Texymuii u pyoex-
HBII KOHTPOJIb C MpH-
MEHEHHEM JHCTaHIIU-
OHHBIX 00pa3oBaTeib-
HBIX TEXHOJIOTHH,
BBIITOJIHEHUE KOH-
TPOJBHBIX 3aJJaHUI 1
TECTOB C IPUMEHE-
HUEM 3JICKTPOHHOTO
o0yueHus

6. OCOBEHHOCTHU OPIAHU3ALMU OBPA3OBATEJIBHOI'O ITPOLECCA
JJIs1 UHBAJINJOB U JIML C OTPAHUYEHHBIMU BO3MOKHOCTSAMMU 310POBbS

OOyueHue WHBAIMAOB M JIMI C OTPAaHUYCHHBIMH BO3MOXKHOCTSMH  3/I0POBBS
OCYIIECTBIISICTCA B COOTBETCTBHH C:

[TopsiakoM oOpraHu3alMd W OCYUIECTBICHHS OOpa3oBaTEIbHONW JAEATENBHOCTU IO
o0Opa3oBaTeNbHbIM IMpOrpaMmaM CpeAHero mnpodeccuoHanbHoro obpazoBanus (IIpukas
MunucrepcrBa oopazoBanus U Hayku PO ot 14.06.2013 Ne464);

MeTtoanueckuMy pPEeKOMEHJAIMAMH 0 OPTaHMW3allH 00pa30BATENFHOTO IIpoIecca s
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00y4YeHHUs MHBAUAOB M JIUI] C OTPAHMYEHHBIMH BO3MOXXHOCTSIMU 3I0POBbSI B 00pa30BaTEIbHBIX
OpraHM3aIMsaX BeICHIET0 00pa30BaHUs, B TOM YHUCIIE OCHAIIEHHOCTH 00pa30BaTeIbHOrO Mpolecca
(yrBepxnenst 08.04.2014 1. Ne AK-44/058H);

TpeboBanusiMu K opraHu3zalii 00pa30BaTEIBHOIO Mpoliecca Al 00yueHUs] UHBAIUAOB U
JHI C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3/I0pOBBSI B MPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX
OpraHM3alysaX, B TOM YHCJIE OCHALIEHHOCTH 00pa3oBaTENbHOrO Mpouecca (yTBEPHKIACHbI
26.12.2013 Ne 06-2412BH).

MeToauyecKuMHI PeKOMEHIAIUSIMU 110 Peaiu3alui 00pa3oBaTeIbHBIX IPOrpaMM CPEIHETO
npodeccuoHanbHOr0 00pa3oBaHUd U MPO(EecCHOHATLHOTO OO0yUYEHUs JIMIl C WHBAJIMAHOCTHIO U
OTPaHUYEHHBIMH BO3MOXXHOCTSMHU 37I0POBbS C TNPHUMEHEHHUEM JJIEKTPOHHOIO OOYy4YeHHS U
JUCTAaHIIMOHHBIX  00pa3oBaTeNbHBIX  TexHoJorui  (yrBepkaensl MUWHITPOCBEILIEHN A
POCCHH 10.04.2020 r. Ne 05-398)
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JIMCT BHeCeHHUs U3MEHEeHU I
B pabouyro mporpammy 1o gucturmuHe OI1.09 «MHpopManuoHHBIE TEXHOJOTUH B
npodeCCHOHATBLHOMN AESITeIBHOCTH» N0 crieuanbHOCTH «38.02.06 duHaHCH) YTBEPKACHHYIO HA
3acenannu kadeapsl [IpodunbHOM 10BY30BCcKOM moAroToBku 9 ssuBaps 2021 r., mpotokosn Neb ¢
n3MeHeHussMu ot 10 anpens 2021 r., mpotokon Ne9.

Howmep uz- TekcT u3MeHeHus IIpoTokon 3acemanus Kadenps
MEHEHHUS Ne | Jlara
1 AKTyanu3upoBaHa OCHOBHAS ¥ IOTIOJIHUTEIIbHAS JTH- 9 10.04.2021
TepaTypa
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IIpunoxenne 1.

Dono oyenounwvix cpeocme oucyunaunovt « AngopmanmoHHbie TEXHOJIOTUHM B podeccuo-

HAJbHOH AeTeJIbHOCTH)

1. TPEBOBAHMUS K PE3YJIBTATAM OCBOEHUSA JNCHUIIJINHBI
[Ipouecc uzyuenus: aucuuruinabl « MHGOpMaMOHHBIE TEXHOJIOTUU B MPOGECCHOHATBHON
JeSITeIbHOCTI» HaIlpaBiieH Ha (POPMHUPOBAHUE CIEAYIOMIMX KOMIETSHIIUI:

Koa xomme-
Conep:kanue KOMIETEHIIUN
TeHUHH

OK 02. Ocy1iecTBIATh OUCK, AaHAIU3 U HHTEPIIPETALUI0 HH(OPMAIIH, HEOOXOTUMOM
JUIs BBIIIOJIHEHMS 33]1a4 IPO(eCCUOHATIBHOMN 1 TEIbHOCTH

OK 09. Hcnonp3oBaTh HHPOPMAITMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOM IesATEIb-
HOCTH

IK.1.1. PaccunThiBaTh MOKa3zaTeNu MPOEKTOB OIOKETOB OIOKETHOH cuctembl Poc-
cuiickon denepanuu

[K.1.2. ObecnieunBaTh UCIIOJIHEHUE OI0/KETOB Or01KeTHOM cucteMbl Poccuiickoii De-
Jepauuu

IK.1.3. Ocy1iecTBIATh KOHTPOJIb 32 COBEPIIICHUEM OIepaluii Co CpeACTBaMHU O0JIKe-
TOB OI0JKETHOM cucTeMbl Poccuiickor Denepanyun

IIK.1.4. CocTaBiATh IUIAHOBBIE JOKYMEHTHI T'OCYJApPCTBEHHBIX M MYHULUIAIbHBIX
yUpexAeHUN 1 000CHOBAHHSI K HUM

IIK.1.5. ObecneunBaTh (HUHAHCOBO-3KOHOMHUYECKOE COIPOBOXKICHHE AEATEIBHOCTH IO
OCYIIECTBJICHUIO 3aKYIOK JJIsl TOCYIAPCTBEHHBIX U MYHULIUIIAIbHBIX HYXK]L

IIK 2.1 OmnpenensaTs HAJIOrOByIO 0a3zy, CyMMBbI HaJIOrOB, COOPOB, CTPaxoBbIX B3HOCOB,
CPOKHU MX YILJIaThl M CPOKH IIPE/ICTABICHMSI HAJIOTOBbIX JAEKJIapaliil U pacyeToB

IIK 2.2 OObecnieunBaTh CBOEBPEMEHHOE M IIOJIHOE BBIIOJHEHHE 00s3aTeIbCTB IO
yIuiaTe HaJIOTOB, COOPOB U IPYTHX 00s3aTENbHBIX IUIATEXEN B OFOIKETHI O101-
KeTHOU cucteMbl Poccuiickon Penepaunu

I1K 2.3 OcCy1IecTBIATh HAJIOTOBBI KOHTPOJb, B TOM 4YHUCIIe B (OpME HAIOTOBOTO MO-
HUTOpPUHIA

K 3.1 [1nanupoBaTh U OCYHIECTBIISATH MEPONPUSITHS N0 YIPABICHUIO (UHAHCOBBIMU
pecypcamu OpraHu3alnun

1K 3.2 CocTtaBnaTh (pUHaHCOBBIE IUIAHBI OPraHU3ALUN

IK 3.3 OnenuBaTth 3QPEKTUBHOCTh (PMHAHCOBO-XO3IMCTBEHHOM AEATEIbHOCTU Opra-
HU3ALUH, TUIAHUPOBATh U OCYILECTBISATh MEPONPHUATHUS 110 €€ NOBBILIEHUIO

[IK 3.4 ObecneunBaTh OCYIIECTBIIEHNE (PMHAHCOBBIX B3AMMOOTHOIIICHHM C OpraHu3a-
LIUSIMU, OPTaHaMU I'OCYIaPCTBEHHOM BJIACTU U MECTHOTO CAMOYTPABICHUS

K 3.5 ObecneunBaTh PUHAHCOBO-3KOHOMHUYECKOE COIIPOBOXKACHUE ACSITEIbHOCTH IO
OCYIIIECTBIEHHUIO 3aKYIIOK JJIsi KOPIIOPATUBHBIX HYK]T

[IK 4.1 Pa3pabatbiBaTh Mi1aH U MPOrpaMMy MPOBENEHUS KOHTPOJIbHBIX MEPOTIPUSATHIA,
o(opMIIATH pe3ybTaThl MPOBEAECHHBIX KOHTPOJIBHBIX MEPONPUATHI, BbIpada-
THIBaTh PEKOMEHIAINH 110 YCTPAHEHHUIO HEJIOCTATKOB M PUCKOB, OLICHUBATH (-
(EeKTUBHOCTh KOHTPOJIBHBIX MPOLEAYP

[IK 4.2 Ocy1ecTBIATh IPEABAPUTENBHBIN, TEKYIINNA W MOCIECIYIONMNA KOHTPOJIb XO-
3sIICTBEHHOM JIeATeIbHOCTH 00BbEKTOB (PMHAHCOBOTO KOHTPOJIS

1K 4.3 VYyacTBOBaTh B pPEeBU3UU (PUHAHCOBO-XO3SMCTBEHHOMN NEATENHHOCTH OOBEKTa
(UHAHCOBOTO KOHTPOJISI

IIK 4.4 O6ecneuynBaTh coOM0IeHNE TPEOOBAHMI 3aKOHOIATEILCTBA B cepe 3aKyIoK
JUISl TOCYAAPCTBEHHBIX M MYHUIIMIAJIBHBIX HYK]
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2. TPEBOBAHMUS K YPOBHIO OCBOEHUS COAEP KAHUSA JUCIUIIJINHBI
U IIOKA3ATEJISIM OLEHKHA YPOBHSI OCBOEHUS 1 OCBOEHHBIX KOMIIETEH-

007071
Ne Pe3yabTarhl HaumenoBanue OC
HaumenoBa- =
n/n e TeMbL KomnereHuusi| (0CBOCHHbIC YMEHUH, Texkymmii | IIpomexyrounas
YCBOEHHbIE 3HAHHA) KOHTPOJIb arrecrauus
1 Brenenue OK.02, OK.09 | Bo3amoxHOCTEH HC- Kontpob- 3auer
IIK 1.1-1.5, M0JIb30BaHus HH(OpMa- | HBIH OIpoc,
K 2.1-2.3 LIUOHHBIX TEXHOJIOTUM pedepatsl u
TIK 3.1-3.5, JUTSL pEIIEHUS TTOCTaB- Mpe3eHTa-
[IK 4.1-4.4 JICHHBIX TIpodeccro- LIUH, TECTO-
HaJIBHBIX 3a/1a4, rpa- BbIC 3a/1a-
MOTHBII BBIOOp MH- HUs1, Tabopa-
CTpyMeHTa 6a30BOro TOpHBIE pa-
IPOrpaMMHOT0 obecre- 00THI
2 Texuomorust 00- | OK.02, OK.09 | yeHus A1 JaibHEH- KonTtpob-
paboTKH TEK- IIeTO MPUMEHCHHUS HBII OTIPOC,
CTOBOM HMHGOP- pedepaTsl 1
MaIu Wnrepdeiica uadopma- | mpesenra-
IIMOHHO TPaBOBOM CU- IIUU, TeCTO-
CTEMBI, BCECTOPOHHUX BEIC 3aJ1a-
BO3MOXHOCTEH NOUCKA | Husl, Jabopa-
HOPMAaTHBHO IIPaBOBOM | TOpHBIC pa-
uHpOpMaIuu, Croco- OOTBI
3 Texuonorus co- | OK.02, OK.09 | 60B ee orOopa u KonTpois-
3J1aHUs IIPE3CH- OQ)OPMHGHI/IH AU Jajib- HEBIN o11poc,
Tarui HEHIIEro UCIO0JIb30Ba- pedepaTsl u
HUS npe3eHTa-
Bo3sMmoxxHOCTEH crienn- | nuu, TeCTo-
QIIBHOTO IPOTPAaMMHOTO |  BBIE 3a/a-
obecneuenus. [londop | mus, nabopa-
ONTUMAJLHOTO MPH- TOpHBIE pa-
KJIQJTHOTO PEIICHUS 1 OOTBI
4 Texnonorus uc- | OK.02, OK.09 | aganranus ero Ajs mno- Kontposnb-
TIOJIb30BAHUS CTaBJIEHHBIX IPO(ECCH- | HpIi ompoc,
DJICKTPOHHBIX OHAIIbHBIX 33/1a4. 3Ha- pedepatsl u
TaOIHAIL HHE MCTOAO0B U3YUCHHUS npe3eHTa-
uHTep(deiica BEIOpaH- IIUU, TeCTO-
HOTO MPOTPaAMMHOTO BbIE 3a/1a-
obecreyeHus Hus1, nabopa-
PecypcoB rinobanbHoM TOpHBIE pa-
U JIOKAJIBHOM CETH, Op- OOTBI
5 | Texnmomorus uc- | OK.02, OK.09 | raHu3anuii cekropa KoHTpos-
MOJIb30BAHUS rOCYapCTBCHHOTO (MY~ | HpIif orpoc,
0a3 JTaHHBIX HULMIIAIBHOT0) YIIPaB- | pedepaTsl n
nenusi u UHTepHET pe- Tpe3eHTa-
Cypcamu. 1N, TECTO-
OcobenHoctu 6e3omac- BBIE 3a1a-
HOM paboTEI C BBOAOM, | Hus, nabopa-
XpaHCHUEM U TI€pCaa- TOpPHBIE pa-
yeit mapopmanuu, u GOTHI
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Ne
HaunmenoBa-
n/n Komnerennus
HHE TeMBI
6 Nudopmarnu- OK.02, OK.09
OHHO — IIPaBO-
BBIE CUCTEMBI
7 dunancosere 1 | OK.02, OK.09
yIpaBjcHYE- I1K1.3-1.5,
CKHE CUCTEMBI T1K2.1-.3
I1K3.1-3.5
[1K4.1-4.4
8 Kommbrorepasie | OK.02, OK.9
cetu. Unrep-
HET.
9 Oo0ecrieuenne OK.02, OK.9
UH(POPMALIMOH-

HOI 0e30I1acHO-
CTH

PesyabTarhl
(ocBOEHHBbIEC YMEHM S,
YCBOEHHbIE 3HAHWS)

obecrieueHueM pecyp-
cocOepexeHust
Ilepeuensv ymenuii,
0C8aUBACMbIX 8 PAMKAX
OUCUUNTUHBL
[Toka3bIBaTh HABBIKU
aHaJIv3a 3a/1a4u JIJIs Oll-
TUMAJIBHOT'O UCTIOJIB30-
BaHUs CPEJCTB UHPOP-
MAaIMOHHBIX TEXHOJO-
ruii 6a30BOTO IMPO-
rpaMMHOT0 obecriede-
HUS ISl PeLIEHUS TPOo-
(heccCHOHATBHBIX 3a/1a4:
CO3/1aHUs U 0opmIIe-
HUE JIOKYMEHTOB, TIPO-
BEJICHHE PacueToB B
AJEKTPOHHBIX Ta0IH-
1ax; oopaborka 6a3
JAHHBIX, (OpPMHUPOBa-
HUE U HACTpOMKa Ipe-
3eHTalUH.
Hcnonb3oBath pecypcebl
Y BO3MOKHOCTH TTOHC-
KOBOI MH(OPMAIIIOHHO
MIPaBOBOM CUCTEMBI JUIS
nox0opa akTyaabHOU
HOPMaTUBHO-TIPABOBOU
uHpopmanuu. Odopm-
JSTh ¥ IPUMCHSITH
HaiiieHHy10 uHpopMa-
U0 JUTSI ONTHMH3AITIHI
U KOHTpOJIs Ipodeccu-
OHAJIBHOU JEATEIBHO-
CTH.

Hcnons30BaTe BO3MOX-
HOCTHU TIPUKIIATHOTO
MIPOrpaMMHOTO obecrie-
YEeHHUs 111 TPAMOTHOTO
u OBICTPOTO OopMIIe-
HUS XO3SIICTBEHHBIX
onepanuii, NpoBeICHUS
pacdeToB, aHaIM3a pe-
3yJbTaTOB Mpodeccro-
HaIbHOU JAESITETbHOCTH
1 ee KOHTPOJIS
Hcnonb3oBath pecypcsl
MI00ATBHOM W JIOKAJTb-
HOM ceTH, OIOHKETHBIX

Haunmenosanune OC

Texymuii
KOHTPOJIb

IIpomeskyTouHas
arrecTaums

KonTtpoms-
HBII OITPOC,
pedepatsl u

npe3eHTa-
I[UU, TECTO-

BbIC 33]1a-
HUs, 1abopa-
TOpHBIC pa-

00THI

Kontpous-
HBIW OIpOC,
pedepatsl 1

npe3eHTa-
IIUU, TECTO-

BbIC 3a/1a-
HUs, 1abopa-
TOpHBIE pa-

OOTBI

KonTpoJib-
HBII OITPOC,
pedepaTsl 1

npe3eHTa-
I[UU, TeCTO-

BbIC 33]1a-
HUs, 1abopa-
TOPHBIC pa-

OOTHI

Kontposs-
HBII OITPOC,
pedepatsl u

IIpe3eHTa-
IIUU, TECTO-

BBIC 3a/1a-
HUs, 1abopa-
TOpHBIE pa-

00ThI
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n/n

Haumenosa-
HHE TEMBbI

KoMnerennus

Pe3yabTarsl
(ocBOEHHBbIEC YMEHM S,
YCBOEHHbIE 3HAHWS)

¥ BHEOIDKETHBIX (POH-
7I0B, OOMEH 3JIEKTPOH-
HBIMH  JIOKyMEHTaMH,
paboTa ¢ NMYHBIMH Ka-
OWHETaMH, MPOBEICHUE
MPOBEPOK  Yepe3  pe-
CYpPCBl  KOHTPOJIUPYIO-
X OPraHOB

Haunmenosanune OC

Texymuii
KOHTPOJIb

IIpomeskyTouHas
arrecTaums
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3. HMKAJIA OHEHUBAHUSA

Onenka / YpoBeHb

3aurteHo /
copmupoBaHHOCTH . Heynosiersoputensno / Komnerenuus He cpopmupoBana
1-3 ypoBHH cOpMHPOBAHHOCTH KOMIIETEHIU
KOMIICTCHIIHH
KayecTBO 0OTBeTOB | IOJHO M3JIaraeT U3y4eHHBIH MaTepuall, Ja€T MpaBWIbHOE Ompene- | OOHapyXHUBaeT He3HaHUE OOJIbIIEH YaCcTH COOTBETCTBYIOLIETO pa3-
NpM  KOHTPOJLHOM | JICHHOC IOHATHH; oOHapyXHBaeT IOHUMaHUE MaTepHana, u3jaraet | Jeja u3y4aeMoro MaTepuaia, JOIycKaeT OIMOKY B (POPMYIHPOBKE
ompoce MaTeprai NoCIeI0BATEIbHO U MIPABUIIBHO C TOUKH 3pEHUAS HOPM JIU- | ONPEAEICHUN U TEOPHH, UCKaKAIOIINE X CMBICIT

TEPATYPHOTO SI3BIKA

KauyecTBO BBINOJIHE-
HHUSI TECTOBBLIX 3a/a-
HUH

6omee 50%

Menee 50%

KauecTBo BBINOJIHE-
HUSI J1a00OpPaTOPHBIX
padot

3ajanue, BHIMOIHEHHOE MOJTHOCTHIO - 5 (OTINYHO).
3amaHue, BHITOJHEHHOE B MUHUMAIBHOM 00beMe (HE MEHee
YeM Ha MOJIOBUHY) — 3 (yA0BJIETBOPUTEINIBHO).

3ananue, BHIIOTHEHHOE OoJiee yeM Ha ¥4 - 4 (Xopo1io)

BaI[aHI/IC, BBITIOJITHCHO MCHEC YEM HaA IMOJIOBUHY.
3aIlaHI/Ie HC BBIIIOJIHCHO.

KauecTBoO MOATo-
TOBKH pedepara H
Npe3eHTaluu

BrinonHensl Bce TpeOOBaHMS K HAIlMCAHUIO U 3amuTe pede-
pata: o603HavYeHa mpodsiemMa 1 000CHOBaHA €€ aKTyalbHOCTb,
cleNaH KpaTKUil aHalu3 pa3jMyYHbIX TOYEK 3pEHUs Ha pac-
CMaTpUBAEMYIO ITPOOJIEMY U JIOTUYHO U3JI0’KEHA COOCTBEHHAs
Mo3uIusl, COPMYIUPOBAHBI BBIBOBI, TEMA PACKPHITA TTOITHO-
CTBIO, BBIJIEPIKAH 00BEM, COONIOZIEHBI TPEOOBAHUSI K BHEII-
HeMy O(pOpMIIEHHIO, TaHbI IPABUIbHBIE OTBETHI HA JJOTIOTHHU-
TEJIbHBIC BOTIPOCHI.

[Ipe3eHTalys MOArOTOBICHA Ha BHICOKOM YPOBHE

Tema pedepara He packpbiTa, OOHAPYKUBAETCS CYLIECTBEH-
HOE HEITOHUMaHHEe MPOOIEMBI.
[IpesenTanus He MOATOTOBIICHA.

KauyecrBO o0TBeTOB
HA BONPOCHI 3a4eTa

CucreMaTH3MpOBaHHbIE, TTTyOOKHE U MOJIHbIE 3HAHUS IO BCEM
paszzenaM IUCLHUILIMHBI; TOYHOE HCIIOJIB30BAaHUE HAYYHOU
TEPMUHOJIOTUM CHCTEMAaTHYECKH TPaMOTHOE M JIOTUYECKH
MPaBUIBHOE HM3JI0KEHHE OTBETa Ha BOIPOCHI; Oe3ynpeyHoe
BJIa/ICHUE UHCTPYMEHTapueM y4eOHOM AUCUUIIINHBI, YMEHHE
ero 3¢ (}eKTUBHO HUCMOJIb30BaTh B MOCTAHOBKE HAYYHBIX U
MIPAKTUYECKHUX 3aJay; BbIpAKEHHAsE CIOCOOHOCTh CaMOCTOSI-

OO6napyxrBaeT He3HaHUE OOJIbIIEH YacTH COOTBETCTBYIO-
LIEro pa3jiesia u3y4aeMoro MaTepuana, JoMycKaeT OlnOKY B
(hopMyITUPOBKE OIpPEACICHH W TEOPHUM, MCKaKAIOIINE WX
CMBICIT




TEJBHO U TBOPYECKH PEUIaTh CIOXKHBIE MPOOJIEMbl U HECTaH-
JApTHBIE CUTYallUU; [IOJHOE U IITyOOKOe YCBOCHHE OCHOBHOM
U JIOTIOJTHUTENIbHOM JIUTEpaTypbl, pPEKOMEHI0BAHHOU yueOHOMI
IIPOrpaMMOM 1O AMCLMILIMHE;, YMEHHE OPHUEHTHPOBATHCS B
TEOPUSIX, KOHLENLIUAX U HAIPABICHUIX JUCLUUIUIMHBI U Ja-
BaTbh UM KPUTHUYECKYIO OLICHKY, UCIOJIb3Ysl HAy4YHBIE TOCTH-
JKEHUs IPYTUX JUCLHHUILINH
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4. COIEPXKAHME 3AJIAHUM TEKYIIETO KOHTPOJIA
Bonpocsl 1uist onpoca

BBenenne
Lenu, 3anaun, CTpyKTypa AUCLUILINHBIL.
Mecto mucuuniauasl B OITOIL.
HNudopmanronnoe od1iecTBo.
IIpencraBnenue o6 aBTOMaTU3MPOBAHHBIX cucTeMax ynpasieHus (ACY), uadopmanuon-
HbIX cuctemax (MC), aganTuBHBIX MHOOPMAIIMOHHBIX CUCTEMAX.

Pa3neu 1. bazoBble nporpaMMHbIe IPOAYKTHI.

Tema 1.1 TexHosnorust 00padoTkn TeKCTOBOW HH(pOpMaIUK

TexcToBble peAakTOpbl, KAK OAMH U3 BUI0B MPUKIAJHOIO IPOrPaMMHOT0 00eCIeUeHHMSL.

Coznanue, perakTupoBaHue U (popMaTupoBaHUE JOKYMEHTOB, IOATOTOBKA K II€YaTH.

Co31aHue TEKCTOBBIX JOKYMEHTOB CJIOKHOU CTPYKTYPBI.

Hywmepanus pucyHKoB U Tabnuil.

Co3naHue oryaBieHus, CIUCKa MIUTIOCTPaLUi

Oxapakrepu3yiTe BO3MOKHOCTH TEKCTOBOTO Tporieccopa Microsoft Word.

Onumure Bce U3BECTHBIE BaM CIIocoObI 3amycka Microsoft Word.

B uem npeumyiiecTBa 1 HETOCTATKU KaXK10T0?

Onumure snemMeHTsl okHa Microsoft Word u ux Ha3HadeHue.

Uem oTiinyaercs naxHenb UHCTpyMeHTOB CtanaapTHas oT nanenu @opmarupoBanue?

KakoBo HazHauenue obsactu 3ama4? Kakue 3amaun oTroopaxkarorcs B 3Toi obmactu? Mx
HazHayeHue?

Ha3zoBuTte nuUKTOrpaMMBbl MaHeIM HHCTpYMEHTOB CTaHiapTHas!, KOTOPbIE MOJIHOCTbIO
TyOIMpyIOT KOMaH 1bl TOPU30HTAIIBHOTO MEHIO.

Onuiure cnocoObl BbIJIEIEHUS 3JIEMEHTOB B OKHE JokyMeHTa Microsoft Word.

KakoBo HazHaueHue HemeyaTaeMbIX CHMBOJIOB? 3aueM OHU HY>KHBI Ha dKpaHe?

Kak BKIIIOUMTh 0TOOpa’keHHE HereyaTaeMbIX CUMBOJIOB B JOKYMEHTe?

Uro Takoe ab3all TEKCTa, YeM OH OTIMYaeTcs oT nmpenoxeHus? Kakue napamerpsl
odopmieHus ab3aria Bel 3HaeTe?

UYro Takoe ctuib? UeM oTiIMyaeTcs pacKpbIBAIOLIUICS CIIMCOK CTUIIEH 0(OpMIIEHHUS B Ma-
HEJIM HHCTPYMEHTOB

dopmaTupoBaHUE OT PACKPBIBAIOIIETOCs CrucKa MpudToB?

Ilepeuncnure CTpyKTypHBIE 2JIEMEHTHI CTPAHUIIBI U IOKAXKUTE UX HAa IPUMEPE JTOKY-
MeHTa. ONUIImnTe Croco0bl N3BMEHEHUS IapaMeTPOB CTPAHUIIBI.

Yro Takoe konoHTUTYJ? [IpuBeauTe NpuMeEpPHI KOJOHTUTYJIOB B )KypHAJIaX U BalllMX
yueOHuKax. OnuumnTe Ha3HauYeHNe KHOMOK Ha MaHeIn HHCTPYMEHTOB KOJIOHTUTYIbI.

Tema 1.2 TexHoJI0THs CO31aHUSA NPe3eHTANHI
Yro takoe PowerPoint? Co3aanue nmpe3eHTaliu ¢ TOMOIIBIO0 MacTepa.
Pexxumbl mpocMoTpa ciaiiioB. BBoa 1 pe1akTupoBaHHEe TEKCTa.
Bcragka, ynanenue, nepemMenieHne TeKCTa U CIaiI0B.
Pexxum coprupoBuiuka ciaiinoB. Mi3MeHeHne IBETOBOM CXEMBI.
N3menenne obpasma cnaiiga. JlobaBieHrE KOJIOHTUTYJIOB.
N3menenue ¢ona cnaiina. BeraBka rpaduueckux 0ObEKTOB.
BcraBka kapTuHOK. BeTaBka quarpaMm, co3aHue quarpaMm.
Bceraska a6 u3 WORD. BeraBka aynno-u Buaeo (aiiios.



N3menenune n qobdaBieHue nepexooB. HacTpoiika CKOpOCTH U 3ByKOBOTO COIIPOBOXKIC-
HUS Mepexo/a.

JloGaBienne aHuMaMoHHbIX 3G (HEeKTOB, HACTPOIKa MapaMeTPOB aHUMAIIUH.

CkpsbiThle craiiipl. J{o06aBieHne rurnepcchbliioKk Ha JPYTUe CIIaibl.

Hactpolika BpemeHu mokasa ciaiioB. ABTOMaTuueckas U py4yHas cMeHa ciaioB. Co-
3/1aHKE YIIPABISAIOMIUX KHOMOK.

PucoBanue Ha cnaiigax.3amyck npe3eHTallru.

[Ipe3enTanmm, Kak KHCTPYMEHT PO(ECCUOHATLHOU e TSIILHOCTH.

Bo3moxxHOCTH, TOPSIIOK CO3AaHUS, PEIaKTUPOBAHUSL, O(OPMIICHUS CIAMI0B.

Hactpoiika 1 3ammyck B aBBTOHOMHOM PEKHME.

Tema 1.3 TexHoJI0rus HCNOJIb30BAHUS 3JIEKTPOHHBIX TA0IHIL

Ha3znauenue 31eKTpOHHBIX Ta0JINLL.

CBs13b TUCTOB M KHUT. PacueTsl, HCIIOb30BaHKE (DyHKIIHH.

O06paboTka TaHHBIX.

OOmme ceenenus o TabamaHoM nporeccope Excel.

OcobeHHOCTH BBOJIA IaHHBIX U (hopMaTUPOBaHUs B TaOIUYHOM Ipoueccope Excel.

Co3nanue, popMaTHpoBaHUE U PEIAKTUPOBAHUE TAOIMYHOTO JTOKYMEHTA.

Ananranus gopmyi. IToctpoeHue rucrorpamm.

Co3nanue u hopMaTHPOBAHUE FICKTPOHHOHN TAOIHIIBI.

BripaBHUBaHME COAEPKUMOTO siueeK, LIBETOBOE 0(hopMiIeHHe, 0003HaUEHUE IPAaHULI.

N3menenue pasmepoB siueek. O0be1nHEHNE U pa30uBKa sSueeK.

Co3naHue 31eKTpPOHHOM TabauIIbI, coneprKaleil popmyJibl.

Konuposanue ¢popmyin ¢ anantanueii. Konuposanue ¢popmyn 6e3 arantanuu.

BoruucnurenbHble 3a71a4i Ha MOJIEIMPOBaHKE C MCIIOJIb30BaHKEM (opMyII (3a7aya o
Kpacke, paic-JIUCT).

KomnbroTepHblil SKCIIEPUMEHT ¢ MOJIEIIbIO (HallpUMep, OFPaHUUYEHHOI'0 POCTA).

[Toctpoenue rucrorpamm. Beibop Tuna ructorpaMmsl.

PenakTupoBaHue rucTOrpaMMel.

dopmartupoBaHue padbodero gucTta B TabnuuHoM npoueccope Excel.

PenaxktupoBanue pabodero ymcta B TabaunuHoM npoueccope Excel.

Peanmzanus aHanMTHYECKH-YMCICHHBIX METO/IOB perreHus 3a1a4 B Excel.

Peanuzanus aHanMTHYECKU-YMCICHHBIX METO/I0B pelieHus 3a1a4 B Excel.

[Touck penieHni U KOHCOJIUIALNS TAHHBIX.

Tema 1.4 TexHoJiorusi HCNOJIb30BaHUS 023 JAHHBIX

Cuctemsl ynpasienus 6a3amu ganHbix (CYB/D).

Haznauenne u ocnoBubie ousTusi. CYBJl. O6nbextor CYB/I.

CtpykTtypa 0a3bl nanubix. [loms, ux cBOWCTBa, THIIBI JaHHBIX.

Coznmanwne Tabaui, GopmM, OTIETOB 3aMPOCOB. MeKTaOIUIHBIE CBSI3H.

bezonacHocth 6a3 nanHbIX. OCHOBHBIE BOIIPOCKHI MPOSKTUPOBaHUs 0a3 JaHHBIX. PaboTa ¢
6azamu nanaeix B CYBJ] ACCESS.

PensimonHble 6a3bl TaHHBIX.

CrtpykTypa 0a3bl JaHHBIX.

OcHoBHbIE THUITBI HHPOPMAIIHH, CITIOCOOBI 3aMIOHEHUS TaOIHUI]

Co3nmanne U peJakTUpOBAHUE TAOJIHII.

dopmupoBaHue 3aIPOCOB BHIOOPKH.

BriBog nndopmaruu Ha SKpaH U 1Mevath.
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cTa.

HUA?

Paznen 2. Ucnosib30BaHMe MPUKJIAAHBIX POrPaMM B PO(eccCHOHAILHOM 1eATeNb-
HOCTH

Tema 2.1 UnpopmManinoHHO — NPaBOBbIe CHCTEMBbI
CnpaBouno-npaBoBbie cucteMbl (CIIC) B npodeccnoHanbHOM 1eATeTbHOCTH (PMHAHCH-

OcHoBHbIe pyHKIIMH U TTpaBuiia padbotsr ¢ CIIC.

[Touckosie Bo3moxkHoCcTH CIIC. O6paboTka pe3yabTaToB MOUCKA.
Pabora ¢ cogepKUMbIM JOKYMEHTOB.

NudopmannoHHbie pecypchl 001IecTBa.

Certp Untepuer. Undopmanmonnsie pecypcebl. [lonck nadopmarun.
O6pazoBarenbHble HHPOPMALIMOHHBIE PECYPCHI U paboTa ¢ HUMH.
[TonckoBbIe CHCTEMBI.

[Touck nHpopManuy Ha TOCYJAPCTBEHHBIX 00Pa30BaTEbHBIX MTOPTAIAX.

Tema 2.2 ®duna

HCOBbIE U YIIPaBJeHYeCKHe CUCTEMBI
Yro Takoe ACY?
B uem 3akmrouaercst unest ynpaBieHus ?
Yro Takoe ACY?
UTto 03HauaeT TEPMUH aBTOMATU3UPOBaHHAs?
B uem 3akmrouaercsa Baxkaenmag 3agada ACY?
Kaxossl ¢pynkuun ACY?
[Tepeuuncnure Buast ACY.
JlaliTe onpeneneHne aBTOMaTUYE€CKON CUCTEMBI.
Hns yero npennasznauensl ACY TII?
Jnia yero npeanasHauensl ACY I1?
Jlnst yero npegHa3HauY€Ha aBTOMATU3UPOBAHHAS CUCTEMA OPraHU3allMOHHOTO yIpaBIie-

Uro npencrasnser coboit 1C: [Ipeanpustue?
Kakue xondurypanuu sxoast B nporpammy 1C:Ilpennpusitust Uto npeactaBisioT coooi

KoHCTaHThI B «1C: byxranrepus»?

CpenctBa aBTOMaTH3alUU MPO(EeCcCHOHATBHON AEATEIbHOCTU: 00IIME BO3MOKHOCTH U

0COOEHHOCTHU OTACJIbHBIX NIPUKIIAIHBIX peIJ.IeHPIfI

Hacrpoiika xoH(puUrypanuu mpukiagHOTO pEHIeHUs B COOTBETCTBUU C MPOdhecCroHab-

HBIMU LCIIAMUA U 3aJa4aMu.

Pa3zpnen 3. Ucnosib30BaHMe TeJIEKOMMYHMKAIIMOHHBIX TEXHOJIOTHH B podeccuo-

HAJIbHOM JesATebHOCTH. UH(popManuoHHas 0e30aCHOCTD.

Tema 3.1 Komnbrorepusbie cern. MHTEpHeET.
Hcnonb3oBanue rino0aabHBIX U JOKAIBHBIX CETeH B MpopecCuOHANbHOMN JAeATeIbHOCTH.
DnEeKTpOHHAs NOoYTa U TEJIEKOMMYHUKALMOHHBIX TEXHOJIOTHH.
[Tepenaua uadopmarum.
JInHuu CBA3YU, UX OCHOBHBIE KOMIIOHEHTBI U XapaKTEPUCTUKHU.
KomMmnbrorepHble TETEKOMMYHUKAIMU: HA3HAYEHNE, CTPYKTYpa, PECYPCBHI.
JlokasnbHbIe U TT00aIbHBIE KOMITBIOTEPHBIE CETH.
KoMmoOHEHTHI BBIYUCITUTENBHBIX CETEH.
[IpyuHUUIIBL OpraHU3aUu U OCHOBHBIE TOIIOJIOTMM BBIYMCIIMTENBHBIX ceTel. IIpuHIumIb

noctpoenus cereil. Ceppuchl HntepHera. CpeacTBa UCIONIb30BaHUs. 3aluTa HHPOPMAIUH B JIO-
KaJbHBIX U II100AJIBHBIX KOMIIBIOTEPHBIX CETSIX. DIEKTPOHHAS MTOITUChH
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Tema 3.2 O0ecnnevyenne MHPOPMAITUOHHOI 0€30MIACHOCTH
WNudopmannonnas 6€301MacHOCTb.
Krnaccudukanus cpecTs 3aiuThl.
Nudopmanus — mpeameT 3aiuThl.
HNudopmanust — 00bEKT 3aIUTHI.
Cayuaiineie yrpo3sl napopmanuu B KC.
[Ipeanamepennsie yrpo3sl nHpopmaruu B KC.
3amura uapopmanuu B KC ot ciyyaifHbIX yrpo3.
CriocoOblI MOBBILIEHUS HAJIEKHOCTH U 0TKazoycroitunBoctu KC.
3ammra unpopmanuu B KC oT npegHaMepeHHbBIX yrpos.
Ocnosnbie cnocodsr HC/I.
®dusnueckas 3ammra [I9BM ot HC/I.
Haznavenue u GyHKIIUM anmapaTHBIX yCTPOKCTB 3amuThl [I9BM.
Wnentudukanys u ayTeHTU(OUKALUS TOIb30BaTeNeH.
Unentudukanus 1 ayTeHTUPHUKAIUS KOMIIOHEHT 00pa00TKH HHPOPMAITIH.
Pasrpanunuenue noctyna Kk nuHGOpMaluy U KOMIIOHEHTaM ee 00paboTKH.
Kpunrorpaduueckoe 3akpritue nnhopmanuu Ha B3V u B mporecce 06paboTKH.

TecToBbIC 3a1aHNA

Beenenue

1. YkaxuTte cpeau MnpeiokKeHHbIX TUIIOB OOMeHa B OOIIECTBE CaMblii aKTyaJIbHBIN

a) MaTepUaIbHBIN

0) SHEepreTHYeCKUi

B) MH(OPMAITMOHHBIN

2. IlepBast nH(popMaIOHHAasI PEBOIIOLMS CBA3aHA

a) C TIOSIBJIIGHUEM pEeUYH

0) C MosIBJIEHUEM ITUCbMEHHOCTH

B) C MOSIBJICHUEM 3JIEKTPUUECTBA

3. N300peTeHne KHUTONeYaTaHUs MOYKHO OTHECTH K CIIEYIOLIeH 1o mopsAaKy HHpopma-
IUOHHOW PEBOJIIOIIUN

a) mepBoii

0) BTOpOI1

B) TpeTbe

4. YpoBeHb 3HaHU, TIO3BOJISIONINI YETIOBEKY CBOOOJHO OPUEHTUPOBATHCS B MHPOpMa-
IIUOHHOM IPOCTPAHCTBE, Y4aCTBOBAThH B €r0 (HOPMUPOBAHUH U CIIOCOOCTBOBATH MH(OPMAIMOH-
HOMY B3aUMO/ICHCTBUIO

a) KOMITbIOTEpPHAast FPaMOTHOCTh

0) nHdopmMaloHHas KyJbTypa

B) KOMIIBIOTEPHOE OCBEOMJIEHHOCTD

5. lens napopMaTuzamm oOIIeCTBA 3aKITFOYACTCS B

a) CIpaBeJIUBOM PACIIPEICIEHUN MaTepUaNIbHBIX Oiar

0) yIOBJIETBOPEHUH JyXOBHBIX MOTPEOHOCTEN YeIOBEKa

B) YAOBJIETBOPEHUH UH(OPMAIIMOHHBIX TOTPEOHOCTEH YemoBeka

r) obecrieyeHust 061ecTBa HHPOPMAITMOHHBIMH MPOTyKTaMHU, HEOOXOAUMBIX ISl pellie-
HUS OOIIIECTBEHHBIX MPOOJIEM U 3a1a4

6. COBOKYITHOCTB CIIOCOOHOCTEH, 3HAHN, YMEHUH ¥ HABBIKOB, CBSI3aHHBIX C ITOHUMa-
HUEM 3aKOHOMEPHOCTEH MH(POPMALIMOHHBIX IPOLIECCOB B MPUPO/IE, OOIIECTBE U TEXHUKE, - ITO

a) 00pa30BaHHOCTh

0) KOMITbIOTEpHAsI TPAMOTHOCTb

B) HEOOXOAMMOCTb COBPEMEHHOM KU3HU
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r) “HPOPMAIIMOHHAS KYJIbTypa

7.Vl opMallMOHHBIN MPOAYKT MPEACTABISIET U3 CEO ...

a) HH(POPMALIMOHHBIE YCIYTH, IPEJOCTaBIIAEMbIE TI0JIb30BATEIIO

0) pe3yJbTaThl MHTEIICKTYaIbHOM JIEATETPHOCTH YeIOBEKa

B) JIOBEJICHHBIE JI0 [10JIb30BATENS CBEICHUS

8. udopMamoHHBINA PHIHOK — 3TO. ..

a) IPeJOCTaBJICHHUE IIATHBIX CETEBBIX YCIYT

0) IpoM3BOJICTBO, MOKYTKa U Ipoaaxa IBM u ycrpoiicts O9BM npu akTuBHOM rocyaap-
CTBEHHOM peryJUpOBaHUU

B) CHCTeMa YKOHOMHYECKUX, IPABOBBIX U OPTaHU3AIMOHHBIX OTHOIIEHHI 110 TOPTOBIIE
HPOAYKTaMH MUHTEJUIEKTYaJIbHON JAEATEIbHOCTH HA KOMMEPYECKOH OCHOBE

9. CocraBnstromiuMu UHGHOPMAITMOHHOTO PHIHKA SBIISIOTCS. . .

a) TEXHUYECKUE CPe/ICTBA

0) mporpaMMHBIE CpEACTBA

B) HH(OPMAIMOHHBIC TEXHOJIOTHU

T') CIIpaBOYHBIE CPEJICTBA O MOCTABIINKAX HH()OPMAIIMOHHBIX TPOAYKTOB U YCIIyT

1) ”HPOPMALIMOHHO-TIPABOBbIE JOKYMEHTHI 110 HH(POPMALIMOHHBIM MIPOAYKTaM

Pasnen 1. bazoBble nporpaMMHbIe NPOAYKTHI.
Tema 1.1 TexHosnorust 00padoTkn TeKCTOBOW HH(pOpMaUK

1. Ilporpamma Microsoft Word oTHOCHTCS K. ..

a) 6a30BOMY IIPOrpaMMHOMY 00ECTICUCHHIO

0) mpUKIaTHOMY IPOrPaMMHOMY 00ECIICUEHHUIO

B) HHCTPYMEHTAIBHOMY IIPOTPAMMHOMY 00€CIIEUEeHUIO

T') CEPBUCHOMY MPOTPAaMMHOMY OOECTIEUECHUIO

2. WORD — s70...

a) rpad)UYECKHIA MPOIECCOP

0) TEKCTOBBIN MPOIIECCOP

B) CPEJICTBO MOATOTOBKH MPE3EHTAIIHIH

T') TaOJIUYHBIN MTPOIIECCOP

1) pEIaKkTOp TeKCTa

3. Kakux CriucKkoB HET B TEKCTOBOM peIaKTope?

a) HyMEpOBaHHBIX

0) TOYEUHBIX

B) MapKHPOBAaHHBIX

4. [Tpu 3agaHy TapaMeTPOB CTPAHHIIBI B TEKCTOBOM PEIAKTOPE YCTAHABIMBAIOTCS:

a) MOJIsI, OPUEHTAIUS ¥ pa3Mep CTPaHHIIbI

0) uHTEpBall MEXy ad3alaMu U BUJ Wpudra

B) (GOH U TPaHUIBI CTPAHUIIBI, OTCTYTI

5. Kakyro KOMOMHAIIMIO KJIaBHII CJIETyeT NPUMEHHUTD, YTOOBI BCTABUTH B JIOKYMEHT CETO-
THSIITHIOK 1aTy?

a) Ctrl + Alt + A

0) Shift + Ctrl + V

B) Shift + Alt + D

6. Kakoe 13 3TUX yTBepXK/AeHUH NpaBuibHOE?

a) KepHuHT — 3TO u3MeHeHne UHTepBaia MeXx1y OyKBaMH OJHOTO CJIOB

6) Ecnu mapospb K 3alIMIIEHHOMY JOKYMEHTY yTpaueH, €ro MOXHO BOCCTAHOBUTH C IO-
MOIIBIO KJTFOUEBOTO CIIOBA

B) Coueranue kiaBum Shift + Home nepeHocut Ha nepByro CTpaHUILy JOKyMEHTa

7. Kakoe u3 3TuX yTBepKACHUI HEempaBUIbHOE?

a) bonpnryio OykBy MOKHO HaredaTaTh JJByMsl CIIOCO0aMH

0) [Ipu momomu kiapuim Tab MOXKHO CAENaTh KPACHYIO CTPOKY
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B) KnaBuma Delete ynanseT 3Hak nepen MUTAIOIIAM KypCOpOM

8. Ha kaky1o KJIaBHIly HY>KHO Ha)kKaTh, YTOOBI Halle4aTaTh 3aMATy0, KOTla Ha KOMIIbIO-
Tepe YCTaHOBJICH aHTJIMUCKUH andaBut?

a) rJie HarMcaHa pycckas Oyksa b

0) rae HanMcaHa pycckas oyksa O

B) T/l HamKcaHa pycckas Oyksa JK

9. Konoututyn — 310!

a) 001acTh, KOTOpasi HAXOAUTCS B BEPXHEM M HHKHEM T0JI€ U TpeAHa3HAYaeTCs IS 10-
MEIIeHUS Ha3BaHUs pabOThl HaJl TEKCTOM Ka)KIOW CTPaHUIIbI

0) BHEITHUI BUJ EYATHBIX 3HAKOB, KOTOPBIH MOJI30BaTEIb BUIUT B OKHE TEKCTOBOTO
penakropa

B) BEpXHSAS CTPOKa OKHA pepakropa Word, KOTopast COIEp>KUT B cebe maHeIh KOMaH I
(nanpumep, «BcTaBkay, «KoHCcTpyKTOp», « MakeT» u T. 11.)

10. YToOBI B TEKCTOBBIN JOKYMEHT BCTABUTH CCBUIKY, HY>)KHO MEPEUTH T10 CIIEIyIOIUM
BKJIAJIKaM:

a) Bcmaska — Becmasumo cevinky — Co30anue ucmounuxa

0) Daiin — [lapamempor cmpanuyvl — Bcmasums ccwvliky

B) Ccouiku — Becmasumo ccvinky — [lobagums HOBbIU UCTOYHUK

11. Kakoit mpudt no ymonvanuto ycranorieH B Word 20077

a) Times New Roman

6) Calibri

B) Microsoft Ya Hei

12. B BepxHeii cTpoke maHesu 3a1a4 n300pakeHa UKOHKa ¢ TMcKeToil. UTto mpousoiizer,
€CJIM Ha Hee HaxaTb?

a) TOKYMEHT yJIauTCs

0) TOKYMEHT COXPaHUTCS

B) IOKYMEHT 3aIUIIETCs Ha TUCK UM (PIICHIKY, BCTABJICHHBIE B KOMIIBIOTEP

13. Kakyto K1aBHIy HYXKHO YJepKHBATh IIPU KOMMPOBAHUH PA3HBIX 2JIEMEHTOB TEKCTa
OJIHOTO TIOKyMeHTa?

a) Alt

0) Ctrl

B) Shift

14. Yto MOKHO c/ie1aTh ¢ MOMOUIBIO JIBYX U30THYTBIX CTPEJIOK, Pa3MEUICHHBIX B BEpX-
HEH CTpOKe HaJl CTpaHMIeH TekcTa?

a) mepelTH Ha OJiHy OyKBY BIIPaBO WJIM BJIEBO (B 3aBUCUMOCTH OT TOT'0, Ha KaKyo
CTpPEJIKY HaXKaTh)

0) mepeiTy Ha O/IHY CTPOKY BBEpPX MJIM BHU3 (B 3aBUCHUMOCTH OT TOT'0, HA KaKyl0 CTPEJIKY
HaXaTb)

B) NEPEUTH HA OJTHO COBEPILIEHHOE IEHCTBHE Ha3a/ WM BIiepe] (B 3aBUCUMOCTH OT TOTO,
Ha KaKylO CTPEJIKY Ha)KaTh)

15. Yro no3BoseT yBUIeTh BKIIOUEHHAst KHoMKa «Heneyaraemble CUMBOJIBI) ?

a) poOebl MEXTy CJI0OBaMH U KOHel ab3ara

0) BCe 3HAKH MPETHHAHUS

B) OLIMOKHU B TEKCTE

16. O6beAMHUTH UM Pa30UTh STUEHKN HAPUCOBAHHOM TaOJIUIIBI BO3SMOXHO BO BKJIQJIKE:

a) «Konctpykrop»

0) «MaxkeT»

B) «IlapameTps! TabIULIB)

17. Yrto no3BoJseT caenaTh HAIOKEHHBIN Ha TEKCTOBBINA JOKYMEHT BOJSHON 3HAK?

a) OH JIeNlaeT JOKYMEHT YHUKAJIHHBIM

0) OH 3aIMIIAET JOKYMEHT OT MOpaXXeHUs] BUPyCaMU
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B) OH pa3pelaeT CTOPOHHUM MOJIb30BaTeNsIM KOMUPOBATh Pa3MEIIEHHbIN B TOKYMEHTE
TEKCT

18. UtoOb!I BKIIOYUTH aBTOMAaTHYECKYIO PACCTAHOBKY IIEPEHOCOB, HYKHO MEPEHTH 110
CJIETYIOIIMM BKJIQJIKAM:

a) Maxem — [lapamempol cmpanuyvl — Paccmarnoska neperocos

0) Bcmaska — Texcm — Bcmagka nepenocos;

8) Cevinku — Jlonoanumenvhovle mamepuansl — Bemasumo nepernoc

19. YtoOsI co31aTh HOBYIO CTPaHUILY, HEOOXOAMMO OJHOBPEMEHHO Ha)KaTh HA TaKHUE Kia-
BUIIN:

a) Ctrl u Enter

0) Shift u mpoben

B) Shift u Enter

20. UtoOB1 OBICTPO BCTAaBUTH CKOMMPOBAHHBIN 3JIEMEHT, CIEIYEeT BOCIOJIb30BAThCS TaKOM
KOMOMHaIMEN KJIaBUII:

a) Ctrl +V

0) Ctrl + C

B) Ctrl + X

21. TlepeyeHb MHCTPYKIMH, KOTOPBIN coobmnraeT Word 3amucaHHbIi 3apaHee MOpsIIOK
JIEHCTBUI 1Sl TOCTHXKEHUS ONpeIeTICHHON eI, HAa3bIBACTCSI:

a) KOJIOHTUTYJIOM

0) MaKpocoM

B) MHCTpYKLMEN

22. C IOMOIIbIO KaKUX TOPSYNX KIABUII HEBO3MOXHO MU3MEHHUTH SI3bIK B TEKCTOBOM pe-
naktope?

a) Alt + Shift

0) Ctrl + Shift

B) Alt + Ctrl

23. YtoObI caenath coJiepyKaHue B JOKyMEHTE, HEOOXOUMO BBITIOHUTH P CIIETYFOIINX
JEUCTBUI:

a) BBLICIIUTH HECKOJIBKO CJIOB B TEKCTE ¢ MoMolIbio kinaBuiiu Ctrl (onu OynyT 3ariaaBu-
SMH), IEpEeNTH Ha BKIAIKy «BcTaBka» M HaxaTh Ha UKOHKY «ConepkaHue»

0) BBLIETIUTH B TEKCTE 3aroJIOBKH, epeTy Ha BKIaAKy «CChUIKM» M TaM HaXaTb Ha
UKOHKY «OrJiaBieHue»

B) KaX/1y0 HOBYIO I'JIaBy Ha4aTh C HOBOW CTPaHUIIbl, IEPEUTH Ha BKIAAKY «BcTaBkay,
HalTH TaM UKOHKY «BcTaBUTh conep:kaHne» U HaXKaThb Ha HEe

Tema 1.2 Texnonorus co3xanus npe3eHTANHI

1. Kakyto kj1aBuIlly HYy>)KHO Ha)KaTh, YTOOBI BEPHYTHCS U3 pexXUMa IPOCMOTpa Mpe3eHTa-
LIUH:

a) Backspace

0) Escape

B) Delete

2. BeiOepure npaBUIIbHYIO MTOCIEI0BATEIBLHOCTD ITPU BCTABKE PUCYHKA Ha CIANI;

a) BCTaBKa — PUCYHOK

0) mpaBKa — pUCYHOK

B) (ailn — pucyHOK

3. EcTb 511 B iporpaMme (pyHKIMS U3MEHEHUs 11BeTa (poHa /IS KaKJoro craiina?

a) na

0) HeT

B) TOJIBKO JIJIS1 HEKOTOPBIX CJIali/I0B

4. Microsoft Power Point nyxen ast:

a) CO3/IaHMs M PEaKTHPOBAHUS TEKCTOB M PUCYHKOB
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JIUTB»

0) 1S co3aaHus TaOJIHIT

B) /ISl CO3/IaHUSA MIPE3EHTANNH U (PUITHMOB U3 CIAIOB

5. Yto u3 ceds mpeAcTaBisIeT clana?

a) ab3aI] Ipe3eHTaluN

0) CTPOUKY MPE3CHTALNH

B) OCHOBHOM 3JIEMEHT IIPE3EHTALIUU

6. Kak ynaiuth TEKCT WJIM PUCYHOK CO ciaiiga?

a) BBIJICJIUTh HEHY>KHBIN AJIEMEHT U HaXkaTh KiaBuiny Backspace

0) menKHyTh 0 HeHYy>KHOMY 35ieMeHTy [IKM u B nosiBuBIIeMcst OkHe BbIOpaTh « Y Aa-

B) BBIJICIIUTh HEHY>KHBII 3JIEMEHT U HakaThb kiaBuury Delete
7. Kakyro k1aBumry/KoMOMHAIMIO KJIABUIII HEOOXOIMMO HaXKaTh JUIS 3aIlyCcKa JEMOHCTpa-

[IAU CJIaig0B?

a) Enter

0) F5

B) 3aaTh koMOuHaruio kinasum Ctrl+Shif

8. Kakyro ki1aBuIry/KOMOMHAIIMIO KIIABHII HY)KHO HaXaTh, YTOOBI 3aITyCTUTh ITOKa3 CJIai-

JIOB IIPE3EHTAIMY C TEKYILIEro cianaa’?

a) Enter
0) 3axxaTh KomMOuHanuio kinasum Shift+F5
B) 3akaTh komMOuHarwo kinasui Ctrl+F5
9. KakuMm 00pazomM MOKHO BBOAMTH TEKCT B CIIAHIbI IPE3CHTALINH ?
a) kiukHyTh JIKM B mo6oM MecTe v HayaTh Mucath
0) TEKCT MOYKHO BBOJIUTH TOJIBKO B HAITHCAX
B) 00a BapraHTa HEBEPHBI
10. Kakyto (h)yHKIMIO MOKHO MUCTIOJIB30BaTh, YTOOBI Y3HATH, KaK Mpe3eHTaIus Oyaer

CMOTPECTHCA B HAIICUATAHHOM BI/I,Z[e?

a) pyHKIMS TpeIBApUTENILHOTO IPOCMOTpa

0) GyHKIMS peJaKTHPOBAHUS

B) QYHKIMS BBIBOJA HA MT€YATh

11. Kakoii cnoco6 3aJIuBKH MO3BOJISIET NOIYYUTh 3P PEKT MIaBHOTO Mepexoia OAHOTO

1[BETa B IpYyroit?

Tallni:

a) METO/1 y30pHOH 3aJIMBKH

0) METOJ TEKCTYPHOU 3aJIUBKU

B) METO/]I TPaIUCHTHOM 3aJIMBKU

12. B Microsoft PowerPoint Mo>xHO peanu3oBath:

a) 3BYKOBO€ COIIPOBO’KACHUE MPE3EHTALUU

0) OTKpBITH (ailyibl, CIeIaHHbIE B JPYTUX IporpaMmmax

B) 00a BapHaHTa BEpHBI

13. BeiOepuTe MyHKT, B KOTOPOM BEPHO YKa3aHbl BCE IPOrPaMMBI [Tl CO3JaHUS MPE3EH-

a) PowerPoint, WordPress, Excel

0) PowerPoint, Adobe XD, Access

B) PowerPoint, Adobe Flash, SharePoint

14. Kak 3amyctuth napametps mpudra B Microsoft PowerPoint?
a) rIaBHas — rpynma ad3ait

0) rmaBHasg — rpynmna mpugT

B) TJIaBHAs — rpyIIa CUMBOJ

15. O6wvexTom 06padoTkn Microsoft PowerPoint siBisiercs:
a) TOKYMEHTbI, UMEIOIIUe paclIipeHue .txt

0) TOKyMEHTHI, UIMEIOIIIE PACIIUPEHHE .ppt

B) 00a BapuaHTa SBJISIFOTCS MPABUILHBIMU
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16. Ilpe3enTtanus — 370. ..

a) rpadUecKuil TOKYMEHT, UMEIOIINI paciiupeHue .txt UiH .pcx

0) HabOp KapTUHOK-CJIalJIOB HA ONPECNICHHYIO TEMY, UMEIOIIUN pacuIupenue .ppt

B) MHCTPYMEHT, KOTOPBIN [TO3BOJISIET CO3aBaTh KAPTUHKU-CIIANU]IbI C TEKCTOM

17. st Toro 4ToOBI aKTUBHPOBATh JUHEHKH B Microsoft PowerPoint, Hy>KHO BBIIIOJTHUTH
CIEAYIOLINE IEUCTBUS:

a) B MeHI0 By oTMeTuTh rasioukoi nyHkT Hampagsstomue

0) B mento @opmar 3aaath ¢pyHkuuio JInneiika

B) B MCHIO BUJT OTMETUTH TasiouKkoil myHKT JInHeika

Tema 1.3 TexHo10rust HCMOJIH30BAHUSA JTEKTPOHHBIX TA0IMI

1. IIporpamma MS Excel siBrsiercs. ..

a) TaOJUYHBIM MPOIIECCOPOM

0) rerepaTopoM TabIuUI[ 6a3 TaHHBIX

B) MPOrPaMMOU JIJIsl IIOCTPOCHUS TpaduKoB

2. @aiin MS Excel mo ymMoa4aHUIO Ha3bIBAIOT. ..

a) KHUTa

0) nuct

B) IOKYMEHT

3. Knura MS Excel cocTout u3...

a) JINCTOB

0) cTpaHuIl

B) HECKOJILKHX CTOJIOIIOB

4. Jluct MS Excel moxHo...

a) KOITUPOBAaTh

0) mepeMeniaTh

B) CKpBIBaTh

T') BCE OTBETHI BEPHbI

5. BeibepuTe 3HaU€HUE CIIOBA «CCHLIKAY ...

a) aJipec sTYerKu

0) rmosie UMEHHU

B) HOMEp JIUCTa

r) cTpoka hopmys

6. Anpec siaeiiku nmekTpoHHOU Tabmmiel Excel cocTouT us. ..

a) 3aroJ0BKa CTOJIOIA U 3ar0JI0BKa CTPOKHU

0) 3arosoBKa cToJyIOIa

B) 3ar0JIOBKAa CTPOKHU

I) y sSlueHKH HET ajipeca

7. Ilpu BBOJIE OpPMYIIBI B SIUeiike OTOOpaxkaeTcs. ..

a) pe3yJabTar

6) cama popmyma

B) (hopmyia ¢ pe3ysIbTaToM

I') HUYero He oroOpaxkaercs

8. CMemanHast CChIIKA. ..

a) coIep KUT 100 aOCOMIOTHBIN CTONOCI] M OTHOCUTEIBHYIO CTPOKY, JINOO aOCOTIOTHYIO
CTPOKY ¥ OTHOCHUTEIIBHBIIN CTOJIOET]

0) OCHOBaHa Ha OTHOCUTEIHHON TO3UIINH STYEHKHU, COACPKUT POpMyITy, U SUCHKY, HA KO-
TOPOM yKa3aHa CChLIKA

B) siueiika B popMyJie Bcera CChlIaeTcs Ha SUEHKY, paclooKEHHYIO B ONIPeIeIEHHOM
MecTe

T) siueiika, HHPOPMAIHIO O KOTOPOH HY>KHO TOTYYUTh
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9. lns ycraHoBiIeHUs HHOOPMALIMOHHON CBSA3M MEXAY SUeKaMH pa3HbIX JUCTOB UC-
MOJIb3YETCSl CUMBOIL. . .

a) No

0)#

B) !

r) &

10. B «cTpoky hopmMyD» MOKHO BBECTH. ..

a) mudpol

0) 3HAKH

B) OYKBBI

I') BCE IEPEUYUCIIEHHOE, KpPOME 3HAKOB

11.Kakue OCHOBHBIC THITBI CCHUTOK omnpeaensitor B MS Excel...

a) OTHOCUTEJIbHbIE, PSMBIE

0) aOCOJIFOTHBIC, HE OTHOCUTEIbHBIC

B) OTHOCHUTEIbHBIE, A0COTIOTHBIE

) a0COIOTHBIE, IPSIMbIE

12. B snexTpoHHBIX Tabnuax Gopmyia He MOKET BKIIOYaTh B ce0sl...

a) yucna

0) TeKCT

B) UIMEHa 4YeeK

T') 3HaKH apu(METUYECKUX OTeparuu

13. IIpu 0YNCTKE COACPKUMOTO STUECK TPOUCXOMIMT. . .

a) yaJeHue coAepKUMOro siueek 1 ux ¢popmara

0) ynaneHue CoIepKIUMOTO siueeK, PopMaT UX COXpaHsIeTCs

B) yJaJICHUE CaMO SYEHKU U3 TaOIUIBI CO CBOUM COJEPKUMBIM U (hOpMaTOM

T) ynaneHue Gpopmara sueek, COACPKUMOE UX COXPAHSICTCS

14. Tlpwu xenanuu B kuury MS Excel MoxxHO 106aBHTb. ..

a) He OoJee 3-X CTpaHuIL

0) 110060 KOJIMYECTBO JOMOTHUTEIBHBIX CTPAHHUII

B) He Oosiee 10-Tu cTpaHuIy

r)15 TOTMOMHUTEIBHBIX CTPAHMII

15. K npuknaaHbiM nporpaMmmaM HE OTHOCUTCS ...

a) Win Rar

0) MS Excel

B) MS Equation

Tema 1.4 TexHo10rusl HCMOJIL30BaHUSA 023 TAHHBIX

1. K CYB]] otHOCHTCS

a) MS Excel

0) MS Access

B) MS Equation

2. ACCESS peanmuzyer — ... CTpyKTypy JaHHBIX

a) peIsIMOHHYIO

0) uepapXuIecKyro

B) MHOTOCJIOMHYIO

T') JUHEHHYIO

1) TUTIEPTEKCTOBYIO

3. ba3a maHHBIX - 3TO:

a) CIelralbHBIM 00pa3oM OpraHW30BaHHAs M XPaHAIIAsICsS Ha BHEIIHEM HOCHUTEJIE COBO-
KYITHOCTh B3aUMOCBSI3aHHBIX JAHHBIX O HEKOTOPOM OOBEKTE

0) mpou3BOJIBLHBIN HAOOP HH(pOpMALIUU
B) COBOKYITHOCTH MPOTPAMM JIJIs1 XpaHEHUS U 00paOOTKH OOJIBIINX MAaCCUBOB MH(OpMaIuu
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r) uHTepdeiic, moAIep>,KUBAIOLINI HATIOJIHEHNE U MAHUITYJIMPOBaHHE JTaHHBIMU

1) KOMITBIOTEpHAS MPOTrpaMma, MO3BOJISIOINIAs B HEKOTOPOM MPEIMETHOM 00JIacTH J1enaTh
BBIBO/IbI, COTIOCTABUMBIE C BBIBOJIAMU Y€JIOBEKa-3KCIepTa

4. B 3anucwu (aiina pensiiuonHoi 6a3el nanubix (BJl) MoxkeT conepkaThes:

a) UCKIIIOYUTENILHO OJTHOpOIHAs HH(OpMaIus (1aHHbIE TOJIBKO OJIHOTO THIIA)

0) TOJIBKO TEKCTOBask HH(OpMAIHs

B) HEOHOPOAHASI HH(POPMAIIHS (JIaHHBIE Pa3HBIX THUITOB)

T') TOJIKO JIOTUYECKUE BETUUNH

1) KCKITFOYUTEJIHO YMCII0Basi HH(popManus

5. [Ipeanonoxum, uro HeKOTOpas 0aza naHHbIX coaepkut nosist DAMUIINA, 'O/
POXJIEHWA, JOXOU. Ilpu noucke mo ycnosuro 'O POXXIEHUA> 1958 AND 10O-
XOA<3500 6ynyT HaiieHb! (haMUITHH JIHI]

a) uMmeronux 1oxo He meHee 3500, u crapiie Tex, KTo poawics B 1958 roxy

0) umeronux goxon meHee 3500, umu Tex, kTo poawics € 1958 roxy u mosxe

B) uMeromux go0xoa meree 3500, u pogusiuxcs B 1958 romy u mosxe

r) umeronux goxoa meHee 3500, u poauBmuxcs B 1959 roxy u mozxe

1) umeronux noxo meHnee 3500, u Tex, kto poamics B 1958 roxy

6. Kakoii u3 BapuanToB He sBisercs pynkaueir CYBJ[?

a) peanu3alus S3bIKOB OMPEENICHUS U MAaHUITYIUPOBAHUS TaHHBIMH

B) o0ecrieueHre TI0JIb30BaTEIS S3BIKOBBIMU CPEACTBAMH MAHUITYJIMPOBAHUS JAHHBIMU

T) OAJEPKKa MOIeTIeH MOIb30BaTEINS

1) 3aIIUTa U [EJIOCTHOCTh JIAaHHBIX

€) KOOpJIUHAIUS MPOSKTUPOBAHUS, peann3auu u BeaeHus b/l

7. Cuctema yrnpaBiieHUs 0a3amMu JTAaHHBIX TIPEJICTABIIAECT COOON MPOrpaMMHBIN POYKT,
BXO/JISIIINI B COCTaB:

a) MPUKJIAIHOTO MMPOTPAMMHOTO 00ecTieueHus

0) oneparMOHHON CHCTEMBI

B) YHUKAJIbHOTO MPOTPaMMHOI0 00ecreueH s

') CHCTEMHOT'O ITPOrPaMMHOTO O0ecTieueHus

1) CUCTEM MPOTrpaMMHUPOBAHUS

8. Kakas HauMeHbI1as eIMHUIA XpaHeHHs! TaHHBIX € BJ]?

a) XpaHUMOE T10J1e

0) XpaHUMBIH (aiin

B) HUYETO U3 BBIIETIEPEUUCICHHOTO

T') XpaHUMasi 3aInch

1) XpaHUMBIi OalT

9. Uto o0s3aTenbHO T0KHO BXOauTh B CYB/]?

a) Mpoleccop SA3bIKa 3alpPOCOB
0) koMaHIHBIN UHTEpdeiic
B) BH3yaJibHas 000JI0UKa
T') CUCTEMa ITOMOIIN

10. IMepeuncnute MpeMMyIIeCTBa IEHTPAITM30BAHHOTO ITOAX0/1a K XPAHESHUIO U yIIpaBJie-
HUIO JTAHHBIMHU.

a) BO3MOXXHOCTb OOIIIETO JIOCTyMa K JaHHBIM

0) moaepIKKa 1ETOCTHOCTH JaHHBIX

B) COTJIAIICHUE N30BITOYHOCTH

T') COKpaIlleHUue MPOTHBOPEUYUBOCTH

11. Crpyxkrypa ¢aiina pensunonHoin 6a3el nanHbM (BJ1) Mmensercs:

a) Ipy U3MEHEHUU JIF00O0H 3amKcu

0) Mpy YHUUTOKEHUU BCEX 3arucen

B) IIPU yAaJICHUH JFO00TO MOJIS

T) pH 100aBIE€HUU OJJHOW MIIM HECKOJIBKUX 3amucent
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€) MpH yJaJIeHUHU AUara3oHa 3anuceit

12. Kak Ha3bpIBaeTcsi HA0OP XpPaHUMBIX 3aMUceil OMHOTO THUHA?

a) XpaHUMBIH (ain

a) mpe/CcTaBICHUEe 0a3bl TaHHBIX

B) HUYETO U3 BBIIIETIEPEUUCTICHHOTO

r) Jornueckas Tadiauia 0a3bl JaHHBIX

1) ¢uznueckas Tabauia 6a3bl JAaHHBIX

13. HaubGomnee TOYHBIM aHAJIOTOM PEJISIIMOHHOMN 0a3bl TaHHBIX MOKET CITY)KHTh:

HEYMOPI0YEeHHOE MHOXKECTBO JAHHBIX

a) BEKTOP

0) reHeaJIoru4ecKoe IepeBo

B) AByMepHasl Tabiuia

14. TabGnuiel B 6a3aX TaHHBIX MPETHA3HAYCHBI:

a) JUTsl XpaHCHUS JTaHHBIX 0a3bl

0) s oTO0pa U 0OPaOOTKU JaHHBIX Oa3bl

B) JUTS BBOJA JJAaHHBIX 0a3bl M KX IPOCMOTpPaA

T') Ul aBTOMATHYECKOTO BHIMOIHEHHSI TPYIIIBI KOMaH/

1) TS BBITIOJTHEHUS CJIOKHBIX MTPOTPAMMHBIX JCHCTBHIA

15. /Inst yero npegHa3zHAYEHbI 3a1IPOCHI?

a) JUTsl XpaHCHUS JaHHBIX 0a3bl

0) 11 oTO0pa U 0OPaOOTKU JaHHBIX Oa3bl

B) JUIS BBOJA JAaHHBIX 0a3bl M KX IPOCMOTpPaA

T) JUIS aBTOMATHYECKOTO BIMOIHEHUSI TPYIITBI KOMaH/

1) JUTS BBITIOJTHEHUS! CJIOKHBIX MTPOTPAMMHBIX JCHCTBHIMA

€) JIIs1 BBIBO/Ia 00pabOTaHHBIX JJaHHBIX 0a3bl HA IPUHTEP

16. B xakux 35eMeHTax TaOIUIBI XPaHATCS JaHHBIC 0a3bI?

a) B TMOJIAX

0) B cTpoKax

B) B cTOJIOIAax

I') B 3alHCAX

1) B TYCHKaAX

17. B uem cocTtout ocobeHHOCTh 1o "MeMo"?

a) CITYXKUT JIJIsl BBOJIa YHCIIOBBIX JIAHHBIX

0) CILyKUT JUIsl BBOJIa ICMCTBUTEIBHBIX YNCEI

B) JIaHHBIE XPAHATCA HE B TIOJIE, a B JPYTOM MECTE, a B TIOJIE XPAHUTCS TOJIBKO yKa3aTelb
Ha TO, TJIE PACIIOJIOKEH TEKCT

') UMEeT OTpaHUYCHHBIN pa3Mep

1) IMEET CBOWCTBO aBTOMATHYIECKOTO HAPAIINBAHUS

Paspnen 2. Ucnosib30BaHMe NPUKJIAIHBIX IPOrPAaMM B IPO¢eCCHOHAIBHOM AeATe/b-
HOCTH.
Tema 2.1 UndopManiuOHHO-TIPABOBbIE CHCTEMBI
1. JIns cocraBieHus 010/KeTa CTpaHbl B LIEJIOM UCIIONIB3YIOT. ..
a) ooyuaromue AVC
0) AVIC Hay4HBIX UCCIICIOBAHHM
B) MexxoTpaciensie AUC
2. Ilo ypoBHIO B CCTEME rOCyAapCTBEHHOTO yrpasieHus Boiaessior AUC. ..
a) oTpacieBble, TEPPUTOPHATIbHBIE U MEXKOTpaceBbIe
6) 6aHKOB, (PMHAHCOBBIX OPTaHOB U CTATUCTUKH
B) yIIpaBJIeHYECKHE U 00yyarouiue
3. st a¢hhekTHBHOTO MPOBEAECHUS MEKOTPACIEBBIX PACUETOB U MOACYETOB PE3yJIbTATOB
OTIBITOB MCTIONB3YIOT. ..
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ANC

a) ooyuaromue AVC

0) AVIC Hay4HBIX UCCIICIOBAHHMA

B) MexoTtpacieBbie AUC

4. Tlo criocoOy peanu3anuu WHOOPMAIIMOHHOTO MPOIECCa HE CYMIECTBYET ...

a) aBTOMaTU3UPOBAaHHbIE HH()OPMALIMOHHBIE CUCTEMBbI

0) HeaBTOMATHU3MPOBAHHBIC HH(POPMAITMOHHBIE CHCTEMBI

B) HOBBbIE€ HH(OPMAIIMOHHBIE CUCTEMBI

5. [TepBoe nokonenne AVIC cTpounsiocs o NpUHIIHUILY. ..

a) «OJHO MIPEATNPUSITHE — OJMH LIEHTP 00pabOTKMY

0) pacrpeeneHHON CeTeBOM 00pabOTKH Ha 0a3e TOKATBHON BHIYUCIUTEILHONW CUCTEMBI
B) aeneHTpasm3oBanHoi AVC

6. Yereproe nokonenne AUC xapakrepusyercs...

a) MacCOBBIM HCIIOJIb30BaHHUEM IIEPCOHABHBIX KOMIIBIOTEPOB ¢ O0BEAUHEHNEM UX B

0) coueTaHHeM LIEHTPAIM30BaHHOI 00pabOTKH Ha BEpXHEM YPOBHE YIIPABIIEHUS C pac-

MpeAeUTEeNTbHON 00pabOTKOM Ha HUYKHEM

B) HAJIMYUEM BBIYUCIIUTCIBHBIX LEHTPOB, MIOAYNHCHHBIX HCTIOCPECACTBEHHO JUPCKTOPY

bupMbI

7. Ilporpamma «KOHCYJIBTaHT +» OTHOCUTCS K. ..
a) CIPaBOYHO-TIPABOBOM CHCTEME

0) crucTeMOl TOJICPIKKU TIPUHATHSI PEILICHHUSI

B) 00y4aroluM CUCTEMaM

Tema 2.2 ®uHaHCOBbIE U YIIPaBJIeHYECKHE CHCTEMbI
1. Cucrema aBTOMAaTU3UPOBAHHOTO KAaJJPOBOIO YUETa UCIIONb3YET. ..
a) CXEMBI JBIKEHUS IOKYMEHTOB
0) IpeAoKEeHUs 10 JTUKBUIALUHN Y3KUX MECT
B) TEKYyIllee IITaTHOE pacliCcaHnue
I') ”HPOPMALUIO, MTOYyYEHHYIO Ha 3Tare 00cie0BaHus
2. KopniopaTtuBHas JOKyMEHTAIIMOHHAsI CHICTEMa 00eCIeunBaeT. . .
a) CKaHUPOBaHHE OYMa)KHBIX IOKyMEHTOB
0) equHOE YNpaBJieHUE U KOHTPOJIb HAJl ABUKEHUEM JOKYMEHTOB
B) MOATOTOBKY, UCTIOJIHEHUE U KOHTPOJIb TOPYUEHHUN
r) 00ce10BaHuE OPraHU3allMOHHON CTPYKTYpPbI PEANPUATUS
3. MudopmarimonHsle cucteMbl 0pUCHONW aBTOMATH3alMK OCYIIECTBISIOT. ..
a) hopmMupoBaHNEe MHOXKECTBA aIbTEPHATUB BbIOOpA
0) MOoAIePKKY LIETTOCTHOCTH U COXPAaHHOCTHU MH(POPMALIUU
B) 00pabOTKy TEKCTOB PA3TMYHBIMU MTPOIIECCOPAMU
I') aBTOMAaTHU3alMI0 HHAECKCUPOBAaHUS UH(OpMaIiu
4. JlTokyMeHTAIHsI OpPTaHU3aliU XapaKTePU3YyeTCsl CICYIONUMH JOKYMEHTOTIOTOKAMH. . .

+: BXosume (MoCTynarolre) J0KyMEHTbI

a) IpeBapUTEIILHO PACCMOTPEHHBIEC JOKYMEHTHI

0) mrcbMa M oOpalleHus rpaxiaH

B) IepeueHbh aBTOMATU3UPOBAHHBIX MTPOIEAYD

5. Tlo OTHOIIEHHUIO K UCTIOIIHUTEIIO JOKYMEHTHI JIETISATCS Ha CIeAYIOINe KaTEeTOPHH. . .
a) CIPaBOYHBIC TOKYMEHTHI

0) TOKyMEHTBI Ha KOHTPOJIE, [0 KOTOPBIM OXHJIAIOTCS IEHCTBUS APYTUX UCTIOIHUTENEH
B) MPEIBAPUTEIHHO PACCMOTPEHHBIE U PacIIpeIeIeHHbIC JIOKYMEHTHI

T') PErHCTPALMOHHBIE JOKYMEHTBI

6. B TexHOMOTHYECKOH 1EemoYKe 00paOOTKH M IBMKEHUS IOKYMEHTOB BBIJIEIISIOT

OTallHkl. ..

a) LIEHTPAJIM30BaHHOE XpPaHEHUE TOKYMEHTOB
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0) mpueM U nepBUYHasi 00paboTKa TOKYMEHTOB

B) MH(OpMaIIMOHHO-CIIpaBOYHast paboTa

') CHCTeMHasi 00paboTKa TaHHBIX

7. Cuctema aBTOMaTU3HPOBAHHOTO JIEIONPOU3BOACTBA 00ECIICUNBAET. . .

a) IpeBapUTEIILHOE PACCMOTPEHHUE U PACIIPEICIICHUE TOKYMEHTOB

0) BO3MOXKHOCTh IICHTPAIM30BAHHOTO PA3BUTHSI BHIYUCIUTEIBHBIX CPEJICTB

B) 00pabOTKy aBTOMATH3UPOBAHHBIX PEECTPOB

T') OpraHu3aIyI0 MAITMHOMTUCHOTO U3TOTOBIICHUS JIOKYMEHTOB

8. ABTOMAaTH3MPOBAHHBIC CITY)KOBI IOKYMEHTAIIMOHHOTO 00ECIICYCHUS CO3Ak0TCA. . .
a) Ha paboueM MeCTe IMOJIb30BaATENs

0) B reHEPUPYIOIIHUX CUCTEMAX

B) B M”HPOPMAITMOHHBIX CUCTEMAX CHEIHATNCTOB

') Ha TOCYJapPCTBEHHBIX MPEANPHUATHAX (00bETUHEHUSIX )

9. Jlns oOpaboTku HHPOPMALIUU HCTIONB3YIOT CIEIYIOIIUE CPEeICTBA O(UCHOM aBTOMa-

THU3alluHN:

HCHTC

a) MPOCThIE CIIUCKOBBIE CTPYKTYPbI

0) andaBUTHO-TIPEIMETHBIE PYOPUKHI

B) TaOJMYHBIE NTPOLIECCOPHI

I') TEHEpUPYIOLINE CUCTEMBI

10. OcuoBoii mr060it AUC siBnsiercs. ...

a) JJoruyeckas MoJielb

0) mpexMeTHas 00JI1acTh

B) 00BbEKTHAsI MOJICIIb

r) uHdopmanroHHas 0aza

11. ®ynkumonanbHas komnonenrta AVC —ato...
a) (YHKIIMOHAFHBINA KOMIUIEKC, 00ECTIEYMBAIOIINI TOCTYT K HH(POPMAIIMOHHON KOMIIO-

0) cucremMa MpoIeayp yrnpapieHus, OOHOBIICHHUSI, TIOMCKA, U 3aBEPILAIOIICH 00padOTKH

JaHHBIX

B) IPOrpPaMMHO-TEXHUUYECKUN KOMIUIEKC 10 00CIyK1BaHHI0 nojb3oBaTesneit AUC
I') cucTeMa JocTyna K (yHKIMOHAIbHBIM ycTpoiictBam AVC
12. Haunbomnee oOuim pa3eieHrneM aBTOMATH3HPOBAHHOW HH(POPMAIIMOHHON CUCTEMBI

ABIIACTCA BBIACICHUC o6ecneananLueﬁ n...

a) nepudepuitHor yacTu

0) pe3suACHTHOI YacT

B) YIpaBJIsIOLIEH yacTu

r) GYHKIIMOHAIBHON YacTH

13. VYkaxuTe TpU MOJACUCTEMBI aBTOMAaTU3UPOBAHHON MH(POPMAITMOHHON CHCTEMBI TOP-

TOBOT'O MPEATNIPUATUA, OIIPEACITIAOIHNE €0 (bYHKI_II/IOHaJ'ILHYI-O 4acThb.

a) OyXrajnTepcKuil yder

0) cHaOXeHue

B) BBOJI TUIIOB U BBIITYCKOB LIEHHBIX OyMar
T) COBIT

Pa3pnen 3. Ucnosib30BaHMe TEJIEKOMMYHMKALMOHHBIX TEXHOJIOTHil B nipogeccuo-

HAJILHOM AesATebHOCTH. MHpOpMannoHHas 0e30acCHOCTD.

Tema 3.1 Komnbrorepusie cetu. UHTEpHET.
1. Jnsa ynpasneHust pupMoi, UMEIOLIel TeppUTOPUANIbHYIO Pa300IIeHHOCTh MEX/1Y 1O/~

paszziesieHusMH, puirasamMmu, OTAeIeHUSIMH, opucamMu U T.J., UCIIOIB3YIOT. ..

a) KOpropaTHUBHbIC HH(OPMAIMOHHBIE CHCTEMBI
0) UHTETPUPOBAHHBIC NH(DPOPMAITMOHHBIE CHCTEMBI
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B) CHCTEMBI MOJICPKKU MPUHATUS PEIICHUS

2. OCHOBHBIM CPEJICTBOM 00paOOTKH MH(DOPMAIIMU CITYXKHUT. ..

a) KOMIIBIOTEP

0) TepmuHaIBI cOOpa HHPOPMAITIH

B) MUKPOIIPOLIECCOP

T') apu(PMETHKO-IOTUIECKOE YCTPOUCTBO

3. B KOMIUIEKC TEXHUYECKHUX CPEJCTB, 00ecreynBaoImX padboTy nHGOPMaMOHHON CH-

CTCMbI, BXOJAT. ..

CTCA...

a) ycTpoiicTBa cOopa, HAKOTUICHHS, 00pabOTKH, TIepeaadn U BeIBOAA HHGOPMAITH

0) TexHHUYECKas TOKYMEHTAlUs Ha pa3padOTKy MPOrpaMMHBIX CPEICTB

B) CpEICTBA MOJEIIMPOBAHMSI POLIECCOB YIPABICHHS CUCTEMOM

I') JOKYMEHTAIHs 110 UCIIOIb30BAHUIO0 MH(POPMALIMOHHBIX TEXHOIOTUN

4. CoBokynHOCTh OBM 1 nmporpaMMHOT0 00eCTICUeHHS HA3bIBACTCA . ..

a) BBIYMCIIUTENIBHON cUCTEMOM

0) mocTpouTesieM Koja

B) BCTPOEHHOW CUCTEMOM

I') FHTETPUPOBAHHOM CHUCTEMOM

5. LleHTpanbHBIM 3BEHOM IOCTPOEHHUS MTPOCTEMIIed KOH(UTYpallii KOMIIbIOTEpa SIBJISI-

a) yCTpoiCTBa BBO/Ia/BBIBOJIA

0) LIEHTpaIbHBIA MPOIECCOP

B) BHYTPEHHSS ¥ BHEIIIHSS MTAMSITh

') BUHYECTEP

6. o peanu3annu mMoIb30BaTENLCKOTO HHTEP(Eiica onepanoOHHbIe CUCTEMBI pa3aes-

IOTCA HaA:

a) IpOTPaMMHBIE U arapaTHbIC

0) JTOKaJIbHBIC U II100aTbHBIC

B) OOIIIME U YaCTHBIE

r) rpaguueckue U Herpaduueckue

7. Kako#t u3 BHI0B KOMITBIOTEPHBIX CETEH XapaKTepu3yeTcst HEOOIBIION yAaIeHHOCThIO

KOMIIBIOTCPOB MOJIb30BaTEICH?

a) r100anpHasi KOMIBIOTEPHAS CETh

0) pernoHaibHasi KOMIBIOTEpHAs! CETh

B) JIOKQJIbHAs! KOMITBIOTEPHAs CETh

8. UuTtepHer — 370!

a) JIOKaJbHas CeTh

0) KopropaTUBHasi CeTh

r) rino0anabHas CeTh

1) peTHOHAJIbHAS CETh

9. Kommbrotep, IpeaoCTaBISIONINA CBOH PECYPCHI APYTUM KOMIBIOTEpAM IPH COBMECT-

HOU paboTe, Ha3bIBAETCS:

a) KOMMYTaTOpOM

0) cepBepom

B) MOJIEMOM

T) aJlaliTepoM

10. CepBuc - mpoBaiiiepoM Ha3bIBaCTCH. . .

a) mporpamma st mpocmotpa Web-ctpanuir

0) onvH U3 HOBeMIIMX BUIOB cepBuca MHTepHeTa

B) KOMIIBIOTEDP, HENOCPEACTBEHHO MOAKIIOYEHHBIN K IHTEpHETY

') KOMIIaHUS co IUTI030M B IHTEpHETe, KOTOPHIN OHA MPEIOCTABISAET IPYTUM KOMIIa-

HUAM WJIKM 4aCTHBIM JIMIIaM

11. KommnbroTepsl OAHOM OpraHu3alyiy, CBSI3aHHbIe KaHaJlaMu iepeadn HHhopMaluu
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JUTSL COBMECTHOT'O MCIIOJIb30BaHUS OOIIUX PECYPCOB U NeprudepuitHbIX YCTPONCTB U HaXOISIIIH-
€csl B O/IHOM 3JIaHUH, Ha3bIBAIOT CETHIO:

a) peruoHAIbHON

0) TeppUTOPHAIEHOI

B) JIOKAJIbHOM

T) TJI00aTBHOM

12. BapuaHT coeJMHEHHs KOMITBIOTEPOB MEXAY co00ii, Koraa kadenb MPOXOIUT OT OJI-
HOT'O KOMITBIOTEPA K PYTrOMY, ITOCIEI0BATEILHO COSANHSAS KOMITBIOTEPHI U NepudepuiiHbie
YCTPOKCTBA MKy COOO0H — 3TO:

a) JIMHEWHasl IIUHA

0) coeqMHEHUE TUTIA «3BE3/1a»

B) IpEBOBUIHAS TOMOJIOTHUS

13. Ecnu K KaXJ10My KOMIBIOTEPY MOAXOIUT OTACIbHBIN Ka0elb U3 OJHOrO EHTPaIb-
HOTO y3J1a — 3TO:

a) JIMHEWHasl IIUHA

0) coelMHEHME TUIIA «3BE3/1a»

B) IPEBOBUAHAS TOMOJIOTHUS

14. Beibepure mpaBUIbHBINA OTBET:

a) KOXJbI KOMIIBIOTEP, MOAKIIOUYEHHBIH K JIOKAIBHOMN CeTH, JOKEH UMETh CETEBYIO
KapTy

0) OJIHOPAHTOBBIE CETU UCIOIB3YIOTCS B TOM CIy4ae, eciH B JIOKalnbHOU cetu 6omnee 10
KOMITHIOTEPOB

B) CETh Ha OCHOBE CEpBEpa — KOI'/1a BCEe KOMIBIOTEPHI JIOKaIbHOW CETH PaBHOMPABHbI

15. Beibepure nomeH BepxHero ypoBHs B lHTepHeTe, mpuHayiexamuii Poccun:

a)ra

0) ro

B) rus

r) ru

16. 3aman aapec cepBepa MuTepHEeTa: WWW.MIipkro.ru. KakoBo umst Jo0MeHa BEpXHETO
ypOBHs?

a) Www.mipkro.ru

0) mipkro.ru

B) Iu

r) WWwW

17. Cern, 00beAMHSAIONIME KOMITBIOTEPHI B MPeJieNax 0JHOTO peruoHa:

a) JIOKaJbHbIE

0) peruoHaNbHbIE

B) KOPIIOPAaTHBHbIE

T') TOYTOBBIC

18. Cern, 00BeTMHSIONINE KOMITBIOTEPHI B TIPEIeNiaX OAHON OTpaciiv, KOPITOPaInu:

a) TOKaJIbHbBIE

0) peruoHaIbHbIE

B) KOPIIOPATUBHBIE

I') IOYTOBBIE

19. KommbroTep, HAXOAALIUICS B COCTOSIHIH MTOCTOSIHHOTO MOJKIIOYEHUS K CETH:

a) XOCT-KOMIBIOTED (y3€em)

0) npoBaiinep

B) cepBep

) TOMEH

20. IIporpammHOE obOecneueHue, Mo IepKruBaroliee paboty cetu mo npotokory TCP/IP:

a) 6azosoe [10

0) cepBep-iporpamMma
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B) KJIIMEHT-TIpOTpaMMa

Tema 3.2 O0ecnieueHne HH(POPMALIMOHHOM 0€30aACHOCTH

1. MaTepecsr obmiecTBa B HHMGOpMAITMOHHOM cdepe ITo:

a) yIpO4eHHE JEMOKPATUH, CO3JaHUH IIPAaBOBOTO COL[MAJIbHOTO T'OCY1apCTBa

0) peanu3zanus nHGOpMalMU B MHTepecax (PU3HUECKOro, TyXOBHOTO U UHTEIIEKTYyallb-
HOT'O pa3BUTHs YEJIOBEKA

B) pa3ButHe Poccuiickoit mHGOpMaImoOHHONW HHPPACTPYKTYPhI

2. MuTepeckl rocyaapcTsa B HHGOPMAIMOHHON cdepe

a) pa3BUTHE PABHOIPABHOI'O U B3aMMOBBITOJIHOTO MEXIYHAPOIHOTO COTPYIHUYECTBA

0) JOCTHKECHHE U TIOITICPIKAHUE OOIIECTBEHHOTO COTIIACHS

B) o0ecrieueHrne KOHCTUTYIIUOHHBIX MTPaB IyXOBHOM JTUYHOCTH

3. Bunsl yrpo3 uadopmarmontoi 6ezonacHoctu Poccuiickoit @enepamnmu

a) yrpo3bl KOHCTUTYLIMOHHBIM MpaBaM; HH()OPMALIMOHHOMY 00ECTIeUeHHUI0 TOCy1ap-
CTBEHHOM moymTuku Poccuiickoii Depepainy; pa3BUTHIO OTEYECTBEHHON HHyCTpUH HHPOpMa-
1uu; 6e30macHoCTd HHPOPMAITMOHHBIX CUCTEM

0) yrpo3sl AyXOBHBIM IPaBaM; F'€OMOJIUTUICCKOMY 00ECIICYCHUIO TOCYAapCTBEHHOM I10-
mutuku Poccuiickoit denepannu; pa3BUTHIO OTE€UECTBEHHONW MHAYCTpUM WH(popManuu; 6e3omac-
HOCTH CPEJICTB MacCOBOM HH(OpMAITUH

B) YIpO3bl BHYyTPEHHUM U BHEUTHUM MOTPEOHOCTAM YelloBeKa; MH()OPMALMOHHO-KOMMY-
HUKALIMOHHOMY O0€CIIeUeHHI0 TOCy1apCTBEHHOM NoauTUKN Poccuiickoit denepannu; pa3BuTUIO
MEXIyHApOAHON MHAYCTpUU HHGOpMaIuu; 6€30MacHOCTH CPECTB MacCOBOM HHGOpMaIuu

4. Vicrounuku yrpo3 uHGpopMarmonHoii 6e3onacHoctu Poccuiickoit @enepanuu ObIBatOT:

a) BHELTHUE U BHYTPEHHUE

0) OCHOBHBIC U Oa30BBIC

B) BHYTPEHHHUE U BHEITHHUE

5. O0mue meTo bl o0ecrieuenrs nHpopMalnoHHo# 6e3omacHocT Poccuiickoit denepa-
IIUHM COCTOSIT U3 CIEAYIOUIMX (PaKTOPOB:

a) IOPUINYECKHUX, OPTaHN3aIIMOHHO-METOINYECKUX, YETOBEUECKUX

0) IpaBOBBIX, OPraHU3AMOHHO-TEXHUYECKUX, YKOHOMHUECKUX

B) 3aKOHHBIX, OPTaHU3alMOHHO-NH()OPMAIIMOHHBIX, X03HCTBEHHBIX

6. Uto oTHOCHTCS K 0a30BBIM NMPUHIUIIAM UH()OPMAIIHOHHON 0€30MaCHOCTH:

a) IeJIOCTHOCTh, KOH(PUIEHIIMATBHOCTb, IOCTYITHOCTh

0) HOPMaTUBHO-TIPABOBOM, MPOTrPAMMHBIHN, HCIIOTHUTEIbHBIH

B) OPraHU3allMOHHBIN, aAMMHUCTPATUBHBIN, TPOTPaMMHBIN

7. K dopmam 3amutsl HH(POPMALIMU HE OTHOCHUTCHA. . .

a) aHAJIUTUYECKast

0) npaBoBast

B) OPraHU3aIlMIOHHO-TEXHUYECKas

I') CTpaxoBast

8. Opranuzanus MEeTOJIOB o0ecTieueHusT HPOPMAITMOHHOHN Oe3ormacHocT Poccuiickoit
®denepanuy HAYMHACTCS C BBIICHEHUS

a) 00BEKTOB OTHOIIICHUM

0) mpeIMeTOB OTHOIIEHU I

B) CyOBEKTOB OTHOIICHUI

9. VYrpo3a uadpopmaioHHoi 0€30MacHOCTH — 3TO

a) MOTEHIIMAJIbHAS! BO3MOKHOCTH OIPEIEIIEHHBIM 00pa3oM HapyIIUTh HH(OPMALIMOHHYIO
0€301acHOCTb

0) cnenuaibHO HaMMCaHHAs porpaMma, KOTopasi MOXKET IIPUIHUCHIBATh ce0sl K JPyrUM
nporpamMmam

B) HECAHKI[MOHUPOBAHHOE HCIIOIb30BaHNE HHPOPMALIUH
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10. AHTHBHpYCHBIC IPOTPAMMBI U APXHBATOPHI OTHOCSTCS K. . ..
a) CHCTEMHOMY TPOTPaMMHOMY OOECTICUEHHUIO

0) MpeaAMETHOMY ITPOTPAMMHOMY O0ECIIEYCHHUIO

B) IPUKJIATHOMY TPOTPAMMHOMY 00ECIICUECHUIO

11. ITporpamMMbl apXUBUPOBAHMSI JAHHBIX OTHOCSATCS K ...

a) 6a30BOMY IIPOrpaMMHOMY 00€CIICYCHHIO

0) NMPUKIIATHOMY MPOTPAMMHOMY 00ECIICUEHHUIO

B) HHCTPYMEHTAILHOMY MPOTPAMMHOMY O0ECTICUECHUIO

') CEpBUCHOMY ITPOTPAMMHOMY 00OECIICYCHUIO

IIpoBenenne adopaTopHbIX pador

JlabopaTopnas padora 1. «Microsoft Windows: ocHoBbI padoThI ¢ (pail10BoM CTPYK-
TypoOii».

1. Co3nanue ¢aiioB u marok.

2. [lepemerienue, KOMMPOBaHUE U IEPEUMEHOBaHKE (HAIIIOB.

3. Y nanenue u BocCTaHOBJICHHE (ailsloB.

4. HaBurarmus no ¢aiaoBoil cTpykType

JlaGoparopHas padora 2. BBoa u ¢gopMaTupoBaHHe TEKCTA ¢ MOMOUIbIO pelaKTOpa
MS Word».

1. 3HaKoMCTBO ¢ manenbko uHerpymesros MS Word

2. BBox u popmaTHpOBaHUE TEKCTA.

3. Pabora c TabnuiiamMu B JOKYMEHTE.

4. ®opMaTUpOBaHUE C UCIIOJIH30BAHUEM CTHIIEH.

5. PepaktupoBanue noOKyMeHTa.

JlabopaTopnas padora 3. «PucoBanue cpencramu MS Word».

1. BbI30B naHenyu HHCTPYMEHTOB PUCOBaHUs IpaUueCKUX MPUMUTHBOB (aBTOPUTYD).
2. Co3/iaHue OCHOBHBIX THIIOB aBTO(QUTYD.

3. ®opmaTrpoBaHue aBTOQUTYP.

4. I3MeHeHHe B3aUMHOI'0 PacoiI0KeHUs: aBTOQUTYD.

5. I'pynnupoBanue aBTopuryp.

6. Mcnonp30BaHne CETKU JJIs1 TOYHOTO MO3ULMOHUPOBAHMS.

JlabopaTopnasi padora 4. «Co3znanue popmya ¢ mnomompsio Microsoft Equation».
1.0OcHoBHbIe 35eMeHThI 0kHa Microsoft Equation.

2. [TaHenb MHCTPYMEHTOB: KHOIIKH BCTABKH CHMBOJIOB U I1a0JIOHOB.

Crwin.

3. Tunsl CUMBOJIOB.

4. YcTaHOBKA MHTEPBAJIOB MEX/1y CUMBOJIAMH.

JlaGoparopuas padora 5. «3nakomcrBo ¢ MS Excel».

1. OcHoBHbIe 211eMeHThI OKHA Excel. Slueiiku, TUCTHI U KHUTH.

2. PelakTHpOBaHKE COJIEPIKUMOTO STYEEK.

3. Pabora c Gi10kamu siueex.

4. BcraBka B TaOJMITy CTPOK B CTOJIOIIOB.

5. OCHOBHBIE THIIBI JAHHBIX B STYEHKaX: TEKCT, YHCIa U POPMYIIBI.

6. cnonb3oBanue B hopmysiax aOCOMFOTHBIX, OTHOCUTEILHBIX U CMEIIIAHHBIX UMEH STYEeK.
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JlaGoparopuas padora 6. «Iloctpoenne nuarpamm B MS Excel».
1. [Toctpoenue u popMaTupoBaHHE TPEXMEPHBIX TPAPUKOB TPUTOHOMETPHUECKUX (PYyHK-

2. [Toctpoenue u GpopmarupoBanue XY -rpadukos.
3. IToctpoenne rpaduKoB MO pe3yabTaTaM 00pabOTKH MCXOAHBIX TaHHBIX.

JlaGoparopHas padora 7. «<ABTOMaTH3anus Bbiuncaennii B MS Excel».
1. Mcnonp30BaHue MpOrpeccur JUIst OBICTPOTO 3alOJIHEHHS SYEeK MOCIIeA0BaTeIbHBIMU

qucjiaMu.

2. @yuxuuu ECJIM u CYMM.

3. 3aganue uMeH U OJIOKOB STYEEK.

4. VI3aMeHeHne BUAMMOCTU CTPOK U CTOJIOIOB.

5. biiokupoBKa siueeK OT BHECEHHS CITy4YailHbIX U3MEHEHUH.

JlaGopaTopHas padora 8. «MS Access: o1HOTA0 IHYHBIE 0a3bl JAHHBIX).

1. Co3znanue Tabauipbl 6a3bl JaHHBIX B pexxuMe «KOHCTPYKTOpY.

2. [Ipsimoe 3amonHeHne TabIUIbl UCXOJHBIMU JaHHBIMU; PEJAKTHUPOBAHNE JAHHbIX.
3. BBoa ¥ pefakTUpOBaHUE TaHHBIX Yepe3 MOJIb30BATEIBCKYIO POpMY.

4. Co3na"ue OTUYETOB.

5. CopTupoBKa U (QPHIBTPAIIHS 3AITHCEH.

6. 3anpockl K TaOJIHIIE.

JlabopaTopHas padora 9. «MS Access: MHOroTad Iu4HbIEe 0a3bl JAHHBIX).

1. Onpenenenye KJItOYEBbIX NOJEH TaOIHII.

2. YcraHOBIIEHHE CBsA3EH MEXIy TaOInuLaMH.

3. Co3nanre MHOTOTaOIMYHBIX TOJIB30BAaTENLCKUX (POPM IS BBOJA M PEIAKTUPOBAHHUS

JaHHBIX

4. 3ampochl K CBSI3aHHBIM Ta0JIHMIIaM.

JlabopaTopnas padora 10. «Cucrema nunamudeckux npesenrauuii Power Pointy.
1. Pa3zpaboTath KOMIUIEKT CIAlifOB JJIs WIUTIOCTPAIMM KypCOBOM pabOTHI Ha 3a/laHHYIO

TEMY, COAEP AN CIETYIOIINE CIIANIbI:

2. TUTYJBHBIN Claiil ¢ TEMOM JUIJIOMHON MM KypCOBOM paboThl;

3. TekcToBbIH Cllaii]] C TOCTAHOBKOMW 3aJ1aul U MPUHATHIMU JTOMYLICHUSIMH;
4. Cnaii co CTpyKTYpPHOM CXEMOM pellIeHUs TOCTABICHHOM 3a/1a4H;

5. Cnaiin ¢ Tabnunei HICXOIHBIX JaHHBIX JUIsl paCUETOB;

6. Cnaiig ¢ quarpaMMon, XapakTepU3yIOIEel pe3ybTaTbl pacyeTOB;

7. TekcToBBIN Cllaii]] C OCHOBHBIMH BBIBOJAMH 110 paboTe.

JlaGoparopuas padora 11 «Pacuerst B MS Excel».
1. Ucnionb3oBanue BcTpoeHHbIX ¢pyHkuuid MS Excel.
2. Pabora ¢ maTpumamu.

3. MHoOromaroBbl€ BbIYMCIICHUS.

4. O6paboTka OomuooK.

JlabopaTopHas padora 12 «OcHOBBI NporpaMmMupoBaHus B VBA».
1. Co3nianue npoeKTOB U MOJYJIEH.

2. Coznanue mporeyp.

3. Ucnonb3oBanue BCTpoeHHbIX GyHKIMNA VBA.

4. Mcnionp30BaHUE YCIOBHBIX OMIEPATOPOB M ONEPATOPOB IUKIIA.

5. Pabota ¢ MaTpunamu.
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3agaua. 1 PaccuuTarh KOJIM4eCTBO KOMHCCHOHHBIX HA OCHOBE MCII0JIL30BAHUS JIOTH-
yeckuX GpyHKIuUi (cM. puc.)

F2 v fe =ECNN{B2=MAKC($B$2:$B8%6), “Myuwwmir";"")
_ AN S B C D { E F
L1 Mpoaaxu|Komuccuonnoie 1 |[Komnccuonsie 2 |[Komnccnonnbie 3 [Tlyqwuin npogasey
2 |MeanoB 9000 900 900 900
3 |Nerpos 23000 4600 4600 4600
4 |Cuwpopos 45000 9000 13500 13500 NyNwwia
5 |®epopos| 35000 7000 10500 10500
6 |AxkoBnes 45000 9000 13500 13500 | Mywwmin
Texuonozus pabomoi:

1. 3amyctuts npuioxkenue Excel 2003.

2. B cronben A BBecTH (pamMuiInu IPOJABIIOB B COOTBETCTBHH ¢ 00pa3iioM (cM. puc.). B
1 cTpoky BBeauTE TEKCT Manku Tabmuisl. B ctonben B BBenuTe 3HaueHMS 00beMa IPOIaK.

Ipasuio 1. Eciiu o6bem nponax mensiie 20000, To komuccuonnsle coctasisitor 10% ot
ero oobema, a ecnu He MeHbuie 20000, to 20%.+  IIpaBuiio 2. Eciau 00beM npoaax MeHbILE
20000, To komuccroHHbIe cocTaBIsAOT 10% oT ero oobeMa, ecnu OGonbine 20000, HO MeEHBIIIE
30000, To 20%, a ecinu 6ounbire 30000, To 30%.

3. Jlis pacyeToB KOMHCCHOHHBIX IO MEPBOMY IpaBuily B stueiiky C2 BBenute Gopmyiy

=ECJIN(B2<20000;B2%0,1;B2*0,2). J{ns1 sToro: Illenkuure mo kHOMKe % Beraska pynxkun
.B okne macrtepa pynkuuii Beioepute Kateropus — Jlornueckue. Beidepure pynkiuo ECJIN —
OK. IosiButcst OKHO APryMeHThl pyHKINH, B OkHe Jlornyeckoe BhIpa:keHHE BBEIUTE BbIpa-
JKEHUE U3 CKOOOK. 3areM ckonupyite 3Ty hopmyny B nuanazon C2:C6 unm pacrpoCcTpaHuTe e
Ha crojiber C.

4. ]lna pacyeToB KOMHCCHOHHBIX IO BTOPOMY IpaBHiIy B sueiiky D2 BBeaute Gopmyty
=ECJIN(B2<20000;B2*0,1; ECJIN(U(B2>=20000;B2<30000);B2*0,2;
ECJIN(B2>=30000;B2%0,3))). Cxonupyiite 3Ty hopmymy B siueriku D2:D6.

5. ®opmyna i pacdeToB KOMHUCCHOHHBIX 110 BTOPOMY IIPaBUILY JOBOJBHO CIIOKHA U
COCTOMT U3 HecKOIbKUX BioxkeHHbIX QyHKIM ECJIN. Toro xe pe3yiabTara MOXKHO JIOCTHYb HE
3a CUeT He CYNEepIO3UIMU 3TUX (PyHKIMA, a ux cnoxenus. B sueiiky E2 BBenute cienyrouryto
bopmyiy: =ECJIN(B2<20000;B2%0,1;0)+ECJINU (MU (B2>=20000;B2<30000);B2*0,2;0)+
ECJIN(B2>30000;B2*0,3;0). Ona Oyzaet AaBath TOT K€ pe3ynbTar, uTo U hopmyina B ctonbdie D.
Tax e ckonupyiite 3Ty popmyiy B siueiiku E2:E6.

6. B 3akmiodyeHue oTOepeM TeX MEHEIKEpOB, KOTOPHIE M0 pe3ybTaTaM Mpojax 100u-
JWMCh JTy4ImuXx pe3yiabpraroB. C 3To# 1ensio B siueliky F2 BBeaure popmyny =ECJIU(B2=MAKC
($2:86);" JIyummii';" "), a 3arem ckonupyiite ee B quanazon F2:F6.

7.  Odopmum Tabnuily B COOTBETCTBHH ¢ 00pa3iioM. Brinenute Bcto Tabnuiy ®dopmar —
Sueiiku — I'pannna. llenkaure Buemnne u Buyrpennune. Tun junuu — /IBoitnasg. BHoBb
HIEJKHUTE 110 KHONIKE BHelIHMe rpaHuupbl.

8. Beimenure 1 cronbern. @opmat — Aueiiku — Bua — 3anuBka siueek. Boibepute 1Ber
3aJIUBKH, HO HE CIMIIKOM HACBIIIEHHBIN, HHaye He OyAeT BUJIHO TEKCT, OH OyIeT CIMBAThCA C
3aJIMBKOM. AHAJIOTMYHO U3MEHUTE 3aJIMBKY | CTPOKU TaOJIHUIIBL.

9. MH3menuTe HauepTaHWE TEKCTa HA TIOJTYXHUPHBIN B 1 cTondme u 1 cTpoke.

10. VYnpanum cetky c aucra. Cepuc — Ilapamerpnl — Bun - Ilapamerpsl okHa. CHu-
mute ¢uiakok — Cerka.

11. Pa3oObem auct Ha crpanuisl. Cepuc — [lapamerpsl — Bug — ABTopazouenue Ha
CTPaHMUBI.

12. Excel 2003 npenocTaBisieT BO3MOXHOCTh 0hOpMUTH (OH Bcero jiucra. dopmar —
JIner — Moauioxkka. Boibepure pucyHoK, KOTOPBIi OyeT ABIATHLCH (POHOM Ta0IMIbI.

3agaua 2. Co3naiiTe TadaUIy MO 00pa3iy U BHINMOJHUTE HEOOXOUMbIE PACUYETHI.
Texnonoeus 8bINONHEHUS 3A0AHUA!
1. Cozpnaiite Tabnuiy:
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Ne | HaummeHoBaHHe Hena KoanuectBo | Croumocts | B % o1 00-

1011 3aTpar (pyo0.) 1ero
KOJI-Ba 3a-

TpaT

1. | Cton 800 400

2. | Ctyn 350 400

3. | KomnbsroTep 14 976 5

4. | Jlocka mIKoJIbHAs 552 7

5. | Jlucketsl 25 150

6. | Kpecmo 2500 3

7. | IIpoekTop 12 000 1

O0wmee K0JI-BO 3aTpPaT

2. Boruncnute CTOMMOCTH MO KaKIOMY HaUMEHOBaHHUIO 3aTpaT, 3aiaB (GopMyiy Ams
HaumeHoBanus "CToa", ¢ MoCIeyOIMM KOTUPOBAHUEM 3TOU (HOPMYIIBI I PYTHX HAUMEHO-
BAHUM.

3. Beruucnure O01ee koJu4ecTBO 3aTpat B cTosiore CTOMMOCTD, UCTIONB3Ys KHOTIKY
ABTOCYyMMA.

4. Jlns KaXJI0ro HAMMEHOBAHUS 3aTpaT BBIYMCIUTE JIOJI0 3aTpat (B %) OT OOIIEro KoJu-
YyecTBa 3arpar.

Buumanue! Ilpu eviuucnenuu ooneti (6 %) ucnonwvsyiime ¢popmyny, cooeprcauyio 8 kaye-
cmee denumelisi AOCOIIOMHBIU Adpec AUeliKU C YUCTOM, 0003HAUAIOWUM CYMMAPHOE KOIULEeCTNEO
sampam (nanpumep, =E2/3$9).

5. IlepeBenure Gopmar AaHHBIX, MOTYYUBIIMXCS B sueiikax F2:F8 B mpoleHTHBIN, Hc-
110JIb3Yysl KHONIKY Ha naHenu (popmaruposanus IlpouentHsiii ¢gopmar.

6. C nomorsto komas 1l @opMmart - CTpoka - CKpBITh CKpOiiTe (BpEMEHHO yJaInuTe U3
TaOIMIIBI) TTOCJIETHIOK CTPOKY.

7. BoigenuTe CO3MaHHYIO TaOMUIly BMECTE C HAXOMSIIEHCS MOJA HeH MyCTOW CTPOKOW U
CKOITUPYHTE €€ HUKE Ha ITOM XK€ JIUCTE.

8. B HcX0HOM 3K3eMIIIsipe TaOIUIbl BBIJETUTE ABE CTPOKH, HAXO/ISAIINECS BhIIIE U HIKE
yAAJEHHBIX CTPOK, U BOCCTAHOBUTE CKPBITHIE CTPOKH € MOMOIIbI0 KoMaH ikl @opmaT—CTpoka—
OTo0pa3urs.

OtdhopmaTupyiTe UCXOTHBIN SK3EMIUISIP TaOJIHUIBI, UCIOJIB3Ys KoMmaHabl Pdopmart —
Aueliku:mpudrt — Courier New Cyr;HauepTaHue — Moyry>kupHoe;pazmep — 14 nT;BeIpaBHUBaHUE
— ITo uentpy.

9. C nomousio BKIaaku Bua BeiOepuTe CBETIIO-CEPYIO 3aIMUBKY.

10. OtdopmaTupyem 3arojloBOK TaOJIHUIIbI, PEIBAPUTEIHHO BhIICIUB ero. dopmat —
S4yeiiku — BeipaBuuBanue — Ilo ropuzonrann: no uenrpy — Ilo Beprukaan: nmo ueHrpy —
Otoopa:kenue — [lepenocuts no ciaoBam - Ok

11.  Otdopmartupyiite BTOpOIl SK3eMIUISIp TaOIUIBI C TOMOIIBIO0 KOMaHa MeHIo Dop-
MaT— ABTO()OopMAaT, BEIOPAB OHO U3 CTaHIAPTHBIX 0OPMIICHHIH.

12. Ha nucre JIuerl paGoueil KHUTH BbIZENUTE CTPOKH C 1-if mo 10-10 (MCXOMHBIN K-
3eMILISIP TaOJIUILIbI).

13. Coxpanute pe3ynbraThl padoTsl KoManaoi Paiis — Coxpanuts. Popmar UMeHU
¢aitna [lerpoB_KonupoBanue

3angaua 3. Co3naiite Tadauny “O3epa EBponsl”, HCITOIB3YS CIISAYIOIMINE TAHHBIC 110 TUIO0-
maay (KB. kM) U Hambonbied royoune (m): Jlagoxckoe 17 700 u 225; Onexckoe 9510 u 110;
Kacnmiickoe mope 371 000 u 995; Benepn 5550 u 100; Uynckoe ¢ [IckoBckum 3560 u 14; bannaron
591 u 11; XKenenckoe 581 u 310; Berrepn 1900 u 119; boaenckoe 538 u 252; Menapen 1140 u
64. Onpenenure camoe OOJBIIOE U CaMO€ MAJICHBKOE TIO TUIOIIAN 03€PO, CaMoe TIIyOOKOe | ca-
Moe MesKkoe 03epo. [locTpoiite ArarpamMmy Mo IIIOMIAIN U TI0 TITyOUHE PeK.
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3anaua 4. B Oanke npou3BOIUTCS y4E€T CBOEBPEMEHHOCTHU BBIIUIAT KPEJUTOB, BbIJAHHBIX
HECKOJIbKUM OpraHu3anusM. M3BecTHa cymMma KpeauTa U cyMMa, YK€ BbIIIJJau€HHas OpraHu3a-
nuei. /s 10 KHUKOB yCTaHOBIIEHBI LITpadHbIE CAaHKIMU: €M (UpMa BhIIJIATUIIA KpeTUT Ooliee
yeM Ha 70 mpoueHToB, To mTpad coctaBuT 10 MPOLIEHTOB OT CyMMBI 3310JKEHHOCTH, B TPOTHB-
HOM cityyae mrpad cocTaBUT 15 npoueHToB.

CocTaBuTh TaOIMUILY 110 HECKOJIBKUM OPTaHU3aLMSIM (JaHHBIE IPOU3BOJIBHBIE) U IOCUNUTATh
mrpad A1 KaKJ0M opraHu3aluu, cpeJHuil mrpad, oduiee KoIUYecTBO JeHEr, KOTOpble OaHK co-
Oupaercs NOTYYUTh AONOIHUTENBbHO. OnpenenuTs cpeaHuil mrpad O0HKETHBIX OpraHu3alui.

3agaua 5. Haiitu cpennue nponaxu B marazune Nel r. Mockaa.
Bunonsmenum tabnuiy U3 npeabAyIero npumepa:

A B C D

1 Toeap Maraswd (lopog Mpogasm
2 Toeapl (Mol MockBea 234876
3 Toeap2 |Ne2 Mocuea 346589
4 Toeap3 |MNo3 Hoeocubupck| 543890
5 Toeap4 [MNol Hoeocubupck| 275684
6 Toeap5 |Nel Mocuea 549650
7 Toeap b |[No3 Hoeocubupck| 178560
8

9 Cpe,u,Hee|N91 |MDCHEIE| | |

3agaua 6. Heo6xonnmo nepeonieHuTh TOBapHbIe OCTaTKU. Eciau npoayKT XpaHUTCs Ha
CKJIaJie JI0JIbIIIe 8 MeCsIIeB, YMEHBIIUTH €0 IIeHY B 2 pasa.
Cdopmupyem Tabnuily ¢ UCXOJHBIMU [TapaMeTpamu:
A B C

CTOMMOCTB Ha
MOMEHT CpoK XpaHeHMA,
HazeaHue ToBapa

NOCTYNASHHA Ha mMec.
1 cKnag,
2 Toeapl 200p. 6
3 Toeap 2 S00p. 12
4 Toeap 3 700p. 5
5 |Toeap 4 400p.
& Toeap s &600p. 10
7 Toeap 6 300p. 3
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